NORTHERN IREIAND FAIR EMPL QYMENT PRA'CTICES' DISCLOSU RE

INSTRUCTIONS:CT3  Pursuant to Codified Ordinance Sec. 181.36, the information
requested on this page must be supplied by all contractors and any subcontractors having
more than a fifty percent (50%) interest in the proposed contract prior to any contract being
awarded by the City of Cleveland. Any cantractor or subcontractor who is deemed to have
made a false statement shall be declared to have acted in default of its'contract and shall be
subject to the remedies for default contained in its contract. For failure to cure such a default,
the contractor or subcontractor shall be automatically exclided from bidding for the supply of
any goods or services for use by the City for a period of two (2) yaars. :

CHECK WHICHEVER IS APPLICABLE:

O a0 ol ]ihe undersigned or any controlling sl'iareholcler,* stibsidlary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR

PROFIT IN NORTHERN IRELAND. (if paragraph A. Is checked, proceed to the signature
line.)

o B.O Ell:] The undersigned or any controlling shareholder,* subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (if paragraph B. is checked, please either check the stipulation contained in
paragraph C. or attach documentation that shows that the undersigned has complied with the 3
stipulation contained in paragraph C.) -

g cO EID The undersigned and all enterprises identified in paragraph B, are TAKING
LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES
WHICH ARE RELEVANT TO THE STANDARDS EMBEODIED IN THE "MacBRIDE
PRINCIPLES FOR FAIR EMPLOYMENT IN NORTHERN IRELAND." A copy of the MacBride
Principles can be obtained from the Office of the Commissioner of Purchases and Supplies. In
lieu of checking this paragraph, the undersigned must attach documentation which the
undersigned believes shows compliance with the stipulation contalned in this paragraph C.

Name of Contractor of Subcontractor
By:
Title:

O * "Controlting shareholder” means any shareholder ownlng more than fifty percent (50%} of the stock In the corporation or more
than twenty-five percent (25%) of the stock In the corporatian If no ather shareholder ownes a larger share of stock In the corporation,



NOTE: Seclions 181.23 and 185.04 of The Codi
exacuted and contalning all requirsd Info

NOT BE CONSIDERED

fied Ordinances of Cleveland, Ohio 1976 require thal this alfidavit, propedy
rmat!on. accompany your bid. JF YOU FAIL TO COMPLY, YOUR BID WILL

STATE OF

e
S8
COUNTY OF o } REFIDAVIT

Individual only:

Partnershig only:

Gorporation only:

Individual only:

Partnership only:

COF Cas-50-A

being first duly

sworn deposes and says:

That hefsha is an Iridividual doing business under the name of

att , State of

Thal hefshe is the duly aulhonzed representalive of a partnership dolng business
under the name of

. in the Gily of
, Stats of '
That hefshe {s the duly authorized, qualified and écling
of
: » @ corporation organized
and existing under the laws of the State ofl a z

and that said individual, sald partnership or sald corporation, is fifing herewith
'a bid to the City of Cleveland In confarmity with the foregoing specificalions;
Affiant further says that the followlng is a completz and accurale list.of the names

’ aiu_! atdresses of all persons Interested In sald proposed contract:

Afflant further says that hefshe is represented by the following attornays:

and Is also represented by the fallowing resident agents in the City of Cleveland:

-Affiant further says that the following Is a complete and af:curate list of the names

and addresses of the members of said parinership:

Affiant further says that said partnership is represented by the following
attomeys: .

and is also represented by the following resiaar_lt agents In the City of Cleveland:

(dver}



Corporation anly; Affiant further says that the following is a complete and accurate Jist of the .

officers, directors and attorneys of said corporalion;
'Preside'nt ’ Direclors:
Vica:President

Secretary

Treasurer
"Cleveland Manager.ur Agent

Alforneys

And that the following afficers are duly authorized to execute contracts an behalf
of sald corparalion: ' :

_Affiant further says that the bid filed herewllh Is not made in the interest of or on behalf of any
undisclosed person, partnership, company, assacialion, organization or corporation; that such bid is

‘genuine and not collusive or sham; that said bididér has not, directly or indirectly, Induced or sollcited any

. other bidder to put in a false or sharn bid, and has not, directly or indirectly, coliuded, conspired, connived
or agraed with any bidder or anyone el

se to put in a sham bid, or'that anyone shall refrain from bldding;
that said- bidder has not In any manner, direcly or indirectly, sought by agreement, communication or
conference with anyone to fix the bid price of said bidder or of any other bidder, or to fix any ovethead,
profit or cost element of such bid price o that of any other bidder, or to secure any advantage against the
City of Cieveland or anyone interested in the proposed contract; that all statements .contained in such bid
are true; that said bidder has hot, directly or indirectly, submitted his bid prige or any break-down thereof or
the contents thereof, or divulged Information or data relative thereta, or pald or-agree to pay, directly ar
Indirectly, any’ money dr other valuable consideration for assistance or aid rendered or to be rendered in
pracunng or aftempting to procure the contract above referred 1o, to any corporation, partnership,
company, association, organization or to any member or agent thereof; or to any other individual, except o
such person or persans as hereiriabove disclosed to have a partnership or other financial interest with said
bidder In his general business; and further that sald bidder will not pay or agree fo pay, direclly or
indireclly, any money or othér valuable consideration to any corporation, partnership, company,
assaciation, organization or to any mermber or agent thereof, or to any other individual, for aid or
assistance in securing conlract above referred to In the event the-same is awarded to

(name of Individual, partnership or corporation)

Further affiant sald nat.

(Sign  Here) w‘
Swom to before me and subscribed in my presenee this day of .
20

Notary Public



Form w*g

Request for Téxpaye‘r Give Form to the

= . raquester. Do not
RReconbaranch Identification Number and Cettification ssnd to the IRS,
Depariment of i BsUny
intamal Reverus Borvico i
1 Name (a shown on Your icoma tax ratan), Neme 18 raqaked on (i Eno; do not feava TS lino blank,

o | # Businose name/digregarded enilty namo, Il dlierent from above ,

&

(=] . o N . -

g 3 Checka : n boxe 4 Exomptions {codea npply only ta

=13 Ppropriata box for federal tax clasalfication; chack oaly orto of the followlng saven boxew om| sanop i

a | Oindidualisolo proprisioror  [J Goépontion [ SCorporation L] pednenhlp [ Trusostate e s g1 a5
& § shgle-member LLG : o ; Exampt payas coda §f eny)
& 2t | (] Uinitod Fability company, Enter e tux classHication (oG carporallon, SeS cotporifion, g R, ot potng
5 o " Nota. Fora slngle-member LLG that s disregerdod, do it chock LLG: chock Uhs apprapiiala box Inthe i @rova for | EXemPlion rom FATCA roparting
28 the tax classiRcatlan of the sligle-member owaer. ) | codo Fony) —
£ 5 |_J Other tses tostructions) o e

! % & Addross [number, streat, and opt. or suflo 0o Requestara nama, and eddrass (optioncd]
) ;
:% 8 Cliy, iate, wnd ZiF coda
7 Ustaccaunt number(s) here (oplional)

XN Taxpaver identification Number (TiN] =

Editar yaur TIN I the appropriate box, The TIN provided must match the nama givan on line 1 to avel Joclal socurlty pumbar .
backup withholding. Far indivlduals, this s generally your sochal security number {SSN). Howaver, for &
resident allen, sole propristar, or disregardsd enlity, sea tha Part | Instnuctions on page 3. For othar

entiiles, It la your employer idantification numbsr (1K), IF you do not have & number, sas How to got &
TiNonpaga 3.

or
Nota. i the accaunt Is In more than one name, sea the Instruciions foe line.1 and the chartonpagedfor |Employecidentification mumber
guldelinee on whosa numberta entar.

