HER ND FAIR E YMENT C1I DI

INSTRUCTIONS: (11 Pursuant to Codified Ordinance Sec. 181.36, the information

requested on this page must be supplied by all contractors and any subcontractors having
more than a fifty percent (50%) interest in the proposed contract prior to any contract being
awarded by the City of Cleveland. Any contractor or subcontractor who is deemed to have
made a false statement shall be declared to have acted in default of its contract and shall be
subject to the remedies for default contained in its contract. For failure to cure such a defauit,
the contractor or subcontractor shall be automatically excluded from bidding for the supply of
any goods or services for use by the City for a period of two (2) years.

CHECK WHICHEVER IS APPLICABLE:

0O AO DD The undersigned or any controlling shareholder,* subsidiary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR

PROFIT IN NORTHERN IRELAND. (if paragraph A. is checked, proceed to the signature
line.)

a B.C} E]D The undersigned or any controlling shareholder,* subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (if paragraph B. is checked, please either check the stipulation contained in
paragraph C. or attach documentation that shows that the undersigned has complied with the -
stipulation contained in paragraph C.)

O c.O DEI The undersigned and all enterprises identified in paragraph B. are TAKING
LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES
WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE "MacBRIDE
PRINCIPLES FOR FAIR EMPLOYMENT IN NORTHERN IRELAND." A copy of the MacBride
Principles can be obtained from the Office of the Commissioner of Purchases and Supplies. In
lieu of checking this paragraph, the undersigned must attach documentation which the
undersigned believes shows compliance with the stipulation contained in this paragraph C.

Name of Contractor of Subcontractor
By:
Title:

O * "Controlling shareholder” means any shareholder owning more than fifty percent (50%) of the stock In the corporation or more
than twenty-five percent (25%) of the stack in the corparation If no other sharehalder ownes a larger share of stock in the corporation.



Form W"g

(Rev. December 2014)

" Depariment of tha Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requaster, Do not
send to the IRS.

1 Name {as shown on your Income tax retum). Name Is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

(O individuet/sale propriator or
single-member LLC

the tax classlfication of the single-member owner.
[ Other (sea mstructions) -

3 Check appropriate box for federal tax classification; check only ong of the following seven boxas:
Oc Corporation  [_] S Corparation ] Partnership

D Umited fabllity company. Enter the tax classification (C=C corporation, S=S cosporation, P=peartnership) &
: = ks c . | Exernption from FATCA reporting
Nota. For a single-member LLC that Is dlsregarded, do not check LLG; check the appropriate box in the line above for

4 Exemptions (codes apply only ta
certaln nmﬁk-.s,[ not lndluldHaE;héee
[ Trustrestate | jngtructions on page 3):

Exempt payea cods (i any)

code {if any]
{Arpias o sccounts mantrned outilce tha U.8)

6 Address (number, streat, and apt. or sultc no.)

Requaster'a nama and address (optional)

8 City, state, and ZIP coda

Print ar type
See Specific instructions on page 2.

7 Ust account number(s) here (optional}

IEEXIN  Taxpayer Identification Number (TiN]

Eritar your TIN in the appropriate box. The THN provided must match the nams given on line 1 to avoid
backup withhelding. For indlviduals, this is generally your social security number (SSN). Howaver, for a
resident alien, sole proprietor, or disregarded entity, see tha Part | Instructions on page 3. For other - -
entitfes, it is your employer identification number (EiN). If you do not have & number, see How to geta

TiN on papge 3.

Note. If the accaunt Is in more than one name, see the Instructions for line 1 and the chart on page 4 for

guidelines on whose number to entar,

Social security numbar

or
Employer identlfication number ]

W Certification

Under penalties of perjury, 1 certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (8} | am exempt from backup withholding, or (1) | have not been notifled by the Internal Ravenue
Service (IRS) that | am subject to backup withhalding as a result of a failtre {0 report all Interest or dividends, or (c) the IRS has notified me that | am

no Jonger subject to backup withholding; and
3. tam a LS. citizen or other U.S. person [defined below); and

4. The FATCA cade(s) enterad on this form (if any) indicating that | am exempt from FATCA reporting Is coreot.

Cetification Instructions. You must cross aut ilem 2 above if you have been notifled by the IRS that you are currently subject to backup withholding
because you have failad to report all interest and dividends on your tax ratum. For real esiate transactions, item 2 does not apply. For mortgage
interast pald, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retiremaent arrangement (IRA), and
generally, payments ather than Interest end dividends, you are not required ta slgn the certification,.but you must provide your correct TIN. See the

instructions on page 3.

Slgn Signature of
Here U.5. person -

Date +

General Insiructions

Section raferences are to the Intemal Revenua Code unless ctharwise noted.
Futuse developments. Information about developments affecting Form W-9 (such
&3 legislation enacted after we releass H) Is at www.irs gov/fwd,

Purpose of Form

An individual or entity (Form W-g requester) who Is required to file an information
retumn with the IRS must obtain your carrect taxpayer identification number (TIN)
which may ba your scclal security number (SSN), indlvidual taxpayer identilcatlon
number (TTIN), adoption taxpayer identification numbar {ATIN), or employer
identification number (EIN), 10 repert on an information ratum the amount pald to
you, or olher amount reporiable on an Information retum. Examples of information
retums Include, but are nat limited to, the following:

* Form 1089-INT (interest eamned or pald)

+ Farm 1099-DIV (dividends, Including those from stocks or mutual funds)

* Form 1098-MISG (various types of income, prizes, awards, or gross proceads)
;;t;:nrs )1099-3 (stock or mutual fund sales and cartain other transactions by

s Form 1089-S (proceeds from real estate transactions)
+ Form 1088-K (marchant card and third party network transactions)

. m 1098 (home morigage Interest), 1098-E (student loan intorest), 1086-T
ful .

* Form 10989-C (cancelad debt)
* Form 1088-A (acquisition or abandonment of secured property)

Use Form W-8 only it you are a U.S. person (including a resident alien), to
provide your corract TIN.

