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PURPOSE/SCOPE

The Cleveland Airport System (CAS) is committed to diversity and ensuring that all persons have
an equal opportunity to receive and participate in Airport contracts. The CAS is comprised of
Cleveland Hopkins International Airport and Burke Lakefront Airport. The CAS demonstrates its
commitment to diversity in leveling the playing field for all businesses interested in contracting
opportunities with the CAS through the implementation and operation of its Disadvantaged
Business Enterprise (DBE) and Airport Disadvantaged Business Enterprise (ACDBE) Program.
CAS is committed to nondiscrimination in its contracting process, continually increasing the
number of certified DBE firms with the Ohio Unified Certification Program (UCP) and encouraging
the participation of DBE firms in prime contracting and subcontracting opportunities. The CAS
also provides information and programs that will assist DBE firms in being able to achieve the
goal of successfully competing and functioning outside of the parameters of the CAS’s DBE
Program.

The CAS receives federal assistance from the United States Department of Transportation
(DOT). The DOT requires all Federal Aviation Administration (FAA) recipients who will award
prime contracts exceeding $250,000 in FAA funds in a Federal Fiscal Year to have a DBE
program that meets the requirements of 49 CFR Part 26, Participation by Disadvantaged
Business Enterprises in Department of Transportation Financial Assistance Programs.

This revision of the DBE/ACDBE Program manual incorporates significant changes made to the
Cleveland Airport System's prior approved DBE/ACDBE program.
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POLICY STATEMENT

Section 26.1, 26.23 Objectives/Policy Statement

The Cleveland Airport System (hereafter referred to as "CAS"), owner of Cleveland Hopkins
International Airport and Burke Lakefront Airport, has established a Disadvantaged Business
Enterprise (DBE) Program in accordance with the regulations of the U.S. Department of
Transportation (DOT), 49 CFR Part 26. The CAS received Federal financial assistance from
the Department of Transportation and as a condition, the CAS has signed an assurance to
comply with 49 CFR Part 26 (hereafter referred to as "Part 26").

It is the policy of the CAS to ensure that DBEs as defined in Part 26, have an equal opportunity
to receive and participate in DOT-assisted contracts and to engage in the following actions on
a continuing basis:

1. Ensure nondiscrimination in the award and administration of DOT- assisted contracts.

2. Create a level playing field on which DBEs can compete fairly for DOT-
assisted contracts.

2. Ensure that the DBE Program is narrowly tailored in accordance with applicable law.

4. Ensure that only firms that fully meet 49 CFR Part 26 eligibility standards are
permitted to participate as DBEs.

5. Help remove barriers to the participation of DBEs in DOT assisted contracts,

8. Promote the use of DBEs in all types of federally assisted contracts and procurement
activities.

7. Assist the development of firms that can compete successfully in the market
place outside the DBE Program; and

8. Make appropriate use of the flexibility afforded to recipients of Federal financial
assistance in establishing and providing opportunities for DBEs.

The CAS designated Ms. Rosita Turner, Manager of the Office of Compliance and Inclusion (OCI), as
the DBE Liaison Officer. In that capacity, Ms. Turner is responsible for implementing all aspects
of the DBE program that is accorded the same priority as compliance with all other legal
obligations incurred by the CAS in its financial assistance agreements with the Department of
Transportation.

This policy statement has been disseminated to all the components of the CAS organization,
to DBE and non-DBE business communities that may perform work on the CAS DOT- assisted
contracts. This distribution is accomplished via email and by the inclusion of the CAS DBE
Policy Statement in all U.S. DOT-assisted solicitations.

e e P /1) 6/‘;3'

Bryant L. Francis, C.M. Director of Port Control Date
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SUBPART A - GENERAL REQUIREMENTS

Section 26.1 Objectives

The objectives are elaborated in the policy statement on the first page of this program.

Section 26.3 Applicability
The CAS is the recipient of Federal airport funds authorized by 49 U.S.C. 47101, ef seq.

Section 26.5 Definitions
The CAS will use terms in this program that have their meanings defined in Part 26, §26.5.

Affiliation - has the same meaning as the term has in the Small Business Administration (SBA)
regulations, 13 CFR part 121.

(1) Except as otherwise provided in 13 CFR part 121, concerns are affiliates of each other
when, either directly or indirectly:
(i) One concern controls or has the power to control the other: or

(i) A third party or parties controls or has the power to control both; or
(i) An identity of interest between or among parties exists such that affiliation may be
found.