A Certification

Under penaltles of perjury, 1 certify thal:
1. The number shown on this form Is my correct taxpayer identification number {or | am waiting for anumber to belssued to me); and

‘2. | am net sublect to baclup withholding because: {a) | am exempt frarh backupwitholding, or (5) Ehava not baen nollflad by tha Internal Ravenue

Servico (IRS) that { am subject to backup withholding es a sesult afa fallura to report all Interest or dividends, ar({c) tha IRS hes notifed me that { em
na kenger subject to backup withhalding; and X

8. lam a U.S. cltlzan or other U.S. person (definad befow); and
4.Tha FATCA cadals) entered on this farm {if any) Indlcating that | am axempt from FATGA reporting ls correct.

Certification Instructions, You must cross aut e 2 abova If you have baort notifled by tha IRS that you are curvantly subject to backup withhelding
becauss you hava falled ta report alt Interest and dividends on your tax rolum, For real estate transactions, item 2 doas not apply. For morigage
interest pald, acquisition or abandanment of gecurad proparty, cancellation of debt, contribullons to an Individual retirsmiant emangamant (IRA}, and
genarally, paymenta ather than Interest end dividends, you are notrequired ta sign the cartification, but you must provids your corract TIN. Sas the
Instructions on page 3.

Sign Signoturo of
Here | usiporsoor

Geneval Instructions

Seclfon raferances are to tha Infenat Rovenue Cods uatoss otharwlso notod.

Fulure dovelopmends, Information ahaut dovelopments affecting Form W-3 (such
23 keglslation exiactod after wo ralensa i) s gt www.lrzgov/ieg.

Purpose of Form

An dividual or entity (Form W-g raquaster) wha Is rquired to filo an Infornation
rutum with the {RS roust oblain your correct baxpayer identification umber IN}
‘which may ba your Eoclal securlty qumbar (SSN), Individual taxpayor Kentificatian
number (TN}, adoption taxpayer idanlifeallon numbar {ATIY), or ecnployer
idontiflostion number (EIN), to rapart an an Information ratum tha amount pald to
you, or olher smount reportable on an inlormation ratum. Examples of Inforrmation
roturs Inclyde, but are nat Imited to, the. follovwing:

= Fotm 1089-INT fintorost e2med o pald) 3. Clabm exempion from baokup withholding fyou era a U.S. exemert payeo.
cobd . raon, your llocabla

* Form 1083-DIV (dIvidenda, Including thosa from stocks or mutua! Tunds) :ﬁﬁu Mmm:ﬁﬁzﬁyg mﬂ’ﬁﬁ‘dﬂ'@ ts nat Jﬂ,}wh &hﬂam w

» Farm 1093-MISO (various types of income, przes, aviands, or gross proceads) wiihgo

Bato

a‘fm 1088 oms martgage Intarost), 1098- {shudont boan Interest), 1088-T

* Form 1099-C {cancaled dabt}
* Foan 1088-A (ecquisilion or abandonment of secured proparty)

Uszo Form W-3 enly i you ave a U.S. person (including a rasldent afien), to
provido your corracl TIN.

If your do not rature Formn W-8 to the mquaslor with a TIN, Yol might be subject
] wilhholding. Sea What Is backup withholding? on paga 2,

By signing tho filod-out form, you:
1. Cadify that tho TIN you aro giving I comect for you ore walling for a number
to be issuod),

2. Certify:that you are not subjact to backup withitiolding, or

iding tax on foreign pariners' shara of effectivaly connoclod hicome, and
* Form 1098-B (slock er mutwal fund sfus and caraln ofher transacilons by 4. Cartity that FATCA codals) entered on thls form (i any) Indicating that youare
Eeokars) sxempt from tho FATCA reperiing, Is corratt, Seo Whot Ja FATCA rparting? oa

¢ Foem 1009-8 {pvaceads from real oatala bansactlons) paga 2 for further nformation.

* Form 1088-K (marchant card and third pacy network transactions)

Cat No. 10231X

Form W-8 (Rev. 12-2014)



Fam'W-8 [Rev, 12-2014)

Pags 2

Hoto_Ityou ara a U,S. parson end a requester gives you e form other than Form
W-8 to caquest your TIN, you must uso the requesters form it Is substorlafy
slmilar 5 thia Form W-9.

Daflaltlon of o WS,
parsen Hycu aro:

¢ A indbvidual who s a t.S. cillzen or U.S. resident alion;

%A partnershlp, corpomalion, company, or assooiation areated or organized b the,
Unllod Stalos oc undar the Kwe of the tinted Sater: g

* An estato (other than a forelgn estate); of
* A demestictrust {ag dafined in Ropulations szelion 301.7701-7),

Spoclod rules for partnerships. Partnarchips that conduct & lrado or bustness n
the Unilad Stales e genarally ronulred fo Pay a wilhhelding lox under gection.
1446 on any foralgn partners' share of eifaciivaly connecled twenble Incoma from
Uch businass. Further, Iy certatn cases whara 8 Fom W.0 hes nol beea racelved,
the fuleg under aaction 1446 require n pannerhip to presums thet @ partrior s o
forelgn persan, and pay tho soction 1445 va"lhhn!%lng tax. Therofore, Tyou are &
U.S, parsan thet ls e partnarin g partnerehip condueting g trade or business b the
Unlted States, peovide Form W-8 1a the parinecship to establish your U.S, stolus
and evald saction 1446 withholding on your shara al partnamhip income,

In the cases balow, the tollowing peron st giva Form W-3 to tha partnership
fat purposes of establishing ks U.S, stobs and avoldlng withholding on Us

aliacabla ehara of not Income fram ths partnamship conducting a trado or bushecs
I the United States:

® Inthe caso of & disregardsd enlity with a LS. owner, the .S, owner of tho
disregarded entity and nat {he entify;

* In the coso of & prantor trust whh a .5, grantoror alher US. owner, generaly,
tha US. grantor or other U.8., avmor of the grantar trust and not the Lrust; and

¢ Inthe cato of 8 U.S. fruret (other than g seantor tust), ta U.S. trust (other than o
g@ntor tusi) and not the bansflclades of tha tust,

Foredgn porgon. If you are g focelgn person or tho LS. beanch of aforelgn bonk
that has elected to ge {reated es S, parsan, do not use Form \W-8. Instead, usa
the appropriats Form W-8 o Farm 8228 {ae Publlcation 515, Withhalding of Tax
on Nonrealdant Allans end Foralgn Enlities).
Ronrasident alian who be rosldont allon. Ganerafly, only a nonrosidant
afion Individual may usa the tarms of 2 tax treaty lo mduoomz-yenmmala 6. tax on
cortah types of Incomo. Howover, most Lk treallas contaln o proviston known ag
:;:uvlggn c!;:mei‘;xat:apu%m sgedll::a l{:'iho sa\gg clatsa may ghmét‘ an
(=] conlinue forco. types of lncomo ovon after thoe payoo

hm‘zgmba become a U.S. residen allen for tax purpases, =

If you ara & U-8. resident allen who I ralylng on ar sxeaption contalned In tho
saving clause of o tax troaty to cilm an exemption from U.S. tox on certaln types
thm. Youmust altach a statement 1o Form W-3 that spacifias the follawing
I H

1.The treaty country. Gonarally, thls must be tha sems under which yau
climed exemplion from tox ns a noaresident allon, P ¥
2.The treaty articla addressing the lncome.

3. The alclo number (or ocation) In tha t at zavl
ratch (- atfan) In the tax Veaty that containg the aving

person. For tederol tax purposes, you &rs considered g U.S.