If you do not retum Form W-9 to the requester with a TiN, you might be subject
to backup withholding. Ses What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving Is comect for you ars waiting for a number
to be issued),

2. Cartiy that you are not subjact to backup withhiolding, or

4. Clakn exemption from baskup withholding if you are a U.S. exempt payee. If
applicable, you are also cerlfying that as a U.S. person, your allocabls share of
any partnership Incoma from a U.S. trade or busineas is not subject to the
withhokling tax on foreign partners’ shara of effectively connected income, and

4. Cortity that FATCA code(g) entered on thls form (if any) Indlcaling that you are
sxempt from the FATCA reporting, Is corvact. See Whet la FATCA mporting? on
page 2 for further Information, '

Cat. No. 10231X

Form W= (Rev. 12-2014)



Form W-8 (Rav. 12-2014)

Paga 2

Nota. i you are a U.S. person and a requester gives you a form other than Form
W-8 to request your TIN, you must uss the requester's form It It is substanilally
simitor to thia Form W-8,

Definition of a W.8. person. For federal tax purposes, You are considared 8 U.S.
person H you are;

* An individual who Is a LS. cilizen or LS. resident alion;

* A parinership, corparation, company, or assoclation areated or organized in the
United States or under the laws of the United States;

« An estale (other than a forelgn estate); or
* A demestic trust {as defined In Ragulaticns section 301,7701-7).

Speclal rules for parinerships. Partnerships that canduct a Irada or business in
the United States are generally required to pay a withholding tax under section.
1446 on any forelgn partners’ share of effsctively connected taxable Incoma from
such business. Furiher, In ¢ertaln cases where a Form W-8 has not been racelved,
the rules under section 1446 require a partnership to presume thet a parineris a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are &
U.S. person that is a pariner in a partnarship tonducting a Yrade or business i the
United States, provide Form W-8 to the partnership to establish your U.S. status
and avold sectlon 1446 withholding on your share of partnership Incoma.

In the cases below, the following person must giva Form W-8 to tha parnnership
for purposes of establishing Its U.S. status and avoiding withholding on its

allocabla share of net Income from the partnership conducting a trada or business
I the United States:

* In the case of & disregarded enlity with a U.S. awner, the U.S. owner of the
disregarded entity and not the entity;

* In the case of a grantor trust with a U.S, grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantar trust and not the trust; and

¢ In the casa of a LS. trust (other than a grantor rust), the U.S. trust (other than a
grantor brust) and not the banefldaries of the tust.

Forelgn parson. If you are a foreign person or the U.S. branch of a forelgn bank
that has elected 1o be treated as a U.S, person, do not use Form W-9. Instead, use
the appropriata Form W-8 or Form 8233 {see Publication 615, Withholding of Tax
on Nonresident Afiens and Foreign Entities).

Nenresident alisn who becomes o resident alien. Generally, only a nonresident
afen individual may usa the terms of a tax trealy to reduce or efiminate U.5. tax on
cartak types of income. However, most tax treaties contaln a provision known as
a "saving clause.” Excaptions specifled In the saving clauss may permlt an
examption fram tax to continue for certain types of income even after the payee
hes otherwise become a U.S. resident allen for tax purposes.

If you ere a U.S. resident alien who is relying on an exception contained in the
saving clause of a tax freaty to clalm an exermnption from U.S. tax on certain types

of income, you must attach a staterent to Form W-8 that spacifies the following
five items:

1. The treaty country, Generslly, this must be the same treaty under which you
clalmed exemption from tax as a nonresident alien,

2. The treaty article addressing the income.

3. The artlcla number (or location) In the tax treaty that contalns the saving
clausa and Its exceptiona.

4.The type and amount of Incoma that qualiftes for the examptlon from tax.
&. Sufflclent facta 1o justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the LLS.-China income tax treaty allows an exemption
from tax for scholarship incoma received by a Chinese student temporarily present
in the United States. Under LS. law, this student wll become a resident alien for
Lax puiposes f his or her stay in tha Unlted States exceeds 6 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1884) aliows the provisions of Article 20 to continue ta apply even sfter tha
Chiness student bacomes a resident alien of the Unlied Stales, A Chiness student
wha qualifies for this sxceplion funder paragraph 2 of the first protocol) and is
relying oa this exception to clalm an exsmption from tax on his or her ssholarehip
or fi ip Income wauld attech to Form W-9 a statement that includes the

"Information described above to support that exernption,

If you ara a nonresident aliem or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What s backup withholding? Persons making certain payments {0 you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
ks called “backup withholding." Payments that may be subject to backup
withholding include Interast, tax-exempt interest, dividends, broker and barter
exchange transaclions, rents, royelties, nonemployes pay, payments mada in
satilsment of payment card and third party netwerk transastions, and cartain
payments from tishing boat operators. Real estate transactions are not subject ta
bactap withtholding,

You will not be subject ta backup withholding oa payments you receive If you
five tha requaster your comect TIN, make tha proper certifications, and report all
your taxable Interest and dividends on your tax return.

Payments you recalve will be subject to backup withholding it

1. Yo do nat furnish your TIN 1o the requester,

2. You do not certify your TIN when requiad (see the Part Il Instructions an page
3 for details),

8. The {RS tells the requester ihat you furnished an Incorrest TIN,

4. The RS tells you that you are subject to backup withholding becausa you did
not report all your inleresi and dividends on your tax retum (for reportable interast
and dividends only), or -

5. You do not certify to the requester that you are not subject to backup
withhalding under 4 above {for reportable interest and dividend accounts cpaned
after 1883 only),

Certaln payees and payments are exempt from backup withholding. See Exempt
payee cods on page 3 and the separate Instructions for the Regquaster of Form
W-9 for more information.

Also sea Spacial rules for parfnerships above.

What is FATCA reporting?

The Farelgn Account Tax Compliance Act (FATCA) recuires a participating foreign
financial institution to report all United Statas eccount holders that are specitied
United States persons. Cartain payees are axempt from FATGA reporling. See
Exgmption from FATCA roparting code on page 3 and the Instructions for the
Requaster of Form W-9 for more Information.

Updating Your Information

You must provide updated Informaticn to any person fo whom you claimed to be
an exampt payes if you are no longer an exempt payes and anlisipate raceiving
reporiable payments in the future from ihis persan. For exarnple, you may need to
provida updated information if you are a C corporation that elecis to be an S
corporation, or If you no longer are tax exempt. in additlon, you must furnish a new
Form W-8 if the name or TIN changas for ths account; for example, If the grantor
of m grantor truat dies.

Penalties

Failure to fumnish TIN. If you fall to tumish your correct TIN to a requester, vou are
subject 1o a penalty of 850 for eech such fallure untess your faliure ls due to
reascneble cause and not to wiliut neglect.

Givll panaity for false information with reepact to withholding. If you maka &
false staternant with na reaacnable basts that results I no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying Information. Willfully falsifying certiflcations or
affirmations may subject you to criminal penalties Including fines and/or
imprisonment.