(2) In determining whether affiliation exists, it is necessary to consider all appropriate factors,
including common ownership, common management, and contractual relationships.
Affiliates must be considered together in determining whether a concern meets small
business size criteria and the statutory cap on the participation of firms in the DBE
program.

Alaska Native - means a citizen of the United States who is a person of one-fourth degree or
more Alaskan Indian (including Tsimshian Indians not enrolled in the Metlaktla Indian
Community), Eskimo, or Aleut blood, or a combination of those bloodlines. The term includes, in
the absence of proof of a minimum blood quantum, any citizen whom a Native village or Native
group regards as an Alaska Native if their father or mother is regarded as an Alaska Native.

Alaska Native Corporation (ANC) - means any Regional Corporation, Village Corporation, Urban
Corporation, or Group Corporation organized under the laws of the State of Alaska in accordance
with the Alaska Native Claims Settlement Act, as amended (43 U.S.C. 1601, et seq.).

Assets mean all the property of a person available for paying debts or for distribution, including
one's respective share of jointly held assets. This includes, but is not limited to, cash on hand and
in banks, savings accounts, IRA or other retirement accounts, accounts receivable, life
insurance, stocks and bonds, real estate, and personal property.

Business, business concern or business enterprise - means an entity organized for profit with a
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place of business located in the United States, and which operates primarily within the United
States, or which makes a significant contribution to the United States economy through payment
of taxes or use of American products, materials, or labor.

Compliance - means that a recipient has correctly implemented the requirements of this part.
Contingent Liability - means a liability that depends on the occurrence of a future and uncertain

event. This includes, but is not limited to, guaranty for debts owed by the applicant concern, legal
claims and judgments, and provisions for federal income tax.

Contract - means a legally binding relationship obligating a seller to furnish supplies or services
(including, but not limited to, construction and professional services) and the buyer to pay for
them. For the purposes of this part, a lease is considered to be a contract.

Contractor - means one who participates, through a contract or subcontract (at any tier), in a
DOT-assisted highway, transit, or airport program.

Days - mean calendar days. In computing any period of time described in this part, the day from
which the period begins to run is not counted, and when the last day of the period is a Saturday,
Sunday, or Federal holiday, the period extends to the next day that is not a Saturday, Sunday, or
Federal holiday. Similarly, in circumstances where the recipient's offices are closed for all or part
of the last day, the period extends to the next day on which the agency is open.

Department or DOT - means the U.S. Department of Transportation, including the Office of the
Secretary, the Federal Highway Administration (FHWA), the Federal Transit Administration
(FTA), and the Federal Aviation Administration (FAA).

Disadvantaged business enterprise or DBE - means a for-profit small business concern -

(1) That is at least fifty one percent (51%) owned by one or more individuals who are both
socially and economically disadvantaged or, in the case of a corporation, in which fifty one
percent (51%) of the stock is owned by one or more such individuals; and

(2) Whose management and daily business operations are controlled by one or more of the
socially and economically disadvantaged individuals who own it.

DOT-assisted contract - means any contract between a recipient and a contractor (at any tier)
funded in whole or in part with DOT financial assistance, including letters of credit or loan
guarantees, except a contract solely for the purchase of land.

Good faith efforts - means efforts to achieve a DBE goal or other requirement of this part which,
by their scope, intensity, and appropriateness to the objective, can reasonably be expected to
fulfill the program requirement.

Home state - means the state in which a DBE firm or applicant for DBE certification maintains its
principal place of business.

Immediate family member - means father, mother, husband, wife, son, daughter, brother, sister,

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023 , Page 7|82
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grandfather, grandmother, father-in-law, mother-in-law, sister-in-law, brother-in-law, and domestic
partner and civil unions recognized under State law.

Indian fribe - means any Indian tribe, band, nation, or other organized group or community of
Indians, including any ANC, which is recognized as eligible for the special programs and services
provided by the United States to Indians because of their status as Indians, or is recognized as
such by the State in which the tribe, band, nation, group, or community resides. See definition of
“tribally owned concern” in this section.

Joint venture - means an association of a DBE firm and one or more other firms to carry out a
single, for-profit business enterprise, for which the parties combine their property, capital, efforts,
skills and knowledge, and in which the DBE is responsible for a distinct, clearly defined portion of
the work of the contract and whose share in the capital contribution, control, management, risks,
and profits of the joint venture are commensurate with its ownership interest.

Liabilities - mean financial or pecuniary obligations. This includes, but is not limited to, accounts
payable, notes payable to bank or others, installment accounts, mortgages on real estate, and
unpaid taxes.