4.The typa and umount of Incoma thatquahitas far th oxemptlon from tax,

8. Sutfictent facta ta justiy the exemption from tox under.ths tens af tha treaty '

Eample. Aicls 20 of tha LLS.~China neome lox treaty aliovig an exemplion
{rom tox for echotarehip Incoma recatvad bﬁla Chinasa siuydmttémmﬂv prosent
in tho Unlted Stales. Under U.S. lavr, Ihls cludent il bacome a resident alfen fo
ox pisposas ¥ hie or her stay In the Unlied States axcoeds B calandar 3

y y
Howavar, paragragh 2 of the firsl Protoco) o tho U.S.-China reaty (dated Apri 30,
18849) all\::vau'm provisians of Ardlelo 20 to conlinus to opply evan aftor tha

oz fellowship Incomo wauld attach to Form W-8 a statement that inchides the
" Information ¢ ehove to auppart that axampen,

Il you ara a nancestdant allen ara foralgn entlty, glvo tha requester the
appropricle complated Fonm W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Persons making caruln payments to you must
under cerinkn conditions whhhold and pay to the IRS £8% of such poyments, This
s eallad “backup wilbholding.™ o

5 Payments thal may ba subject Lo backup

withholding Include Interast, tex-axampt intesest, dividends, broker end bocter
e lansaclinns, sents, royaliles, mnmlpbyea Py, paymants mads In

nai

satilament of paymant card and third party natwark transastlons, and cortaln
¥ mfrmnt%hh beat opearatora, Ronl estat not b
paym;m,mh y q pa estato trananctions are not subject to

You wil not ba subjact to backup vilthholding on payments yau recelve If you
give tha requaster your carract TIN, maka tha r certifications, and report alt
your tostable Intareat and dividends on ywhgtrgphim &

Poaymanis you racalve will bawh]actbl?ar.kup wilkholding I
1. Yol do not fumlsh your TIN (o the requestar,

2. Yourda not cay ur TIN whan required (seo th
bk rify yo! 'aq {se0 tho Port Ml Instruations an page

3. Tho IRG teliz tho that you {uralshed an b TIN,

4.Thé IRS talla you that you are subject to boclarp witkholding hiecauso you did
not report ol your Inlerest and dividends on your tax rotem (for roporable interast
end dividendo only), ar -

Mg;l:(m do notcarlily to the requester that you ar net sublect to backy,

p
Mithholding under 4 abova {lor raportably Inlerest and dividend accounts opanad
after 1383 only).

Certaln payaes and poyments ero oxempt fom baskup withholding. See Exempt
Ggyau cadgaga pogs 3 and ihe separate Instrucions for tha Requaater of Form
-8 {or morm Womalion:

Alsa 300 Spaclal rles for parfnerships abave.
What is FATCA reporting?

The Foralgn Account Tax Complianca Act FATCA) requires a partfcipaing foralgn
financlal insiitidion to réport all Unlled Statos account holders that ar specitied
Uniad Stotes'persene. Careln payees e exompt from FATCA repexiing, Saa
Exampllon from FATCA mpordlng cods on page 3 and the Insinictions for tha
Roguasler of Form W-8 for moro Informallon,

Updating Your Infarmaton

You myst provida updated information o any person o whom you climed to ba
on exompt payoo I you ore ne fongor en weempt payes and anlicipato recolving
feporiable payments In this fulure from this pemsan, For example, you may need io
provida updated knfcrmation H you are a G corportion thot elects taboanS
corporatian, o¢ I you 1o fonger are tax exempt. In addilfon, you must lumish a new
Fam W-8 If tho name or TIN chenges foc the nccount; lor exampla, if the granter
of B grantor trust dies,

Penattles

Fallure to furalgh TIN. It you faf to fumish your comect TIN to & rogueston, you ara
subjoct 1o a ponalty of $50 for acch such falure unloss your {aliure la dua to
reasenoble causa ond not lowiliul neglect. .

Civil ponalty far false Informatfon with rospoct towithholdng. If you make o
fatae twith o reasonablo boste thot resulta bn no backup withhelding,
¥OuU are subijact ta 0 $500 genalty,

Criminal pamally for falstfying Infasmation. Wilfully falelfylng cartificationn o¢

Hrmations may sublect yed to crimina! penalttes Including fros and/or
Impitsonment.

Misuco of TING. [f tha requestor discloges o uses TiNa In viotatle of foderal taw,
1ho requester may ba smuot 1o civll and criminal penallies.

Specilfic instructions
Lina1 .

Yeu must eater ong ol he folloving on this ne; do natleavo this Fne blank, Tha
nz2ma should match the hama en yaur tax ratum,

11 thla Form W-9 1s for a Jolot accouat, liat firat, oric han circla, the noms of tha
peraan or enlity vhogs number you erdorsd In Part i 6f Form W-8.

B Intividual. Genarally, enter the o shown oa yaur tax refunm, I you hava
changed your last nama without Informing the Soclal ty Adeninlstration {S9A)
af tho nama changa, enter your first name, the It nama 1o showm on your aaeldl
securly cand, and yournow last nama,

Nole, ITIN spplicants Entar your indiidusl namo es [t was enteted on your Form
W-7 ppplicallon, line 1a. This should rlso ba tho sama s the nama you enterad on
the Farm 1040/10404/104022 you liled with your application.

b. Selo proprintor oroinglo-membor LLC. Erar your Indvidual nameo oz
shiwm on your 1040/1040AHO40EZ on o 1. You may enter your business, trado,
or "dolng buslnees ao” (DBA) namo on fina 2.

¢ Parinarshlp, LLG thatls nota slngle-mambor LLG, C Corporallon, or 8
Corporation. Enler the anlly's rama os shown on tha entity's tax rolum en line 1
ond any buslness, trade, orDBA name on & 2.

d. Othor ontltlsg, Entor your nama a3 shown on requied U.S. fedemi tax
dacumonts on flne 1. This mme should match the nama shawn ea tha chostor o
obhier legal dotument craating tho entity. You may snter eny bualness, Yrade, or
bBA namo on lna 2.

0. Disrogardod antlty. For U.S, federal tax purposes, en entity that1s
disregarded as an enlity separate from Ibs owner [a froated as.a “dlaregarded
enilty.” Sea Regulntione snctlon 304.7701-2()R)(8, Enlor the evmnet's nomo on
Hne 1, Tha nama of tha antity entored an fne 1 should novar be acigragarded
eatlty. The name on fne 1 shotld be the nama shown on the incoma tnx rotm on
which tha kicoma should ba raported, For ple, if & forelgn LLG that ta troatad
83 o discegarded callly for U.S, federml tax purposea hes a tingls ownorthatlp
LS. porson, the U.S, owner'a name ks requlred te be provided on lno 1. H the
tlraot cemar of tha eniity ks alss e disreganded ently, entor tha fiat ovmer that s
not disregarded for fedarat tax purposes. Entertha disregnrded aniity's ramo on
Dae 2, *Buginass nome/disregarded entity nama;” If tha owner of tho dlsreqerdod
entlty b a forelan person, the ovwner must camplalo an opproprato Form W-8
Instead of a Form W-9, This Isiha casa even H th forelgn pernon has a U.S. TIN.




Form W-8 (Rov. 12-2014)

F;age 3

Line 2

ifyou hivo a business name, Irade nume, DBA nam, ardisregarded entity name,
you may enterlton lina 2.