Misuse of TINs. If the requesier discloses or uses TiNs In violation of faderal law,
1ha requester may be subject to civil and criminal penaliles,

Specific Instructions

Line 1

You must enter one of the falloving on this line; do not leave this line blank. Tha
nama should match the name on your tax retum.

If this Form W-8 is for a joint account, list first, and then circle, the name of the
person or enlity whoss number you entered In Part | of Form W-8.

a. Individual. Generally, enter the nama shown on your tax retum. If you have
changed your last mame without informing the Social Sscurlty Adminlstration {s34)
of tha name change, enter your first name, the last name as shown on your soclal
security card, and your new tast namea.

Note. ITIN applicant: Enter your Individual name as It was entered on your Form
W-7 application, line 1a. This should also ba the sama as the name you entered on
the Form 1040/1040A/1040€Z you filed with your application.

b. Sole propri. or gingle ber LLC. Enter your Individual name as
shown on your 1040/1040A/1040EZ on kine 1. You may enter your business, trade,
or “dolng business as” (DBA) name on lne 2.

¢. Partnership, LLG that |s not a single-member LLC, C Corporation, or 8
Corporation. Enter the entlty's name as shown on tha entlty's tax relurn on line 1
and any business, trade, or DBA name an fine 2,

d. Other entitles. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the nama shown on tha charter or
other legal dotument creatiag the entity. You may enter any business, trada, or
DBA name on line 2,

e. Disregarded entity. For U.S, federal tax purposes, an entity that is
disregarded as an entity separate from Its owner Ia treated 2s a “dlsregarded
enlity.” See Regulations section 301,7701-2(c}{2)(h). Enter the ownar's nama on
lina 1. Tha name of the entity entered on Iing 1 should never be a disregarded
enity. The name on line 1 should be the name shawn on the Incoma tax retum on
which the Income should ba reparted. For example, il a foreign LLC that s treated
os & disregarded enlity for U.S. federal tax purposes has a single owner that Is a
U.S, person, the LS, owner's neme is requlred to be provided on Ine 1. H the
direst owner of the entity ks alao a disregarded entity, entar the fkat owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's nams on
Ilne 2, "Business name/disregarded entity name.” If the awner of tha disregarded
entity Is a fareign person, the owner must complete an apprapriate Form W-8
instead of a Form W-9. This is tha case even i the forelgn person has a LLS. TIN,




Form W-8 (Hawv. 12-2014)

Page 3

Line 2

It you have a business name, trade name, DBA namo, or disregarded entity name,
your may enter it on fine 2.

Line 3

Check the appropriata box In line 3 for the U.B. federal 1ax classification of the
person whose name Is entered on ling 1. Check only one box In line 3.

Limited Llability Campany (LLC). I tha neme on line 1 i an LLC treated as a
parinership for LS. fedoral 1ax purposes, check the “Limited Llability Company®
box and enter “P” in the spaca provided. If the LLC has fled Form 8832 or 2553 to
be taxed as & corporation, check the *Limited Liabllity Company® box and in the
space provided eater “C* for C corporation or "S” for S corporation. Ifitisa
slngla-member LLC that s a disregarded entity, do not check the "Limited Liabllity
Company* box; instead check the first box In line 3 "Individual/sole proprietor or
single-member L1 G."

Line 4, Exemptions

If you are exempt from backup withhalding and/or FATCA reporting, enter In the
appropriata space in ling 4 any code(s} that may apply to you.

Exempt payes code.

* Generally, individuals (including sole proprietors) are not exempt from backup
withholding.

* Excepl as provided below, corporations are exempt from backup withholding
for certaln payments, including Interest and dividends.

* Corporatlons are not exempt from backup withholding for payments mada in
setllernent of payment card or third party network transactions.

* Comporations are not exemnpt from backup withholding with respact to attorneys'
fees or gross proceeds paid to attomays, end corporations that provide medical or
hﬁhﬁcgé services are not exempt with respect to payments reportable on Form
1 .

The following codes identify payees that ara exempt from backup Withholding.
Enter tha appropriate code In the spaca In line 4. .

1—An organization exempt from tax under section 501{a), any IRA, or &
custodial account under section 403{b)(7) If the eccount eafisfies the requiremants
of section 401(7)(2) .

2—The United Slates or any of its agandies or instrumentalities

3—A state, the District of Columbla, a U.S. commonwealth or possession, or
eny of their political subdivisions or instrumentalities

4=A forelgn govemment of any of its polilical subdivisions, agencies, or
Instrumentalities

5—A corporation

6—A dealer in securities or commoditles required to register in the United
States, the District of Columbia, or a U.S. commanwealth or poBseseion

7—Afulures cemmission merchant registerad with the Commodity Futures
Trading Commission

8—A real estate investment, rust

9—An entity registared at all times during the tax year under the lnvestment
Gompany Act of 1940

10—A common trust tund aperated by a bank under section 584(a)
11-—A financlaf instilution

12—A midglaman known in the invostment community s a nomines or
custodlan

13—A trust exempt from tax under saction 664 or desceribed in gection 4847

The following chart showrs types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

iF the paymant is for... THEN the payment Is exempt for ...

Intsrest and dividend payments All exempt payees axcept
for?

Broker transactlons Exempt payees 1 through 4 and 6
lhrough 11 and all G corporations. §
corporations must not enter an exempt
payee code because they are exempt
anly for sales of noncovered securitiea
acquired prior to 2012,

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Payments over $600 required to be Generally, exernpt payees

reported and direct sales over $5000" | 1 through 5°

Payments made in setilernent of Exempt payses 1 through 4

paymeni card or third party network

trangactions

* Sea Form 1099-MISG, Misoellaneous Income, and its Instructions.

*Howaver, the followlng payments made 1o a corporation and reponable on Form
1080-MISC are not exempt from backup withholding: medical and health care
payments, attomeys' fees, gross proceeds pald to an attomey reportabls under
sectlon 6045(f), and payments for services pald by a federal executive agency.

Exemption from FATCA reporting code. The foliowlng codes Identiy payees

that ars exsmpt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outsida of the United States by

cerlain foraign financial Institutions. Therefore,  you are only submltting this form

for an account you hold in the United Stales, you may leave this field blank. .

Cansutt with the person requesting this form If you ere uncertak If the financial

Institution Is subject to these requirements.'A requester may indicata that a coda Is

not required by providing you with a Form W-9 with *Not Applicable” {or any

simllar Indication) written or printed on the line for a FATCA exemption cods.