Native Hawaiian - means any individual whose ancestors were natives, prior to 1778, of the area
which now comprises the State of Hawaii.

Native Hawaiian Organization - means any community service organization serving Native
Hawaiians in the State of Hawaii which is a not-for-profit organization chartered by the State of
Hawaii, is controlled by Native Hawaiians, and whose business activities will principally benefit
such Native Hawaiians.

Noncompliance - means that a recipient has not correctly implemented the requirements of this
part.

Operating Administration or OA - means any of the following parts of DOT: the Federal Aviation
Administration (FAA), Federal Highway Administration (FHWA), and Federal Transit
Administration (FTA). The “Administrator” of an operating administration includes his or her
designees.

Personal net worth - means the net value of the assets of an individual remaining after total
liabilities are deducted. An individual's personal net worth does not include: The individual's
ownership interest in an applicant or participating DBE firm; or the individual's equity in his or her
primary place of residence. An individual's personal net worth includes only his or her own share
of assets held jointly or as community property with the individual's spouse.

Primary industry classification - means the most current North American Industry Classification
System (NAICS) designation, which best describes the primary business of a firm. The NAICS is
described in the North American Industry Classification Manual - United States, which is
available on the Internet at the U.S. Census Bureau Web site: https://www.census.gov/naics/

Primary recipient - means a recipient which receives DOT financial assistance and passes some
or all of it on to another recipient.
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Principal place of business - means the business location where the individuals who manage the
firm's day-to-day operations spend most working hours. If the offices from which management is
directed and where the business records are kept are in different locations, the recipient will
determine the principal place of business.

Program - means any undertaking on a recipient's part to use DOT financial assistance,
authorized by the laws to which this part applies.

Race-conscious measure or program - is one that is focused specifically on assisting only DBEs,
including women-owned DBEs.

Race-neutral measure or program - is one that is, or can be, used to assist all small businesses.
For the purposes of this part, race-neutral includes gender-neutrality.

Recipient - is any entity, public or private, to which DOT financial assistance is extended, whether
directly or through another recipient, through the programs of the FAA, FHWA, or FTA, or who
has applied for such assistance.

Secretary - means the Secretary of Transportation or his/her designee.

Set-aside - means a contracting practice restricting eligibility for the competitive award of a
contract solely to DBE firms.

Small Business Administration or SBA -means the United States Small Business Administration.

SBA certified firm - refers to firms that have a current, valid certification from or recognized by the
SBA under the 8(a) BD or SDB programs.

Small business concern - means, with respect to firms seeking to participate as DBEs in DOT-
assisted contracts, a small business concern as defined pursuant to section 3 of the Small
Business Act and Small Business Administration regulations implementing it (13 CFR part 121)
that also does not exceed the cap on average annual gross receipts specified in § 26.65(b).

Socially and economically disadvantaged individual - means any individual who is a citizen (or
lawfully admitted permanent resident) of the United States and who has been subjected to racial
or ethnic prejudice or cultural bias within American society because of his or her identity as a
member of groups and without regard to his or her individual qualities. The social disadvantage
must stem from circumstances beyond the individual's control.

(1) Any individual who a recipient finds to be a socially and economically disadvantaged
individual on a case-by-case basis. An individual must demonstrate that he or she has
held himself or herself out as a member of a designated group if you require it.

(2) Any individual in the following groups, members of which are rebuttably presumed to be
socially and economically disadvantaged:

(i) "Black Americans,” which includes persons having origins in any of the Black racial
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groups of Africa.

(ii) “"Hispanic Americans,” which includes persons of Mexican, Puerto Rican, Cuban,
Dominican, Central or South American, or other Spanish or Portuguese culture or origin,
regardless of race.

(ii) “Native Americans,” which includes persons who are enrolled members of a federally
or State recognized Indian tribe, Alaska Natives, or Native Hawaiians.

(iv) “Asian-Pacific Americans,” which includes persons whose origins are from Japan,
China, Taiwan, Korea, Burma (Myanmar), Vietnam, Laos, Cambodia (Kampuchea),
Thailand, Malaysia, Indonesia, the Philippines, Brunei, Samoa, Guam, the U.S. Trust
Territories of the Pacific Islands (Republic of Palau), Republic of the Northern Marianas
Islands, Samoa, Macao, Fiji, Tonga, Kiribati, Tuvalu, Nauru, Federated States of
Micronesia, or Hong Kong;

(v) “Subcontinent Asian Americans,” which includes persons whose origins are from India,
Pakistan, Bangladesh, Bhutan, the Maldives Islands, Nepal, or Sri Lanka.