Line 3

Check tho appropriate bax In linoa Tor the U.S, federal tax classifcation of the

Pernan whose name ks entered o llic 1.Checkonly cne box Inlina 3,

Limitad Liabltity Company (LLC). |t the nume on e 1 lsan ELCAroated ps e

tahip for US. fedoral {ax‘purposes, cheek tha “Limited Liablthy Coeripany”

and enles *P* [ the spacs provided. ¥ the LLC has fied Form 88320r2553 to

be-taxod 83 & corporation, check the "Limtted Liablity Company® biox and In the

space provided eater "G for G corperalion or "S* for § coiporation, lfitlsa

slngln-m;”mbpr %Lgénhgr ctr\ :cgr’shreg&r;ehd_ enlmg, donot mck 310|‘Um1!ar? Llatllity

Compan ) 10X nlinn 3 50l ctor or,

slnglf-mem‘;:; i Kad U e o

Ling 4, Exemptions

I you o axempt from backup withholdlng and/or FATCA reporing, enter In the
8ppiopidata space tn ling 4 any code(s} \hat may spplyloymﬁo g
Exempt payoo codo.

= Qeny 2 Indlviduals Gncluding sale peopriat L t backy,
Mmmﬁg lng sele propilators) ans not axampt from p

= Exceplas provided below, coporations are exampt om backup withhokding
for eertaln paymenls, Including Interest and d‘l’vldendps. o

.® Gorpomtlons nre not axampt from backup wilhholding for paymants mada
Eattlemont of payment card ar thirg party m;’twutk hnsgcwo:';m

* Comaeations uro not exempt from backup Withholding with respoct lo attomoya®
feos of groze proceods pald 1o attomays, and cocporations that provide medlcal o
healih carn are ot exempt with respect to payments reportabla on Fom
1099-MISC,

Tha following codes idunuy Pyeos that aro exempt from backup wilhhalding.
Enter tha oppraprate code In the spacalnfne d, . " :

1—Aa organlzation exempt from foe undec section §01(g), any IRA, oc g,
custodial account under sacilon 403{L)([} If tha aecount eallalés the raguiramants
ot sectlon 401(){2)

2—The United States or any of iis agencles or instrumontaliles

d—A etate, the District of Cohmbls, aUS. commonwealth or pasgession, ar
any of thelr paltical subdivisions er Inahumentafiles fe

lru‘th'A fnml.oirégn\mmmant o any of its paiitical subdivislons, sgenclos, or

§—A corporation

6—Adealerin secwitios or commedites requied ta register i the Unled
Stalss, the Distriet of Columbla, ora UG, cmmmvwrl‘;?or passassion

7=~A fulures commisslon merchant rpglaterad with tha Commodity Fututas
Troding Commission ¢ N

8—A roal estalo investment trust

S—An entity registared at all Ymes dusing tha tax year under the lavestment
Gompany Act of 1940 .

10—A common trust fund operates bya hn-nk underaection 584(g)
11—Afnancll Instilutlon

12—Amlddiaman known In the lvostment communily a3 a nomlnen or
custodlan

13—Atrus| exempt from tax under soction 664 er deacnbed in section 4947

Tho {ollawing chart shows types of payments that may ba oxempt from backup
withihokdlng. The chart applles to the expmpt payeos Isled above, 1 threugh 13,

’Howavar'. tho following paymonta mado 1o a corporation and roportablo e Fomm .
1038-MISC e not axampt from backup withholding: medical and heulth cane
paymants, atlomeys' {eos, grose procands pald 19 an attomey raportabl under

. secilen B045(])end payments for atrvices pald by afederat execulivo sgoncy,

Exempilon from FATCA ruporting code. Tha followkng cadas Identty payens
that era exempt from reporting imder FATGA. These codea apply to parsons
subemitllng s form foe accounts malnlalned autslda of tha Unfied Siates by
tordatn feralgn Manclal lstitullons. Thereforo, you ara enly submitiing thia form
for an accoumt you hold kn tho Unlted States, youmay laavathie fisld blank, .
Cansult with tho parson requesting thia fam F you are wncertaty If the financly
Instiution Is Subject to thesa raquirements. A requester may indicato that & codo ls
not requited by providing yobr with a Form W-8 with *Hat Applicable® [orany
eimitar Indication) wiitten or prinled o tha e for a FATGA axemption code.
A—An organtzalion exemptfrom tox under sacilon 501(e} or any Individual
rallrament plns es dafinedIn séction T701(5)(37) t .

B—Tho Unlled States orany of s egencios or Inclrumentabilces

G--A stal, thoDiatdct of Columble, a U5, cammonwaelth or pogsseslon, o
any of uwirgalm:al'subdly!ﬂnnsor Instumentoliias

, D—A carperation the stockof which ks regularly traded on ana or mors
establishad securilfes markets, os deserbed In Regulatl Al
1A472-1(HA)0

E~A comporation that Is o member of the same exonnded afillatod group as n
coiporation desciibed  Regulalions section 14472-4(cH1))

F—A daaler b securitics, cammediiles, o¢ dervaliva financlal instruments
(ncluding natlonal principal centragtn, futxos, forwards, and oplons} that Is
ruglstesed es such under tho faws of thi United States arany slata

G—A real estato Inveatment trust

H~A rapulated investment company as defined In seclion 851 or en enlity
[:sg‘lglucd et all imes during the 1ex yeer mnder the Investment Company Act of
1

I~A common lrust fund a5 delined In action 684(e)
J=A bank as doflned In saction 581
K—A broker

L—~A trust exompi from tax under ssctlon 664 or deseribad In saction A047(o}(1)
M=—A tax exempt trust under o seclion 403(8) plan or saction 457(g) plan
Nota, You may wish Lo eonsull with tho financtal Insilution raquesting this form to
delerming whether tho FATGA codo ondor exempt payas coda should ba
complatod, P
Line 5

Enter your address (aumber, atraat, and apartment or suita numbai), This [s whare
tha requester of this Form W= will mail yourhromunn_ ratusms,

Line &
Enloryour clty. stnto, and 2IP codn,

Part 1. Taxpayer Identification Number (TIN)

Entor your TIN fn the eppreprate houx. [ you oro o reofdent allon aod you do nat
hirve and ane not oligibla 1o gat an SSN, your TIN i your IRS Indhidual tnxpayer
Kdentifieation number (N}, Enter It In the sacial socurdty number bae, you do ot
hava an ITIN, sea How to got & TIN below,

"EK?J 20 b sola proprator end you hava an EIN, you may enter ollhor your SSN
or EIN, Hovravar, tho IRS prafors thatyou uza your SSN, .
It you Bre 8 single-member LLG thatis disrogardad at an snllty soparato from la
ovmar (e Limited Liabiilty Company (LLG) on thia page), enter the ownar's 3SN
y gr EIN, If the ownér hs ans), Do not enter the disregarded enty's EIN, if the LLC
clazoliled 03 o gorpomtion or partnership, anter the entity's EIN.

IF tha paymant ks for, . . THEN the paymontis oxempt for ...
Intarest end dividend paymients ?Il exempt payess oxcspt
or 7

Brokar transactlons Exempt payaeg 1 through 4 and 6
thraugh 11 and aff G comporalions, §
corparetions must not enter an exempt
payes codo becouso they are axemot
oly for sales of noncoverad secunities
aequired prior to 2012,

Barler exchange Iransagtions and Exempt payecs 1 through 4

patronaga dividandg

Payments aver $500 required to ba Generally, exampl payecs

reposted and direct safos aver$5,0007 | 1 through 8° Y

Poyments mada b settfernent of Exompt payoos 1 through 4

peyment cand or thied party notwoi

tronsactlons

*Seq Form 1099-MISG, Miscallancous Incame, and is Instuclfons.

No!c.Se;ot:u chart on page 4 for further glarification of nama and TIN
binatona.