A—An organlzation exempt from tax under seclion 504(a) or any individual
retirament plan as defined in section T701(a)(37) x

B—The United States or any of ts agencies or instrumentalities

C—A state, tha District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporatlon the stock of which is regularly traded on one or more
established seturities markets, as described in Regulations section
1.1472-1{) 1D

E—A corporation that s a member of the same expanded effiiated group as a
corporation described in Regulations section 1.1472-1(ci{1))

F—A dealer In securitles, commodities, or derlvative financial Instruments

- (including notienal principal contracts, futures, forwards, and optiona) that Is

registered as such under the laws of the United States or any state
G—A real eslats Investment trusi

H—A reguiated Investment company as defined in section B51 or an entity
registered ai all imes duving the lax year under the Investment Company Act of
1940

I—A common trust fund as dafinad In section 684(s)

J—A bank as defined in saction 581

K=A broker

L—A trust exempt from tax under sectlon 664 or describad In saction 4947 (a)1)
M—A tax exempl trust under a section 403(b) plan or section 457{g) plan

Note. You may wish Lo consult with the flnanclal Institution requesting this form to
detarmine whether the FATCA cede and/or exempt payee coda should be
complated.

Line 5

Enter your address (number, street, and aparment or suite number). This is whars
tha requester of this Form W-8 will mail your Information returns.

Line 6
Enier your city, stats, and ZIP code.

Part I. Taxpayer identification Number (TIN)

Entar your TIN in the appropriate box. If you are a residant aflen and you do not
have and are not efigibla to get an SSN, your TIN fs your IRS Indvidual taxpayer
identification number (ITIN), Enter it In the soclal security number box. H you do not
have an ITIN, ses How to gat & TIN below.

I you are a sole propriator and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prafers that you usa your SSN,

1f you are a single-member LLG that is disregarded as an enlity separate from Hs
owner (sea Limited Liability Company {LLG) on this page), enter the swner's SSN
fer EIN, If the awner has one). Da nat enter the diaregarded entity’s EIN. If the LLG
i clasalfied as & corporation or parinership, enter the entity's EIN.

Note. Ses the chart on page 4 for further clarification of name and TiN
combinations.

How to get a TIN. If you do not have a TIN, apply for ane Immediately. To apply
for an SSN, gel Form SS-5, Application for a Social Security Card, from your local
SSA offlcs or get this form online at www.ssa.gov. You may eleo get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS lndividual Taxpayer
Identlfication Number, to apply for'an ITIN, or Form 55-4, Appllcation for Employer
Identification Number, to apply for an EIN, You can apply for an EIN ¢nline by
accessing the RS website at www. e gov/businesses and clicking on E
Identification Number (EIN) under Starfing a Business. You can get Forms We7 and
$8-4 from the IRS by vislting IRS.gov or by calling 1-800-TAX-FORM
{1-800-B20-3676).

If you ere asked to complate Form W-B but do not have a TIN, apply fora TIN
and write "Applied For” in the space for the TIN, sign and date the form, and gve it
to tha requester. For Intarest and dividend payments, and cenain payments made
with respect to readfly tradable instruments, generally you will have 80 days to get
aTIN and give it to the raquester befora you are subjact 1o backup withholding on
payments. The 60-day rule does not apply to other iypes of payments. You will be
ibject to backup withholding on all such paymants until you provide your TN to

& requester.

Note. Entering "Appiied For® means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregardad U.S. entily that has a forelgn owner must use the
appropriate Farm W-8.
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Part Il Certification

To establish to the withholding agent that you are a LS. person, or resident allen,
sign Form W-8. You may be requasted 1o sign by the withholding agent even t

ltems 1, 4, or 5 below indicate otherwise.

For a jolnt account, only the peraon whosa TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identHied on line 1
must sign. Exempt payees, sae Exempt payee code eatlier,

Bignature requirements. Gomplete the certification as Indlcated Initems 1

through 5 balow,

1- Interest, dividend, and barter

ge sccounts op i bofore 1984

and broler accounts conslidored active during 1983. You must give your
carrect TIN, but you do not have to sign the cerdification. ;

2. Interast, dividend, brolcer, and barter exct

d after

1983 and breker accounts considered Inactive during 1983. You must sign tha
certification or backup withholding will apply. If you are subject to baclup
withhalding and you are merely providing your correct TIN to the requester, you
must crass out item 2 In the certilication before signing the form.

3. Roal asinte transactions. You must sign the certilication, You may eross out

item 2 of the certificalion.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have praviously given an
incomrect TIN. “Other payments Include payments mads in the course of the
requester’s trade or business forrents, royaltles, goods (other than bills for
merchandlse), medical and health care services (ncluding payments to
corporations), payments 1o a nonemployee for services, payments made in
seitlement of payment card and third party network transactlons, payments to
certain fishing boet crew members and fishermen, and gross proceeds paid to
sttomeys {including payments to corporations).

6. Mortgage Interest pakd by you, acqulsition or abandonment of secured
property, cancellation of debt, qualified tuitlon program payments (under
saction 529}, 1RA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must giva your correct TIN, but you

do not have to sign tha cectification.

What Name and Nurber To Give the Requester

For this type of account: Give name and SSN of:
1. individual The Individuat
2. Two or more individuals (ot The actual owner of tha account or,
account} It comblned funds, the first

3. Custodian account of 8 minor
{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust {granter is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Bole propielorship or disregarded
entity owned by an indivicual

6. Grantor rust filing under Oplional
Form 1089 Fiing Method 1 (see
%gubaﬁuns saction 1.671-4{0)(2)0)

Individual on the account'
The minor”

The grantor-trustea’

The actual owner'

The owner’

The granlor*

For this {ype of pcoount:

Glve name and EIN of:

T. Disregarded entity not owred by an
individual

8. A valld trust, estate, or pension trust

8. Corporation or LLG elacting
corporata status on Forrm 8832 or
Form 2553

10. Association, club, religious,
charitabls, educational, or other tax-
exampt crganization

11. Partnership or multi-member LLC

12. A broker or registered nomines

13. Account with the Department of
Agriculture In the name of a public
enlity (such as a state or local
govemment, school district, or
prison) that receives agriculiyral
program payments

14, Grantor trust filing under the Form
1041 Filing Methed or the Optional
Form 1038 Filing Method 2 (see
gﬁ)gu!aﬂunssecﬁon 1.671-3(b}a){i}

The owner
Legal antity'
The corporation

The organization

The partnership
The broker or nominee
The public anity

The trust

* List first and circle the name of tha parson whess number you furnish. |f only one personon a
Jolet account has an SN, that parson's number must be fomished.
*Cirela the minar's name and fumish the minoes SSN.