(vi) Women.

(vii) Any additional groups whose members are designated as socially and economically
disadvantaged by the SBA, at such time as the SBA designation becomes effective.

(3) Being born in a particular country does not, standing alone, mean that a person is
necessarily a member of one of the groups listed in this definition.

Spouse - means a married person, including a person in a domestic partnership or a civil union
recognized under State law.

Transit vehicle manufacturer - means any manufacturer whose primary business purpose is to
manufacture vehicles specifically built for public mass transportation. Such vehicles include, but
are not limited to: Buses, rail cars, trolleys, ferries, and vehicles manufactured specifically for
paratransit purposes. Producers of vehicles that receive post-production alterations or retrofitting
to be used for public transportation purposes (e.g., so-called cutaway vehicles, vans customized
for service to people with disabilities) are also considered transit vehicle manufacturers.
Businesses that manufacture, mass- produce, or distribute vehicles solely for personal use and
for sale "off the lot” are not considered transit vehicle manufacturers.

Tribally owned concern - means any concern at least fifty one percent (51%) owned by an Indian
tribe as defined in this section.

You - refers to a recipient, unless a statement in the text of this part or the context requires
otherwise (i.e., "You must do XYZ' means that recipients must do XYZ).

Section 26.7 Non-discrimination Requirements

The CAS will never exclude any person from participation in, deny any person the benefits of, or
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otherwise discriminate against anyone in connection with the award and performance of any
contract covered by 49 CFR Part 26 on the basis of race, color, sex, or national origin.

In administering its DBE program, the CAS will not, directly or through contractual or other
arrangements, use criteria or methods of administration that have the effect of defeating or
substantially impairing accomplishment of the objectives of the DBE program with respect to
individuals of a particular race, color, sex, or national origin.

Section 26.11 Record Keeping Requirements

Reporting to DOT

The CAS will provide data about its DBE/ACDBE Program to the Department as directed by
DOT operating administrations. DBE participation will be reported to DOT/FAA as follows:

1) The CAS will transmit to FAA annually, by or before December 1, the information required
for the “Uniform Report of DBE Awards or Commitments and Payments”, as described in
Appendix B to Part 26. The CAS will similarly report the required information about
participating DBE firms. All reporting will be done through the FAA official reporting system,
or another format acceptable to FAA as instructed thereby.

2) The CAS will transmit to FAA annually, by or before March 1, the information required for
the “Uniform Report of ACDBE Awards or Commitments and Payments”, as described in
Appendix A to Part 23. The CAS will similarly report the required information about
participating ACDBE firms. All reporting will be done through the FAA official reporting
system, or another format acceptable to FAA as instructed thereby.

Bidders List

The CAS will create and maintain a bidders list. The purpose of the list is to provide as accurate
data as possible about the universe of DBE and non-DBE contractors and subcontractors who
seek to work on the CAS DOT-assisted contracts, for use in helping to set overall goals. The
bidders list will include the name, address, DBE and non-DBE status, age of firm, and annual
gross receipts of firms.

The CAS will collect this information by way of the form Enclosure A-5 Requirements Concerning
Prime and Sub - Contractors listed as Attachment A. This form is included in all the CAS
solicitations and is to be completed by all contractors and consultants bidding or proposing on all
the CAS federally - assisted contracts.

Section 26.13 Federal Financial Assistance Agreement

The CAS has signed the following assurances, applicable to all DOT-assisted contracts and their
administration:

Assurance: - Each financial assistance agreement the CAS signs with a DOT operating
administration (or a primary recipient) will include the following assurance:
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The Cleveland Airport System (CAS) shall not discriminate on the basis of race, color, national
origin, or sex in the award and performance of any DOT-assisted contract or in the
administration of its DBE program or the requirements of 49 CFR Part 26. The CAS shall take
all necessary and reasonable steps under 49 CFR Part 26 to ensure nondiscrimination in the
award and administration of DOT-assisted contracts. The CAS DBE program, as required by
49 CFR Part 26 and as approved by DOT, is incorporated by reference in this agreement.
Implementation of this program is a legal obligation and failure to carry out its terms shall be
treated as a violation of this agreement. Upon notification to the CAS of its failure to carry out
its approved program, the Department may impose sanctions as provided for under 49 CFR
Part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001
and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).