How Lo got & Tik. I you do not havs o TIN, apply for ano Immodlalely, To apﬁa
for on SSN, get Farm 5S-5, Application for o Soclal Securlty Cord, from your loeal
SSA afffen o get il form onling at wiww.ese.gov, You may also got fhia {orm by
calling 1-800-772-1213. Use Form W-7, Application for 18S Indiidual Taxpayae
Idontiiicallon Number, 10 spply for'en ITIN, of Form 55-4, Applleation for Employor
Identification Number, 1o 8pply for an EIN, You can apply for an EIN onlina by
accessing the IAS wabsite at wwwe b govibusinassas end clicking on Employor
Idenlification Number [EIN] under Starting a Business. You can get Formp W-7 and
55-4 from tho IRS by visiting IRS.gov o¢ by caliing 1-800-TAX-FORM .
{1-800-829-3676).

It you ere esked to complata Form W-8 but do not have a TIN, apply (ora TIN
and Write “Apgliad For" In lha apaca for tho TIN, slgn and date {ho fom, and gho it
10 tha requester, For Inlerest and dividend paymants, ant cartath payments
with respect to teadily iredabla instruments, generally you wit have 60 dayato get
aTIN and givo  to tha raguoster bafors you ara sublect 1 backup withholding on
payments. The 60-day rula doas net apply Lo other types of pRyments. You wil ba

subject to backup withholding an alf such paymants untityou provids your TIN 1o
the requestor,

Nate, Entaring "Applicd Foc* mouns that you bavo alrsady applied for n TIN or hat
you htand to appﬁ(fur ona seon,

Cautlont A dfsmpardad U.S. entity that has a foralgn ownar must usa the
appropriate Form W-8,



Form W-8 (Rov, 12-2014)

Paged

Part I, Certification

To establish ta thy withholding agent that you are a U5, parsan, or restdent ellom,

sign Form W-0. Yau may ho requasted ta sign by tio withhalding agant even H.
ltems 1, 4, or 6 balaw Indicate olferwise. anby Y

For a jolat aczount, only the pet20n whosa TN Is shown in Pert | should slgn
(when raquirad). In the case of & dlaregardad entity, the parson Kienililed onlina 1
Must afgn, Exempt payees, sae Exampt Payes coda eadler.

Bignalura raquirsments. Complete tho cenlficatin as Indieated niteme 1
thraugh & balow, g Gl

1-Intorast, dividand, and Batier exchongo accounts oponod Bofare 1684
ond accounts cansldard notive during 1982, You ot giva yrour
comeat TIN, but yourdo not hava o slantha eertilicallon, s

2. Interost, dividendt, braker, and bartor axe 1ge aceounts oponod atlor
1833 and brokor ks consldered Inaotive during 1983, Yot must elgn tha
cerilfication er backup vathhalding wil opply, I you ere subjoct fo baclup
withiiolding and you sre mraly providing your comrect TiN ta the requester, you .
Mt cross out fam 2 In the cettillcation balers sfgnlag the foim,

3. Ranl eztote transuctions. You muet ileation, Y ya qut
Hom 2 of the certlcallon, M e il R

4. Gthor payments. You must pive your correct TIN, butyou do not hiave lo glgn
tha cedtification unloss you have bedn notfisd that yau have praviqusfy given an
Incorrect TIN. “Other paymants” nclude payments mads b the cotrsa of the
fequestar's irado or business forrenls, reyaltles; goods (othier than bills for
merchandlsol, medieal and hoolth care services (ncluding paymenta to-

rmtions), payments (o a nonemplayea for servicas; payments madain
salllamont of payment casd and third party netwark lrangacilans, payments to
cortaln fishing boat crew members and flsherman, and gross proceeds pald to
attomeys [nchding payments to corporations),

6. Mortgage lnterast pald by yat, sequisitfon o shadanmant of sacurat
prapesty, cancellation of debt, qualified tultlon program payments (undor
sacton 620}, 1A, Cavordall ESA, Archor MSA or HSA cantrhutlons or

dis N3, end penaton distrib

tibutio utlons. You must give your comest TIN, but you
do nat havo to skgn the cartiNication, RS aie Iy ouses y

What Name and Number To Give the Requester

For this typo of nccount: Glvo nama and 55N of:
1. Individual The kndividual 4
2. Two or mere hdlviduals {aint The actual owner of tha ecceunt or,
aocount) It combined funds, the firat
individual on the account’
3. Gustodian account of & minor
{Uniform Gt to Minars Act) Temisit
4.8, The usual revocabla sayvings Tho grentor-trustes’
e
. So-colled trust account that : ]
niat 8 legal or valld tnast undes T actl i
stola baw
5.8ale preprinlorship or distegarded | The awna’
éntity owned by an, Bydivdu "
8. Graatar trust fling venclor Opitonal The granioe*
Form 1098 Fling Melhod 1 (ses
Bwalguhthns ssction 1.671-4[)2)0
For this typa of necount: Glva nome ond EIN of:

7. Disrogarded enlily not owaod n
Al D

8. Avalid tuat, estate, or pension trxst Lagal entiy”

8. Covporation o7 LLC eleciing Tho corporalion
corparalo status on Formn 8832 or
Form 2553

10, Assoclation, club, religious,
« 8ducational, or othar fax-
exampt organization
1. Parinership or multl-membes LLC
12, A broker or reglstered namines

13, Ascount with 1he Department of
Agricullurg In the nzmo of a public
entify (such es a slate or local
govammont, schoot district, or
prisan) that recelves agricuftural
program paymants

14, Groater tust kg under the Fomm
1041 Fing Methad or the Optional
Form 1099 Fling Method 2 (sce
(Fé?jgu!almmcﬂon 1.671-4 121

Tho ergantzation

The pastnership
Tha beoker ornominge

Tho pubkic antity

Thi trust

]
Ust ftand dreds \hunamau!mnpmnma number you furmish. I oaly eag porsononp
oot g 594, thay '3 rumbee must be fenfahied,

*Clrdit tha minar's name and fumish the Tkior's 85N,

You muchstcr your Indiddual nams 820 you iy elso entee yoizr businass of DEAnEMS on
ths “Bughaze’ 5 d le You may waa elthor your 85H or EIM (f you
harve orie), bud the IRS encourops you to usoyalr S3H.

'Uatﬁulnnddrdntha‘mmnnfmaWs}.ostuln.mpmdonhmlbcnmhmﬁ:hmcﬂﬂelh

pemanal repcesantitiva or tustes taless tha lagal enlly Nselliz nat dealpnatedintho account
Hita} Also 8aa Spechl nues for partierships #

©a pege 2.
“Hota, Gmntor lao mest provida B Form W fo bustsa of tst.

Naota. { no name I3 clrcled whan mors than ona namao Is UIsted, the numbrer will ba -
conalderad to ba Lhat of tha firct mamo listed, © :

Secure Your Tax Records from Identity Theft

Identtty theft occurs when someone usss your persanal information such as your
nams, SSN, or other dantifying Informallop, Withaut your permission, fo commi
fraud or ather crimes. An Kentity thief may uss yourSSN to gat a Job or may fite
tox rplura uskag your SSH 1o rocelva & rafund,

-~ Toreduca yourrisk:

¢ Proloct your SSN,
* Ensuwo yéur emipldyer s protacling yoiir SSN, and
* Ba carehid when choosing a tax preparer.

ﬁ;&" tax recarda ra affecled by identity thett and you recoive 8 nolica from

4 105pand Aght awny 1o the nama end phona number prated on tho IRS
za'or leller.