*You must show your Incividuat name and you may also enter yaur businass or DBA name on
tha "Businass name/disrogarded entity” nama lino. You may use cither your SSN or EIN (if you
have ons), but the IRS encourages you to use your BSN.

“List st and clrcle the name of the frust, eatsts, or pension trust. (Do not furnish the TIN of the
persanal represantativa or truslee unless the legal entlly liself 1s not deslgnated in the account
title) Also ssa Soecial nites for partnershipsan poage 2.

*Note. Grantor also must provids a Form W- b trustes of trust.

Note. If no name 15 circled when mora than one name Is listed, the number will ba

conskderad to be that of the first neme listed. .

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal informatlon such as your
name, SSN, or oiher ldentifying Information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN Lo gst a job or may file a
tax return using your SSN 1o receiva a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer Is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity hefl and you recalve a notice from
the IRS, respond right away 1o the nama and phone number printed on the IRS
hotlce or letter.

It your tax records are not currently affected by kdentity theft it you Yhink you
are al risk due 10 a lost or stolen purse or wallst, questionabla credit card activity
or.credit report, contact Lhe IRS [dentity Theft Hotline at 1-800-808-4480 or submit
Form 14039.

For more Information, see Publication 4535, Identity Theft Preventlon and Victim
Asslstance.

Victims of identity theft who are experlencing economis harm or a systern
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocats Servica (TAS)
assistance. You can reach TAS by calling the TAS tolHree case intake lins at
1-877-777-4778 or TTY/TDD 1-800-829-4050.

Proteot yourself from suaplolous emols or phishing schemes. Phishing Is the
creation and use of email and websites designed to mimic legitimate business
emalls and websites, The mast common act is sending an smail to a user falsely
claiming to be an established legitimate anterprise in an attempt to scam the uger
Into surendering private infermation that will be used for Identity theft.

The IRS does not inillate contacts with taxpayers via emalls. Also, the IRS does
not request personal detalled informatlon through emall or ask taxpayers for the
PIN numbers, passwords, or similar secret access informatlon for thelr credit card,
bank, or other financial accounts.

If you receive an unsolicited emall clalming to be from the IRS, ferward this
message to phishing®irs.gov. You may also raport misues of the IRS nama, lago,
or other IAS property to the Treasury nspector-General for Tax Administration
(TGTA) at 1-800-366-4484. You can forward susplcious emalls to the Federal
Trade Commission at: spam@uce.gov or contact them at www. ftc.goviidthef: or
1-877-DTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about Identity theft and how to reduce your risk.

Privacy Act Notice

Sectlon 6108 of the Intarnal Revenue Cods requires you to provide your comrect
TN to persons (including federal agencies) who are required 1o file nformation
relums with the IRS to report interest, dividends, or certaln other Income paid to
Yyou; mortgage Interest you paid; the acquisition or abandonment of secured
property; tha cancaliation of debt; or contributions you made to ar IRA, Archer
MBSA, or HSA, The person colleating this form uses the information on the form to
fite Infermation retums with the IRS, reporting the above information. Routing uses
of this Information include glving 1 1o the Deparimant of Justice for civil and
criminal Iitigation and to cities, states, the District of Columbla, and U.S.
commonwealths and possessions for use in adminlstering thelr laws. The
Information also may be disclosed to other countries under a treaty, to federal and
state agencies to enfarce civil and criminal laws, or 1o federal law enforcement and
intelligence agencles 1o combat tarrorism. You must provide your TIN whather or
not you are required ta flle a tax retum. Under section 34086, payers must genaraly
withhold a percenlaga of taxabla Intersst, dividend, and cerlaln other payments to
a payee who does not give a TIN to the payer. Certaln penaltles may also apply for
providing falsa or fraudulent Information.



NOTE: Sections 181.23 and 185.04 of The Codified Crdinances of Cleveland, Ohio 1976 require that this affidavit, propery
executed and containing all required information, accampany your bid. IF YOU FAIL TO COMPLY, YOUR BID WILL

NOT BE CONSIDERED.

STATE OF

COUNTY OF

Individual only:

Partnership only:

Corporation only:

Individual only:

Partnership onty:

COF C84-50-A

} SS AFFIDAVIT

beiﬁg firstduly

sworn deposes and says:

That he/she is an individual doing business under the name of

at ‘ , State of
That hefshe is the duly authorlz.ed representative of a partnership doing business

under the name of

, in the City of

, State of
That hefshe is the duly authorized, qualified and acting

of

___, acorporation organized

and existing under tha laws of the State of

and that said individual, said partnership or said corporation, is filing herewith
a bid to the City of Cleveland in conformity with the foregoing specifications;
Affiant further says that the following is a complete and accurate list.of the names

" and addresses of all persons interested in said proposed contract:

Affiant further says that hel/she is representad by the following attorneys:

and is also represented by the following resident agents in the City of Cleveland:

Affiant further says that the following is a complete and accurate list of the names
and addresses of the members of said parinership:

Affiant further says that said partnership is represented by the following
attorneys:

and is also represented by the following res‘lder)l agents in the City of Cleveland:

fover) .



Corporation only: Affiant further says that the following is a complete and accurate list of the

officers, directors and attorneys of said corporation:

President Direclors:

Vice President

Secretary

Treasurer
‘Cleveland Manager or Agent

Attorneys

And that the following officers are duly authorized fo execute contracts on behalf
of said corporation: '

Affiant further says that the bid filed herewith is not made in the interesl of or on behalf of any
\undisclosed person, partnership, company, associalion, organization or corporation; that such bid is
genuine and not collusive or sham; that said bidder has not, directly or indirectly, induced or solicited any
other bidder to put in a false or sham bid, and has not, directly or indirectly, colluded, conspired, connived
" or agreed with any bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding;

that said: bidder has not in any manner, directly or indirectly, sought by agreement, communication ar
conference with anyone to fix the bid price of said bidder or of any other bidder, or to fix any overhead,
profit or cost element of such bid price or that of any other bidder, or to secure any advantage against the
City of Cleveland or anyone interested in the proposed contract; that all statements contained in such bid
are true; that said bidder has not, directly or indirectly, submitted his bid price or any break-down thereof or
the contenis thereof, or divuiged information or data relative thereto, or paid or-agree to pay, directly or
indirectly, any money or other valuable consideration for assistance or aid rendered or fo be rendered in
procuring or attempting to procure the contract above referred lo, to any corporation, partnership,
company, assaciation, organization or to any member or agent thereof, or to any other individual, except to
such person or persans as hereiriabove disclosed to have a partnership or other financial interest with said
bidder In his general business; and further that said bidder will not pay or agree to pay, directly or
indirectly, any money or other valuable consideration to any corporation, partnership, company,
assoclation, organization or to any member or agent thereof, or to any other individual, for aid or
assistance in securing contract above referred to in the event the-same is awarded to

(name of individual, partnership or corporation)

Further affiant said not.