Contract Assurance: The CAS will ensure that the following clause is included in each DOT-
funded contract it signs with a contractor, and each subcontract the prime contractor signs with a

subcontractor:

The contractor, sub recipient or subcontractor shall not discriminate on the basis of race,
color, national origin, or sex in the performance of this contract. The contractor shall carry out
applicable requirements of 49 CFR part 26 in the award and administration of DOT-assisted
contracts. Failure by the contractor to carry out these requirements is a material breach of this
confract, which may result in the termination of this contract or such other remedy as the
recipient deems appropriate, which may include, but is not limited to:

1) Withholding monthly progress payments;

2) Assessing sanctions;

3) Liquidated damages; and/or

4) Disqualifying the contractor from future bidding as non-responsible.

1B - ER IREME

Section 26.21 DBE Program Updates

The CAS is required to have a DBE program meeting the requirements of this part as it will
receive grants for airport planning or development and will award prime contracts, cumulative
total value of which exceeds $250,000 in FAA funds in a federal fiscal year. The CAS is not
eligible to receive DOT financial assistance unless DOT has approved this DBE program, and
that the CAS’ program is in compliance with 49 CFR Part 26. The CAS will continue to carry out
this program until all funds from DOT financial assistance have been expended. The CAS does
not have to submit regular updates of the DBE program document if it remains in compliance.
However, significant changes in the program, including those required by regulatory updates, will
be submitted for DOT approval.

Section 26.23 Policy Statement

The Policy Statement is elaborated on the first page of this DBE Program.
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Section 26.25 DBE Liaison Officer (DBELO)
The following individual has been designated as the DBE Liaison Officer for the CAS:

Ms. Rosita Turner

Manager, Office of Compliance & Inclusion

5300 Riverside Drive

P.O. Box 81009

(Office) 216.265.6606 / (Mobile) 216-867-6875 / riurner@clevelandairport.com

In that capacity, the DBELO is responsible for implementing all aspects of the DBE Program and
ensuring that the CAS complies with all the provisions of 49 CFR Part 26. The DBELO has direct
and independent access to Director of Port Control Bryant L Francis, concerning DBE/ACDBE
program matters. An organizational chart displaying the DBELO’s position in the organization is
included as Attachment B to this program.

The DBELO is responsible for developing, implementing, and monitoring the DBE Program, in
coordination with other appropriate officials. The DBELO has three (3) staff members and other
support staff in the CAS Procurement, Finance, Planning & Engineering, Marketing & Advertising,
Legal and Business Development divisions.

1) Airport Compliance and Inclusion Coordinator —is responsible for monitoring, compliance
and reporting of all DBE Program public improvements and professional services contracts,
and the application of the regulations of the Davis Bacon and Related Acts; conducts
random onsite project site visits on active prime contracts to ensure commercially useful
functions and to determine compliance with subcontractor payments for both DBEs and
non-DBEs; random audits of the required prevailing wage rates used.

2) Airport Compliance and Inclusion Coordinator — responsible for the monitoring,
compliance, and reporting of the ACDBE Program projects, concessions contracts,
leases, and joint ventures for the CAS’ terminal and car rental concessions; conducts
random on-site visits and audits on active prime concessions to determine compliance
with subcontractor/sub-concessions payments of ACDBE and non-ACDBE payments.

3) Aimport Compliance and Inclusion Coordinator - is responsible for monitoring, compliance
and reporting of all City and Locally funded public improvements and professional services
contracts, and the application of the Ohio Revised Code 4115 regulations; conducts
random onsite project site visits on active prime contracts to ensure commercially useful
functions and to determine compliance with subcontractor payments for both locally
certified and non-minority business owners; random audits of the required prevailing wage
rates used.

Other specific duties performed by the DBELO, and the CAS DBE program staff include the
following:

1. Provides outreach to DBEs and community organizations to advise them of
opportunities.
2. Maintains the CAS updated Directory on certified DBEs (this Directory is the Ohio UCP
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Directory).

Contract specific goal setting.

Gathers and reports statistical data and other information as required by DOT.

Review of third-party contracts and purchase requisitions for compliance with this

program.

Works with other departments to set overall annual goals,

Ensures that bid notices and requests for proposals are available to DBEs in a timely

manner.

8. Identifies contracts and procurements so that DBE goals are included in solicitations
(both race-neutral methods and contract specific goals) and monitors results.