IFyour fax records are nol curently alfected by kienlity thaft but you think you
arg al sk dua to alost or stolen purse or wallat, quastionablo eredit card gellvily
gr_ue_n{li ‘;gpm. contact the IAS |dentity Thatt Holllne at 1-800-008-4480 or submit

‘arm 14029,

Far moro iaformation, soe Publicatlan 4535, Idenlity Thalt Frevention and Vietlm
Asglstanca, *

Victims of ienlly thalt who aro sxpaenciag economic ham ora system
prableay, orare suWelph resolving tax problams that have not bean mooivad
} nal envica (TAS)

I
the
natl

through nommal channals, may to eligible for Taxpo: Advocsis Ser
as3lstence. You consench TAS by calllng the TAS tol-ires cagp Intako fing at
1-877-T7T-4T78 of TIY/TDD 1-800-822-4056.

Protoot yoursol! from susplalous emotls or phishing ochomes, Fhishing In the
creation and uce of amai and webises designed to mimla lagltmata business
emalls ond wobaltos, The mest common actls sending an emallto & usar falsely

afming to b4 an establishad legiiimats ontesprles In an etfempl to scam tho yer
Into surendering privale Information that will bo uaed for Idantlity theft,

TholAS does not Wlilata contacts with inxpayers via smatia. Alsg, the IRS doca
nat request personn! datalled informatlon through ematt or ask taxpayees for the
PIN numbarg, passwords, or similar secrot sccess ifomation for thelr credit card,
bank, or othier financial accounts.

Hyou relsehrc 2a unsalieitad emall clal:;lqg lc';;g mﬂ\a ;i?hs. %gaﬂi Ih[?o
maesszage to phishingQirs.gov. You may B 19) c0 of tho IRS nama, laga,
or othar JAS proparty to the Trensury nspactorGeneral for Tax Adminlstration
NGTA} o1 1-800-856-4484. You can {orward suspleious emalts to tha Federal
Trade Commission ak: spemQuce.gov o contact them et www.fic.goviidthaft or
1-B7T-ADTHEFT {1-877-438-4338),

Visll IRS.govie [eam miora about IdentRy thalt and how to reduca your ate.

Privacy Act Notice

Sectlon 6103 of the ntamal Ravenua Codo roqulres you to provide your comect
TIN Yo pesons (including federal aganclea) who era faquirsd 1o fia Wtorrnafs

) who
reluma willh tho IRS to report Erlerest, dividends, or castaln cther Incomo pald to
you; morigaga Inferest you paid; the acqulaition or abandonmant of sacived
propertys tho eanesllation of debt; o canidbutions you mado to 4 IRA, Archer
MSR, o HSA. Tho porson collocting this form waca the Information ontha fomm to
Tlla Infarmation rotums with the RS, regocting the abova infomatlon, Foulng uses
of thisInformation Incude ghving it 1a 1he Deparimont of Justics far chil and
etiminal [Higalion and to citles, etatas, the Distrdctof Calumbla, end U S,
commonwaalts and possesatons for use adminiatering thelr laws, The
Inlormation also may be diselosad to olhsr cauntrios under a troaty, to federal and
slate agenclas ta enforge civil and eriminal kaws, or to federal law enlorcoment and
Intelligence agenclas to combat tarrordsm. You must provide your TIN whather o
not you ere requited lo Mo a tax rotum. Under sastlon 3408, payere must genanmly
wilhhold 0 parcentoga of taxablo Interast, dlvkdand, and cerialn othar paymonts lo
8 payza who doea not glve a TIN to the payer, Certaln penalilas may also apply for
providing falsa or fraudulent Infamratlon,



Requested By:

(Department/Office)

CITY OF CLEVELAND
Myt JGstin ¢, bl NON-COMPETITIVE BID CONTRACT

STATEMENT FOR CALENDAR YEAR 2023
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION |, Il, OR Ill BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV.

NOTE: For purposes of this Statement, the “Mayor” and “Mayor's Committee” means Justin Bibb, the Neighbors for
Justin Bibb Committee, or any similar campaign committee of Justin Bibb, respectively.

TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL
SECTION I. ENTITIES

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS lil and IV.

GOVERNMENTAL ENTITY GO TO SECTION IV.

TO BE COMPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS,
SECTION II. INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS,
ESTATES AND TRUSTS.

The above-named entity is a (Please mark appropriate designation):

_____  SOLE PROPRIETORSHIP . TRUST
INCORPORATED PROFESSIONAL

___ ASSOCIATION ______ ESTATE

__ UNINCORPCRATED ASSOCIATION ___ PARTNERSHIP

__ LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section II, a “principal” means an individual, an owner, a partner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of them.

PLEASE READ PARAGRAPHS ( A) and ( B ) and mark the appropriate paragraph. If paragraph ( B ) is checked,
the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-competitively
bid contract over $500.00 to the entity during calendar year 2023 unless Council makes a direct award.

(A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or the
Mayor's Committee between January 1, 2021 and December 31, 2022 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

(B) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more
contributions to the Mayor or the Mayor's Committee between January 1, 2021 and December 31,
2022 that totaled in excess of $1,000.00.



TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS
SECTION Il
TRUSTS.
NON-PROFIT CORPORATION FOR-PROFIT CORPORATION .

BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)
For purposes of Section lll, a “principal" means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS (A ) (B ) ( C)and ( D) and mark the appropriate paragraph. If paragraph ( C)
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2023 unless Council makes a direct
award. If paragraph ( D) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a
contract to the non-profit corporation.

(A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between
January 1, 2021 and December 31, 2022.

(B) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2021 and December 31, 2022 that totaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

(C) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2021 and December 31, 2022 that totaled in
excess of $1,000.00 individual.

(D) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION IV.

SECTIONIV. TO BE COMPLETED BY ALL ENTITIES.

| do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the
best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title
Signature Date
Telephone No.
(Area Code)
STATE OF )
) SS:
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (he/she) did sign the foregoing statement and

that the same is (his/her) free act deed, personally and as duly authorized representative of
, and the free act and deed of the entity on whose behalf (he/she)

signed.

Notary Public

Date

FOR MAYOR’S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE




Ch.187

MAYOR'S OFFICE OF EQUAL OPPORTUNITY
CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES

City of Cleveland
Justin Bibb, Mayor

Tyson Mitchell, Director
Office of Equal Opportunity

Revision Date: May 5, 2022



EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1M

2

©)

)

()

(6)

)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated” means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for fraining, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
cantractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

It is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfilment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code."

Revision Date: May 5, 2022



City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
. 1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment practices.
Failure to comply with the Cleveland Area Business Code or with representations made on the attached
Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2. Definitions:

As used in this Notice to Bidders and the attached OEO Schedules, the following words, phrases, and ferms
shall be defined as set forth below:

(a) “Bidder” means a Person offering fo cantract with the City in response to an invitation to bid.

(b) “Bid Discount” means the application of a percentage discount to the total amount of a bid submitted
by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating the lowest
and best bid, or lowest responsible hid. The use of a Bid Discount for bid comparison does not
alter the total amount of the bid submitted by a Bidder or the Contract executed based on a bid.

(c) “Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional association, joint venture, estate, or trust.

- (d) “City" means the City of Cleveland, Ohio.

(e) “City of Cleveland Small Business" or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

(f “Cleveland Area Small Business” or "CSB" means a Business Enterprise certified under division
(a) of Section 187.03.

(9) “Cleveland Confracting Market” or “Contracting Market' means the geographic market area
consisting of Cuyahoga County, or the geographic market area identified in a disparity study or
otherwise as provided in Section 187.28. As of June 8, 2018, the geographic market identified in a
disparity study purposes for MBE and FBE certification and contracting benefits includes Cuyahoga

County, Geauga County, Lake County, Lorain County, Medina County, Portage County, and
Summit County, Ohio.