(Sign Here) W

Sworn to before me and subscribed in my presence this day of

20

Notary Public



Requested By:

(Department/Office)

CITY OF CLEVELAND
izvariislin . Bibb NON-COMPETITIVE BID CONTRACT

STATEMENT FOR CALENDAR YEAR 2023
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION I, Il, OR Ill BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV.

NOTE: For purposes of this Statement, the "Mayor” and "Mayor's Committee” means Justin Bibb, the Neighbors for
Justin Bibb Committee, or any similar campaign committee of Justin Bibb, respectively.

TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL

SECTIONE. . . ENTITIES.

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS il and IV.

GOVERNMENTAL ENTITY GO TO SECTION IV.

TO BE COMPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS,
SECTION II. INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS,
ESTATES AND TRUSTS.

The above-named entity is a (Please mark appropriate designation):

___ SOLE PROPRIETORSHIP _ TRUST
INCORPORATED PROFESSIONAL

______ ASSOCIATION ____ ESTATE

___  UNINCORPORATED ASSOCIATION __ PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section Il, a "principal” means an individual, an owner, a partner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of them.

PLEASE READ PARAGRAPHS ( A) and { B ) and mark the appropriate paragraph. If paragraph (B ) is checked,
the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-competitively
bid contract over $500.00 to the entity during calendar year 2023 unless Council makes a direct award.

(A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or the
Mayor's Committee between January 1, 2021 and December 31, 2022 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

(B) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more
contributions to the Mayor or the Mayor's Committee between January 1, 2021 and December 31,
2022 that totaled in excess of $1,000.00.



TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS

SECTION Iil. TRUSTS.

NON-PROFIT CORPORATION FOR-PROFIT CORPORATION .
BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section lll, a “principal” means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS (A) (B ){ C) and ( D ) and mark the appropriate paragraph. If paragraph (C}
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2023 unless Council makes a direct
award. If paragraph ( D ) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a
contract to the non-profit corporation.

(A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between
January 1, 2021 and December 31, 2022.

(B) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2021 and December 31, 2022 that totaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

(C) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2021 and December 31, 2022 that totaled in
excess of $1,000.00 individual.

(D) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION IVv.

SECTIONIV. TO BE COMPLETED BY ALL ENTITIES.

| do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the
best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title

Signature Date

Telephone No.

(Area Code)

STATE OF

)
)  ss:
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (he/she) did sign the foregoing statement and

that the same is (his/her) free act deed, personally and as duly authorized representative of
, and the free act and deed of the entity on whose behalf (he/she)

signed.

Notary Public

Date

FOR MAYOR'S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE




Ch.187

MAYOR'S OFFICE OF EQUAL OPPORTUNITY
CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES

City of Cleveland
Justin M. Bibb, Mayor

Michael Curry, Interim Director
Office of Equal Opportunity

Revision Date: January 3, 2022



EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

M

)

(3)

(4)

®)

®)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated” means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

It is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfillment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

'The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the

contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the prowsmns of the Code.”

Revision Date: January 3, 2022



1.

City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Codé

NOTICE TO BIDDERS

Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Caode also
works to ensure that Contractors doing business with the City do not use discriminatory employment practices.
Failure to comply with the Cleveland Area Business Code or with representations made on the attached
Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2,

Definitions:

As used in this Notice to Bidders and the attached OEQ Schedules, the following words, phrases, and terms
shall be defined as set forth below:

(@)
(b)

(@

(h)

“Bidder” means a Person offering to contract with the City in response to an invitation to bid.

“Bid Discount” means the application of a percentage discount to the total amount of a bid submitted
by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating the lowest
and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison does not
alter the total amount of the bid submitted by a Bidder or the Contract executed based on a bid.

“Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorperated professional association, joint venture, estate, or trust.

“City" means the City of Cleveland, Ohio.

“City of Cleveland Small Business” or “CCSB" means a CSB that has its principal office located
physically within the municipal boundaries of the City.

“Cleveland Area Small Business” or “CSB" means a Business Enterprise certified under division
(a) of Section 187.03.

“Cleveland Contracting Market" or “Contracting Market” means the geographic market area
consisting of Cuyahoga County, or the geographic market area identified in a disparity study or
otherwise as provided in Section 187.28. As of June 8, 2018, the geographic market identified in a
disparity study purposes for MBE and FBE certification and contracting benefits includes Cuyahoga
County, Geauga County, Lake County, Lorain County, Medina County, Portage County, and
Summit County, Ohio.

“Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work project, or public purpose.

“Contracting Department” includes any administrative department under charge of the Mayor or
any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
enters into a particular Contract.

Revision Date: January 3, 2022



(a)

“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs, MBEs
and FBEs where applicable, and shall include a party in privity with a Contractor for implementation
of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

“Evaluation Credit’ means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or "Contracting Market" means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of foed only, the gecgraphic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser" means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the Business
Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.
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(s) "Minority Business Enterprise" or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise, the
enterprise shall be located and doing business in the Cleveland Contracting Market.

(t) “OEO” means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in. response to a request for
proposals or other similar solicitation.