9. Analyzes CAS's progress toward attainment and identifies ways to improve progress.

10. Participates in pre-bid meetings.

11. Advises the Director/Mayor/City Council on DBE matters and achievements.

12. Chairs the DBE Advisory Committee.

13. Determines contractor compliance with Good Faith Efforts.

14.  Provides DBEs with information and assistance in preparing bids, obtaining bonding and
insurance.

13. Plans and participates in DBE training and seminars.

16. Acts as liaison to the Uniform Certification Process in the State of Ohio.

On 00

No

Section 26.27 DBE Financial Institutions

It is the policy of the CAS to investigate the full extent of services offered by financial institutions
owned and controlled by socially and economically disadvantaged individuals in the community,
to make reasonable efforts to use these institutions, and to encourage prime contractors on DOT-
assisted contracts to make use of these institutions.

Efforts made to identify financial institutions owned and controlled by socially and economically
disadvantaged individuals as follows:

1) Search of Federal Reserve statistical release of minority owned banks.

2) Search of the Office of the Comptroller of the Currency — U.S. Department of the
Treasury.

3) Search of Financial Management Service - A Bureau of the United States
Department of Treasury.

The results of the search can be found in Attachment C. The Office of Compliance & Inclusion
will do an annual search for financial institutions owned and controlled by socially and
economically disadvantaged individuals in the community.

Section 26.29 Prompt Payment Mechanisms

The CAS requires that all subcontractors performing work on DOT- assisted contracts be promptly
paid for work performed pursuant to their agreements, in accordance with all relevant federal, state,
and local law.

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory

performance of its contract no later than 10 days from the receipt of each payment the prime
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contractor receives from the Department of Port Control.

The CAS ensures prompt and full payment of retainage from the prime contractor to the
subcontractor within 10 days after the subcontractor's work is satisfactorily completed. Pursuant
to §26.29, the CAS has selected the following method to comply with this requirement.

The CAS may hold retainage from prime Contractors and provide for prompt and regular
incremental acceptances of portions of the prime contract, pay retainage to prime contractors
based on these acceptances, and require a contract clause obligating the prime contractor to pay
all retainage owed to the subcontractor for satisfactory completion of the accepted work within 10
days after CAS’s payment to the prime contractor.

From the total of the amount determined to be payable on a partial payment [a percent not to
exceed ten (10%)], percentage of such total amount will be deducted and retained by the CAS for
protection of the CAS's interests. Unless otherwise instructed by the CAS, the amount retained by
the Owner will be in effect until the final payment is made except as follows:

(1) Contractor may request release of retainage on work that has been partially accepted by
the Owner in accordance with Section 50-14. Contractor must provide a certified invoice to
the RPR that supports the value of retainage held by the Owner for partially accepted
work.

(2) In lieu of retainage, the Contractor may exercise at its option the establishment of an
escrow account per paragraph 90-08. The Contractor is required to pay all subcontractors
for satisfactory performance of their contracts no later than ten (10) days after the
Contractor has received a partial payment.

Contractor must provide the CAS evidence of prompt and full payment of retainage held by the
prime Contractor to the subcontractor within ten (10) days after the subcontractor's work is
satisfactorily completed. A subcontractor's work is satisfactorily completed when all the tasks
called for in the subcontract have been accomplished and documented as required by the CAS.
When the CAS has made an incremental acceptance of a portion of a prime contract, the work of
a subcontractor covered by that acceptance is deemed to be satisfactorily completed. When at
least ninety-five percent (95%) of the work has been completed, the Engineer shall, at the CAS'’s
discretion and with the consent of the surety, prepare estimates of both the contract value and the
cost of the remaining work to be done. The CAS may retain an amount not less than twice the
contract value or estimated cost, whichever is greater, of the work remaining to be done. The
remainder, less all previous payments and deductions, will then be certified for payment to the
contractor.

Section 26.31 Directory

The CAS uses the state of Ohio Unified Certification Program (UCP), maintained by the state
of Ohio. The UCP maintains a directory identifying all firms eligible to participate as DBEs,
which contains all the elements required by §26.31. The State of Ohio revises the directory on
an on-going basis. Certified firm information in the directory is updated annually at a
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minimum. The CAS makes the Directory available by providing the website
hitp://www.dot.state.oh.us/Divisions/ODI/SDBE/Pages/UCP.aspx.

Section 26.33 Over-concentration
The CAS has not identified that over-concentration exists in the types of work that DBEs perform.

Section 26.35 Business Development Programs

The CAS has a DBE Business Development Program (BDP) to assist firms in gaining the ability
to compete successfully in the marketplace outside the DBE Program. The rational for the BDP is
to increase the race-neutral participation in CAS DBE Program. The CAS has created The CAS
Mentor Protégé Program. See Attachment D of this Program for specific provisions of this
element.