(h) “Contract’” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or ofher resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

(i) “Contracting Department” includes any administrative department under charge of the Mayor or
any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
enters into a particular Contract.
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“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs, MBEs
and FBEs where applicable, and shall include a party in privity with a Contractor for implementation
of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

“Evaluation Credit’ means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing propesals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise" or "FBE" means a Business Enterprise owned, operated, and
controlled by ane or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that;

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform

their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser" means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the Business
Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform

their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) has established sustainability goals for itself and is a member of or signatory to a nationally-

recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.
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(s) “Minority Business Enterprise" or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise, the
enterprise shall be located and doing business in the Cleveland Contracting Market.

(t “OEOQO” means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(v) “Regional Cleveland Area Small Business” or "RCSB” means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) "Regulation” or “Regulations” means and includes the regulations implementing this Code and

promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances.

(x) “Small Business Enterprise” or "SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEO Schedules:

The following documents must be completed, signed and submitted as part of the Contractor’s bid or proposal

for any City of Cleveland contract over $50,000.00. Failure to submit all OEO Schedules may result in the
rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM

Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with
the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT

Schedule 2, the CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT,
identifies and verifies the certified MBE, FBE, and/or CSB subcontractors the Bidder or Proposer intends to
use on the project. Each Bidder or Proposer must complete Schedule 2 for each and every certified MBE,
FBE and/or CSB subcontractor that the Bidder or Proposer intends to use on the project. Bidders or Proposers
shall include the contract specification item number(s) on which the subcontractor will participate in Part 1,
the scope, or supplies/materials that the subcontractor will be responsible for will be documented on Part 2,
with the corresponding | dollar amount for the subcontract on Part 3. The total dollar amount in Part 3 should
be an actual dollar amount, and should not be a range of values or a percentage of the contract. If an MBE or
FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-subcontracted

to a non-certified subcontractor will reduce the Bidder or Proposer's participation credit to the extent of the re-
subcontracting.

Schedule 3: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 3, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, documents the non-certified
subcontractors that the Bidder intends to use on the project. Schedule 3 must include the contact information
for the subcontractor, the Spec ltem and Type of Work or Materials the subcontractor is expected to provide
for the project, and the value of the subcontract. All non-certified subcontractors must be listed on Schedule
3, but certified CSB, MBE and/or FBE Subcontractors that have already been listed on a Schedule 2 do not
need to be included on Schedule 3. Schedule 3 must be signed by an autharized representative of the Bidder.
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Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the subcontracting
goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If the Bidder or

Proposer has not met the subcontracting goals for the project, the Bidder or Proposer shall indicate this in
Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal.

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4, Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are freated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As used
in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and applicants
for employment, notices to be provided by the hiring representative of contractors setting forth the
provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement
processes.

Each contractor's affirmative action program shall contain the following components:

(1) A diagnostic component that includes quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market

employment pool according to the most current census data available, grouped by EEQ
occupations.

(2) Each affirmative action program shall contain placement goals as follows:

(i) For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
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adversely affect an individual's employment status for an unlawful discriminatory
reason.

ii) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory

reason.

(3) Identification of problem areas through analysis of the contractor's employment process to
determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

(4) Action-oriented programs consisting of practical steps the contractor will implement to

address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor pool.

(5) Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

) Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

(7) Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.

5, Good Faith Effort Evaluation

' The Office of Equal Opportunity will evaluate OEQ Schedules submitted as part of a contract bid or proposal
to determine whether or not the Bidder or Proposer has demonstrated a good faith effort to meet the MBE,
FBE, and/or CSB subcontracting goals established in the invitation to bid or request for proposal. OEQ will
submit this evaluation to the contracting City Department, which may consider the results of the evaluation in
determining the lowest responsible bid submitted for the contract. The City of Cleveland may reject any bid

where OEO has determined that the Bidder has not demonstrated a good faith effort to meet the
subcontracting goals.

The City of Cleveland may award a contract to a Bidder who has not demonstrated a good faith effort to meet

the subcontracting goals where the City determines that the bid otherwise remains the lowest responsible bid
for the contract.

6. CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEOQ Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification appuca’nons must be completed online through the City's Certification and Compliance
Monitoring System at h ttps://cleveland.diversitycompliance.com/.
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There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself. '

. A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

(1) It is a Small Business Enterprise;
(2) It has its principal office located physically in Cuyahoga County; and
(3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in Cuyahoga County.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small Business
Administration, or separate economic criteria as established by the Director of the Office of Equal
Opportunity in the Regulations. You can find the current SBA size standards here:
http://www.sba.gov/content/small-business-size-standards

7. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses {CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have commifted to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation

goals for a particular contract. When the goals are changed, the change will be noted in the bid or proposal
documents.

8. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minarity Business Enterprise (MBE) ar Female
Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal Opportunity as an
MBE and/or FBE prior to the bid opening. Certification applications must be completed online through the
City’s Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

A business is eligible for certification as a Minority Business Enterprise (MBE) if:

(1) The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;
(2) The Minority Persons who own the Business Enterprise have operational and managerial

control, interest in capital, and earnings commensurate with the percentage of ownership;
and :

(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market. :
A business is eligible for certification as a Female Business Enterprise (FBE) if:

(1 The Business Enterprise is owned, operated and conirolled by one or more Females who
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have at least 51% ownership;
(2) The Female owners have operational and managerial control, interest in capital, and
. earnings commensurate with the percentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.

9.  MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that share that commitment. Under this policy, each Confracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical. ;

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract where
the goals are applicable. '

When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

10. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denctes which MBEs and FBEs are eligible for Bid Discounts.

1. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

12. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:

Contracting departments may apply a bid discount for bids received for public improvement contracts in the
amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that the
bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the
City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Caodified Ordinances.

13. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the award
of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for bids
received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
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CCSBs.

14. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals for

the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for proposals
received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
CCSBs.

-(2) An Evaluation Credit of five percent (5%} of the total points awarded for proposals received from
RCSBs, provided no proposals are received from CCSBs.

15. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would

~not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified Ordinances.

16. LPE and SUBE Certification:_

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (L.PE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

17. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from LPE
and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

18. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for propesals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

- 19. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subconfractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
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counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Coniract, or in an emergency, or for such other
reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

20, CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A

manufacturer is an enterprise that produces goods from raw materials and adds value by substanha!ly
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not
manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract,
provided that the CSB, MBE or FBE supplier performs a commercially useful function in the supply

process. A business enterprise is a supplier performing a commercially useful function in the supply
process” when it;

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

(2) Is recognized as ‘a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function

in the supply process, the supplier's participation will not be counted towards the CSB MBE or FBE
participation on the contract.

21.  Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
andfor FBE participation in a joint venture, the joint venture must be certified. by the -Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal Opportunity
no later than 10 days prior to the bid opening.

22. Use of General Conftractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor" assumes responsibility for an entire construction contract, although it may subcontract
. part or all of the actual work to special trades or other contractors. The City does not consider that certification
as a "general confractor" assumes or includes certification for any other trade or work. In order to qualify as
a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type of work
indicated on Schedule 2, the Certified MBE/FBE/CSB Subcontractor Participation Commitment.

23.  Subcontractor Participation Compliance Monitoring

Once a confract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
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course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work. -

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloguially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at hitp://cleveland.diversitycompliance.com, or through a link on the Office of Equal Opportunity’s website at
http:/icity.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEQ
to verify payment to subcontractors. The prime contractor will enter this payment information into the B2Gnow
system, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEO at 216-664-
4152 to schedule training. Online fraining options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Questions about the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity (OEO) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules

THE OEO SCHEDULES ARE NOW
- AVAILABLE AS FILLABLE PDF

DOCUMENTS AT THE OFFICE OF
EQUAL OPPORTUNITY WEBSITE.