(v) “Regional Cleveland Area Small Business” or “RCSB" means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and

promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances. :

(%) “Small Business Enterprise” or “SBE" means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEO Schedules:

The following documents must be completed, signed and submitted as part of the Contractor’s bid or proposal
for any City of Cleveland contract over $50,000.00. Failure to submit all OEO Schedules may result in the
rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with

the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT

Schedule 2, the CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT,
identifies and verifies the certified MBE, FBE, and/or CSB subcontractors the Bidder or Proposer intends to
use on the project. Each Bidder or Proposer must.complete Schedule 2 for each and every certified MBE,
FBE andfor CSB subcontractor that the Bidder or Proposer intends to use on the project. Bidders or Proposers
shall include the contract specification item number(s) on which the subcontractor will participate in Part 1,
the scope, or supplies/materials that the subcontractor will be responsible for will be documented on Part 2,
with the corresponding | dollar amount for the subcontract on Part 3. The total dollar amount in Part 3 should
be an actual dollar amount, and should not be a range of values or a percentage of the contract. If an MBE or
FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-subcentracted
to a non-certified subcontractor will reduce the Bidder or Proposer's participation credit to the extent of the re-
subcontracting. :

Schedule 3: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 3, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, documents the non-certified
subcontractors that the Bidder intends to use on the project. Schedule 3 must include the contact information
for the subcontractor, the Spec Item and Type of Work or Materials the subcontractor is expected to provide
for the project, and the value of the subcontract. All non-certified subcontractors must be listed on Schedule
3, but certified CSB, MBE and/or FBE Subcontractors that have already been listed on a Schedule 2 do not
need to be included on Schedule 3. Schedule 3 must be signed by an authorized representative of the Bidder.
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Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the subcontracting
goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If the Bidder or
Proposer has not met the subcontracting goals for the project, the Bidder or Proposer shall indicate this in
Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal.

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4, Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As used
in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and applicants
for employment, notices to be provided by the hiring representative of contractors setting forth the
provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement
processes.

Each contractor’s affirmative action program shall contain the following components:
(1) A diagnostic component that includes quantitative analyses comparing the composition of

the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEO

occupations.
(2) Each affirmative action program shall contain placement goals as follows:
(i) For each non-construction contract, placement goals equal to the availability

percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
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adversely affect an individual's employment status for an unlawful discriminatory
reason.

(ii) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory

reason.

(3) Identification of problem areas through analysis of the confractor's employment process to
determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

4) Action-oriented programs consisting of practical steps the contractor will implement to

address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor poal.

(5) Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

(6) " Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

(7 Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.

5. Good Faith Effort Evaluation

The Office of Equal Opportunity will evaluate OEO Schedules submitted as part of a contract bid or proposal
to determine whether or not the Bidder or Proposer has demonstrated a goed faith effort to meet the MBE,
FBE, and/or CSB subcontracting goals established in the invitation to bid or request for proposal. OEO will
submit this evaluation to the contracting City Department, which may consider the results of the evaluation in
determining the lowest responsible bid submitted for the contract. The City of Cleveland may reject any bid
where OEO has determined that the Bidder has not demonstrated a good faith effort to meet the
subcontracting goals.

The City of Cleveland may award a contract to a Bidder who has not demonstrated a good faith effort to meet
the subcontracting goals where the City determines that the bid otherwise remains the lowest responsible bid
for the contract.

6. CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City’'s Certification and Compliance
Monitoring System at https://cleveland diversitycompliance.com/.
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There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself.

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

(1) It is a Small Business Enterprise;
(2) It has its principal office located physically in Cuyahoga County; and
(3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in Cuyahoga County.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small Business
Administration, or separate economic criteria as established by the Director of the Office of Equal
Opportunity in the Regulations. You can find the current SBA size standards here:
http://www.sba.gov/content/small-business-size-standards

7. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation
goals for a particular contract. When the goals are changed, the change will be noted in the bid or proposal
documents.

8. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or Female
Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal Opportunity as an
MBE and/or FBE prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at httos://cleveland.diversitycompliance.com/.

A business is eligible for certification as a Minority Business Enterprise (MBE) if:

(1) The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;

(2) The Minority Persons who own the Business Enterprise have operational and managerial
control, interest in capital, and earnings commensurate with the percentage of ownership;
and

(3) The Business Enterprise is located and doing.business in the Cleveland Contracting
Market.

A business is eligible for certification as a Female Business Enterprise (FBE) if:

M The Business Enterprise is owned, operated and controlled by one or more Females who
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have at least 51% ownership;

(2) The Female owners have operational and managerial control, interest in capital, and
earnings commensurate with the percentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
9. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that share that commitment. Under this policy, each Contracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will

be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract where
the goals are applicable.

When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

10. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

11. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

12. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:

Contracting departments may apply a bid discount for bids received for public improvement contracts in the
amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that the
bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. '

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the
City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Codified Ordinances.

13. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the award
of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for bids
received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
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CCSBs.
14. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals for
the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for proposals
received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
- CCSBs.

(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
RCSBs, provided no proposals are received from CCSBs.

15. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed .under the provisions established in Section
187.03(d) of the Codified Ordinances.

16. LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at https.//cleveland.diversitycompliance.com/.

17. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from LPE
and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

18. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

19. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
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counted towards a Bidder or Proposer’s CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon -
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contract, or in an emergency, or for such other
reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer's subcontracting goals.

20, CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A
manufacturer is an enterprise that produces goods from raw materials and adds value by substantially
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not
manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract,
provided that the CSB, MBE or FBE supplier performs a commercially useful function in the supply
process. A business enterprise is a supplier performing a commercially useful function in the supply
process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

(2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

'If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
pariicipation on the contract.

21. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
andfor FBE participation in a joint venture, the joint venture must be certified by the Office of Equal

Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal Opportunity
no later than 10 days prior to the bid opening.

22. Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor" assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that certification
as a "general contractor” assumes or includes certification for any other trade or work. In order to qualify as
a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type of work
indicated on Schedule 2, the Certified MBE/FBE/CSB Subcontractor Participation Commitment.

23. Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
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course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloguially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at http://cleveland diversitycompliance.com, or through a link on the Office of Equal Opportunity’s website at
http://city.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEO
to verify payment to subcontractors. The prime contractor will enter this payment information into the B2Gnow
system, and the subcontractors will verify this payment information in the system.

OEOQO offers regular training sessions in the use of the B2Gnow system. Please contact OEQ at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Questions about the certification process or the OEQ Schedules should be directed to the Office of Equal
Opportunity (OEQ) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules

THE OEO SCHEDULES ARE NOW
AVAILABLE AS FILLABLE PDF

DOCUMENTS AT THE OFFICE OF
EQUAL OPPORTUNITY WEBSITE.

THIS IS THE PREFERRED FORMAT
FOR SUBMITTING YOUR OEO
SCHEDULES AS PART OF YOUR BID.

- WWW.CLEVELANDOHIO.GOV/OEO
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
O Is all requested contact information included?
O Is the form complete and signed?

Schedule 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

O Did you specify the total dollar amounts for each subcontract?