Section 26.37 Monitoring Responsibilities

The CAS implements and carries out appropriate mechanisms to ensure compliance with 49 CFR
Part 26 program requirements by all program participants, including prompt payment, and
describes and set forth these mechanisms in the CAS DBE program.

The CAS actively monitors participation by maintaining a running tally of actual DBE attainments
(e.g., payments made to DBE firms), including a means of comparing these attainments to
commitments.

Meonitoring and Enforcement Mechanism Payments to DBEs and Non-DBEs

The CAS undertakes ongoing monitoring of prime payments to subcontractors over the course of
any covered contract. Such monitoring activities will be accomplished through the following
method(s):

1)  The CAS will bring to the attention of the Department of Transportation any false,
fraudulent, or dishonest conduct in connection with the program, so that DOT can take
the steps (e.g., referral to the Department of Justice for criminal prosecution referral to
the DOT Inspector General, action under suspension and debarment or Program fraud
and Civil Penalties rules) provided in 26.107.

2)  The CAS will implement similar action under its own legal authorities, including
responsibility determinations in future contracts. In Attachment F, it lists the provisions,
and contract remedies available to the CAS in the event of non- compliance with the
DBE regulations by a participant in our DBE Program.

3) The CAS has implemented a monitoring and compliance mechanism to ensure that work
committed to by DBEs at contract award or subsequently is performed by the DBEs to
which the work was committed. CAS has purchased and implemented a contract
compliance and monitoring system. With this system, the CAS tracks and monitors all
work and financial commitments made by DBEs.

4) The CAS has implemented a monitoring and compliance mechanism that will include
written certification that we have reviewed contracting records and monitored the
worksites for this purpose. The CAS contract compliance monitors conduct regular site
visits of all projects with DBE commitments. Monitors complete an on-site review form
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that documents the findings of the visits. Monitors attend all project progress and update
meetings. Monitors conduct regular desk audits of the files and monitor and enter all
information into the Contract Compliance and Monitoring System.

5) The CAS has implemented a mechanism that provides a running tally of actual DBE
attainments, including a means of comparing these attainments to commitments. In the
CAS' reports of DBE participation to DOT, both commitments and attainments are
required by the DOT uniform reporting form. All contractors and DBEs seeking
participation in a contract are required to complete the following to be submitted with
bids, proposals, and qualifications. These forms also document commitments and
commercially useful functions.

a) Attachment G: Enclosure B-3: Certified Disadvantaged Business Enterprise /
Airport Concession Disadvantaged Business Enterprise (DBE/ACDBE)
Participation Plan. This form outlines all DBE commitments and commercially
useful functions.

b) Attachment H: Enclosure B-6: this form is for all commitments to non-certified
and SBE Subcontractors/Sub-consultants.

c) Attachment |: Enclosure B-8: this form is for all Tier Subcontractor/Sub-
consultant, whether DBEs or non-DBEs.

6) After contract award, contractors and consultants must submit payments or revenue
reports using B2GNow Certification and Compliance Reporting System (Attachment J)
that outlines the payments made to the DBE subcontractors/sub-consultants compared
to the commitment.

The CAS requires prime contractors to maintain records and documents of payments to
subcontractors, including DBEs, for a minimum of three (3) years unless otherwise provided by
applicable record retention requirements for the CAS financial assistance agreement, whichever
is longer. These records will be made available for inspection upon request by any authorized
representative of the CAS or DOT. This reporting requirement extends to all subcontractors,
both DBE and non-DBE.

The CAS proactively reviews contract payments to all subcontractors, DBEs and quarterly to
ensure compliance. Payment reviews will evaluate whether the actual amount paid to DBE
subcontractors is equivalent to the amounts reported to the CAS by the prime contractor.

Prompt Payment Complaints

Complaints by subcontractors regarding the prompt payment requirements are handled
according to the following procedure:

1) If the affected subcontractor is not comfortable contracting prime directly regarding
payment or unable to resolve payment discrepancies with prime, subcontractor should
contact the Airport Compliance and Inclusion Coordinators, accordingly, to initiate
complaint.

2) If filing a prompt payment complaint with the Airport Compliance and Inclusion
Coordinators does not result in timely and meaningful action, the DBELO and the CAS
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administration will help to ensure a resolution of prompt payment disputes.
3)  If the subcontractor feels the DBELO is not handling the prompt payment complaint in a

timely, efficient and/or effective manner, the subcontractor may contact the appropriate
FAA or DOT personnel.