THIS IS THE PREFERRED FORMAT
FOR SUBMITTING YOUR OEO |
SCHEDULES AS PART OF YOUR BID.

WWW.CLEVELANDOHIO.GOV/OEO
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
O Is all requested contact information included?
O Is the form complete and signed?

Schedule 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

O Did you specify the total dollar amounts for each subcontract?

O Did you verify that each subcontractor is certified for the type of work to be performed?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 3: Schedule of Subcontractor Participation
O Did you specify the total dollar amount of the subcontract?

Schedule 4; CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

O Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet) ‘

O If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

O Is the form complete and signed?
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I: Bidder Information

Contractor's Full Legal Name:

Contractor's Address: Federal Tax ID Number (EIN):
City: State and Zip:
Contractor's Principal Officer Name: Phone Number:

Contractor's Main Email Address:

Contractor's Authorized OEQ Representative Name: Phone Number:

Authorized OEO Representative Email Address:

Are you Certified with the Office of Equal O O O O O O
Opportunity? Check all that apply: €SB 4 MBE FBE SUBE LPE _ SFP
Signature: Date:

Bidder/Proposer Representative:

Title:
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_City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

Project Name:

Bidder/Proposer Name:

The subcontractor listed below is intended to fulfill the Minority-owned Business Enterprise (MBE), Female-owned Business Enterprise
(FBE) and/or Cleveland-Area Small Business (CSB) participation goals established for this bid. Eligible subcontractors must be certified
by the City of Cleveland Office of Equal Opportunity (OEQ), both generally and for the specific type of work or supply furnished for the
contract. The appropriate NAICS code sheuld be included for the type of work listed below, or the bidder may not receive credit for the
subcontractor's participation on the contract. NOTE: Material Suppliers (not manufacturers) will receive credit for 60% of the value
listed for its material supply subcontract amount in Part 4.

Subcontractor:

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

OEOQ Certification: CSB[] MBE[] FBE[]

Federal Tax ID#/EIN:

Part 1: Part 2: Part 3: Part 4:
Contract NAICS Code Type of Work Performed and/or Materials Supplied Subcontract Amount
Spec ltem # .
$
$
$
TOTAL 5

The Bidder may not substitute subcontractors between {he submission of bids and award of the contract. After the contract is
awarded, the Bidder may not substitute or shift subcontractors without written approval of the Director of OEO.

The undersigned subconlractor is confirming that it is certified as a MBE, FBE, and/or CSB fim with the Office of Equal Opportunity, and
is certified in the appropriate categary, defined by NAICS codes, to provide the goods or services listed above. Both undersigned parties
agree that, if awarded a contract, they will enter into a wrilten agreement confirming the intentions documented above.

RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contract:

O Yes If Yes, the subcontractor must complete additional Schedule 2 and/for Schedule 3 forms documenting the resubcontracting of
work to certified and/or non-certified subcontractors. Failure to do so will be considered a lack of good faith effort to meet the
MBE, FBE, and/or CSB subcontracting goals for this bid.

O No

Authorized Bidder Representative:

Signature: Date:
Authorized Subcontractor

Representative:

Signature: Date:

Revision Date: May 5, 2022




City of Cleveland - Office of Equal Opportunity

SCHEDULE 3: Schedule of Subcontractor Participation

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE NON-CERTIFIED SUBCONTRACTORS and/or SUBCONSULTANTS expected to participaté on this

contract.
X Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: 5
City, State, Zip: 5
Contact Email Address: $
Contact Phone: $
Federal Tax ID#EIN: TOTAL $
: Part 1: Part 2: Part 3;
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
; ITEM # MATERIALS/SUPPLIES AMOUNT
Address: ‘ : $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: 3
City, State, Zip: $
Contact Email Address: $
Contact Phone: %
Federal Tax ID#EIN: TOTAL 3
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: 3
Contact Phone: s
Federal Tax ID#EIN: TOTAL $

Revision Date: May 5, 2022




City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to make a good faith effort to utilize CSBs, MBEs and FBEs as subcontractors whenever there are
C8B, MBE andfor FBE participation goals established in the bid specifications. There may be instances, however, where Prime
Contractors will not be able to achieve the CSB, MBE and/or FBE participation goals for a particular contract. This Schedule 4 allows
Prime Contractors to demanstrate their good falth efforts in identifiying and soliciting CSBs, MBEs and FBEs to work on the confract. If

the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the evaluation of
this bid or proposal.

Section A:
Please check one of the following:

O 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

[ 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

If Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a
detailed explanation in Section B.

Section B:
If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

[J 1. The Prime Coniractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes
found on the following page.

CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR : UNAVAILABLITY CONTACT RESPONSE
: RECEIVED

bl Lol Id b

[0 2. The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible or
impractical. The Prime Centractor has provided a detailed explanation of the nature of the work and the reasons that additional
subcontracting is not possible on a separate attached page.

Authorized
Representative:

Signature: Date:

Revision Date: May 5, 2022



SCHEDULE 4
CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY/IMPRACTICALITY
CERTIFICATION

REASONS FOR CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY

Instructions: ‘

You may insert in Schedule 4, under the column Reasons for Unavailability, all letters identifying the
reason why each prospective subcontractor listed on Schedule 4 was unable to prepare a bid or
unavailable to participate on the City contract for which you are bidding.

Example Reasons for Unavailability

A Subcontractor did not respond to the Bidder’s request for a quotation.

B. Subcontractor responded to the Bidder’s request but not as to the type of work or supplies for
which requested.

C. Subcontractor does not perform the specific work or furnish the specific supplies the Bidder

- requested, as part of the type(s) of work or supplies for which OEO has certified it as a
CSB/MBE/FBE. .

D. Subcontractor is unavailable because its workforce is or will be fully employed on other work

. during time of contract performance.
E. Subcontractor stated it had insufficient time or information on which to prepare a bid. F.

Subcontractor’s bid price(s) were too high to be competitive (Explain in detail).
G. Other. (Explain in detail)

Revision Date: May 5, 2022



Office of Equal Opportunity
Reporting Submission Schedule

* Monthly Subcontractor Payment Reports in B2Gnow
¢ Certified Payroll Reports in LCPtracker

All required Office of Equal Opportunity (OEQ) monthly reporting shall be submitted via the B2Gnow
Contract Compliance Monitoring System (cleveland.diversitycompliance.com) and the LCPtracker Certified
Payroll Tracking System (www.LCPtracker.net — for Construction Contracts over $100,000) according to
the following schedule:

REPORTING B2Gnow Monthly B2Gnow and LCPtracker
MONTH Audit Available REPORTING DUE
JANUARY 1%t Monday in the FEB. | 3" Friday in the FEBRUARY
FEBRUARY | 1* Monday in the MAR. | 3" Friday in the MARCH
MARCH 1% Monday in the APRIL | 3™ Friday in the APRIL
APRIL 1% Monday in the MAY | 3" Friday in the MAY
MAY 1%t Monday in‘the'JUNE 3" Friday in the JUNE
JUNE 1% Monday in the JULY | 3" Friday in the JULY
JULY 1%t Monday in the AUG. | 3" Friday in the AUGUST
AUGUST 1%t Monday in the SEPT. | 3" Friday in the SEPTEMBER
SEPTEMBER | 15 Monday in the OCT. | 3" Friday in the OCTOBER
OCTOBER | 15 Monday in the NOV. l 3" Friday in the NOVEMBER
_NOVEMBER | 1% Monday in the DEC. ‘3'°' Friday in the DECEMBER
DECEMBER | 1%t Monday in the JAN. | 3" Friday in the JANUARY .
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