.0 Did you verify that each subcontractor is certified for the type of work to be performed?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 3: Schedule of Subcontractor Participation
O Did you specify the total dollar amount of the subcontract?

Schedule 4: CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

O Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet)

O If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

O Is the form complete and signed?
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part|: Bidder Information

Contractor's Full Legal Name:

Contractor's Address: Federal Tax ID Number (EIN):
City: ' State and Zip:
Contractor's Principal Officer Name: Phone Number:

Contractor's Main Email Address:

Contractor's Authorized OEO Representative Name: Phone Number:

Authorized OEO Representative Email Address:

Are you Certified with the Office of Equal O O O O O O
Opportunity? Check all that apply: CSB MBE FBE SUBE LPE SFP
Signature: Date:

Bidder/Proposer Representative:

Title:
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

Project Name:

Bidder/Proposer Name:

The subcontractor listed below is intended to fulfill the Minority-owned Business Enterprise (MBE), Female-owned Business Enterprise
(FBE) and/or Cleveland-Area Small Business (CSB) participation goals established for this bid. Eligible subcontractors must be certified
by the City of Cleveland Office of Equal Opportunity (OEQ), both generally and for the specific type of work or supply furnished for the
contract. The appropriate NAICS code should be included for the type of work listed below, or the bidder may not receive credit for the
subcontractor's participation on the contract. NOTE: Material Suppliers (not manufacturers) will receive credit for 60% of the value
listed for its material supply subcontract amount in Part 4.

Subcontractor:

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

OEQ Certification: CSB[1 MBE[J FBE[]

Federal Tax ID#/EIN:

Part 1: Part 2: Part 3: Part 4:
Contract NAICS Code Type of Work Performed and/or Materials Supplied Subcontract Amount
Spec ltem #
$
$
$
TOTAL $

The Bidder may not substitute subcontractors between the submission of bids and award of the contract. After the contract is
awarded, the Bidder may not substitute or shift subcontractors without written approval of the Director of OEOQ.

The undersigned subcontractor is confirming that it is certified as a MBE, FBE, and/or CSB firm with the Office of Equal Opportunity, and
is certified in the appropriate category, defined by NAICS codes, to provide the goods or services listed above. Both undersigned parties
agree that, if awarded a contract, they will enter into a written agreement confirming the intentions documented above.

RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contract:

[ Yes If Yes, the subcontractor must complete additional Schedule 2 and/or Schedule 3 forms documenting the resubcontracting of
waork to certified and/or non-certified subcontractors. Failure to do so will be considered a lack of good faith effort to meet the
MBE, FBE, and/or CSB subcontracting goals for this bid.

[ No

Authorized Bidder Representative:

Signature: Date:
Authorized Subcontractor

Representative:

Signature: Date:
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 3: Schedule of Subcontractor Participation

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE NON-CERTIFIED SUBCONTRACTORS and/or SUBCONSULTANTS expected to participate on this

contract.
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT -
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#EIN: TOTAL 1%
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to make a good faith effort to utilize CSBs, MBEs and FBEs as subcontractors whenever there are

CSB, MBE and/or FBE participation goals established in the bid specifications.

There may be instances, however, where Prime

Contractors will not be able to achieve the CSB, MBE and/or FBE participation goals for a particular contract. This Schedule 4 allows
Prime Contractors to demonstrate their goad faith efforts in identifiying and soliciting CSBs, MBEs and FBES to work on the contract. If
the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the evaluation of

this bid or proposal,

Section A:

Please check one of the following:

O 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation

MEETING OR EXCEEDING the goals set forth in the bid documents.

O 2. Prime contractor has submittecl‘ Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

If Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a

detailed explanation in Section B.

Section B:

If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

[0 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes

found on the following page.

CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED

B Rl [ o

[ 2. The'Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible or
impractical. The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that additional
subcontracting is not possible on a separate attached page.

Authorized
Representative:

Signature:

Date:
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SCHEDULE 4
CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY/IMPRACTICALITY
: CERTIFICATION

REASONS FOR CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY

Instructions:

You may insert in Schedule 4, under the column Reascons for Unavailability, all letters identifying the
reason why each prospective subcontractor listed on Schedule 4 was unable to prepare a bid or
unavailable to participate on the City contract for which you are bidding. )

Example Reasons for Unavailability

A. Subcontractor did not respond to the Bidder’s request for a quotation.

B. Subcontractor responded to the Bidder’s request but not as to the type of work or supplies for
which requested.

C. Subcontractor does not perform the specific work or furnish the specific supplies the Bidder
requested, as part of the type(s) of work or supplies for which OEO has certified it as a '
CSB/MBE/FBE.

D. Subcontractor is unavailable because its workforce is or will be fully employed on other work
during time of contract performance.

E. Subcontractor stated it had insufficient time or information on which to prepare a bid. F.

Subcontractor’s bid price(s) were too high to be competitive (Explain in detail).
G. Other. (Explain in detail)
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Office of Equal Opportunity
Reporting Submission Schedule

¢ Monthly Subcontractor Payment Reports in B2Gnow
e Certified Payroll Reports in LCPtracker

All required Office of Equal Opportunity (OEO) monthly reporting shall be submitted via the B2Gnow
Contract Compliance Monitoring System (cleveland.diversitycompliance.com) and the LCPtracker Certified
Payroll Tracking System (www.LCPtracker.net — for Construction Contracts over $100,000) according to
the following schedule:

REPORTING B2Gnow Monthly B2Gnow and LCPtracker
MONTH ‘ Audit Available REPORTING DUE

“JANUARY 1%t Monday in the FEB. | 3" Friday in the FEBRUARY

FEBRUARY | 1% Monday in the MAR. | 3" Friday in the MARCH

MARCH 1% Monday in the APRIL | 3" Friday in the APRIL

APRIL 1%t Monday in the MAY | 3" Friday in the MAY
MAY 1% Monday in the JUNE_| 3 Friday in the JUNE
JUNE 1% Monday in the JULY | 3% Friday in the JULY
JULY 1% Monday in the AUG. | 37 Friday in the AUGUST

AUGUST 15t Monday in the SEPT. | 3™ Friday in the SEPTEMBER

SEPTEMBER | 1% Monday in the OCT. | 3" Friday in the OCTOBER

OCTOBER 1 Monday in the NOV. | 3™ Friday in the NOVEMBER

NOVEMBER | 1%t Monday in the DEC. | 3" Friday in the DECEMBER

DECEMBER | 1 Monday in the JAN. | 3™ Friday in the JANUARY
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