4) Pursuant to Sec. 157 of the FAA Reauthorization Act of 2018, all complaints related to
prompt payment will be reported in a format acceptable to the FAA, including the nature
and origin of the complaint and its resolution.

Monitoring Contracts and Work Sites

The CAS reviews contracting records and engages in active monitoring of work sites to ensure
that work committed to DBEs at contract award or subsequently (e.g., as the result of
modification to the contract) is performed by the DBEs to which the work was committed. Work
site monitoring is performed by the Senior Contract Compliance Officer. Contracting records are
reviewed by DBELO & compliance team. The CAS will maintain written certification that
contracting records have been reviewed and work sites have been monitored for this purpose.

Section 26.39 Fostering Small Business Participation

The CAS has created a Small Business element to structure contracting requirements to facilitate
competition by small business concerns, taking all reasonable steps to eliminate obstacles to
their participation, including unnecessary and unjustified bundling of contract requirements that
may preclude small business participation in procurements as prime contractors or
subcontractors.

The small business element is incorporated as Attachment E to this DBE Program. The
program elements are currently and actively implemented to foster small business participation.

SUBPART C — GOALS. GOOD FAITH EFFORTS. AND COUNTING

Section 26.43 Set-asides or Quotas

The CAS does not use quotas in any way in the administration of this DBE program.

Section 26.45 Overall Goals

The CAS will establish an overall DBE goal covering a three-year federal fiscal year period if it
anticipates awarding DOT-funded prime contracts the cumulative total value of which exceeds
$250,000 in DOT funds during any one or more of the reporting fiscal years within the three-year
goal period. In accordance with Section 26.45(f), the CAS will submit its Overall Three-year DBE
Goal to FAA by August 1st as required by the established schedule below:

. : Date Due Next Goal Due
.A?r_P.DﬁTym—Rggmn (Goal Period) (Goal Period)
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Large & All Regions  August1, 2022 August 1, 2025
Medium Hub (2023/2024/2025) (2026/2027/2028)
Primary

Section 26.47 Failure to Meet Overall Goals

The CAS cannot be penalized or treated by the Department as being in noncompliance with Part
26, because DBE participation falls short of an overall goal, unless the CAS fails to administer its
DBE program in good faith.

The CAS understands that to be considered in compliance with this part, an approved DBE
Program and overall DBE goal, if applicable, must be maintained, and this DBE Program must be
administered in good faith.

The CAS understands that if the awards and commitments shown on the Uniform Report of
Awards or Commitments and Payments at the end of any fiscal year are less than the overall
goal applicable to that fiscal year, the following actions must be taken to be regarded by the
Department as implementing this DBE Program in good faith:

1)  Analyze in detail the reasons for the difference between the overall goal and the awards
and commitments in that fiscal year.

2) Establish specific steps and milestones to correct the problems identified in the analysis to
enable the goal for the new fiscal year to be fully met.

3) Submit, within 90 days of the end of the fiscal year, the analysis and corrective actions
developed under paragraphs (1) and (2) above to the FAA for approval.

Section 26.51 Means Recipients Use to Meet Overall Goals

Breakout of Estimated Race-Neutral & Race-Conscious Participation

The CAS will meet the maximum feasible portion of its overall goal by using race-neutral means
of facilitating race-neutral DBE participation. Race-neutral DBE participation includes any time a
DBE wins a prime contract through customary competitive procurement procedures or is
awarded a subcontract on a prime contract that does not carry a DBE contract goal.

Race-neutral means include, but are not limited to the following:

1)  Arranging solicitations, times for the presentation of bids, quantities, specifications, and
delivery schedules in ways that facilitate participation by DBEs and other small
businesses and by making contracts more accessible to small businesses, by means
such as those provided under §26.39.

(2) Providing assistance in overcoming limitations such as inability to obtain bonding or
financing (e.g., by such means as simplifying the bonding process, reducing bonding
requirements, eliminating the impact of surety costs from bids, and providing services to
help DBEs, and other small businesses, obtain bonding and financing).

(3) Providing technical assistance and other services.
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(4) Carrying out information and communications programs on contracting procedures and
specific contract opportunities (e.g., ensuring the inclusion of DBEs, and other small
businesses, on recipient mailing lists for bidders; ensuring the dissemination to bidders
on prime contracts of lists of potential subcontractors; provision of information in
languages other than English, where appropriate).

(5) Implementing a supportive services program to develop and improve immediate and
long-term business management, record keeping, and financial and accounting
capability for DBEs and other small businesses;(6) Providing services to help DBEs, and
other small businesses, improve long-term development, increase opportunities to
participate in a variety of kinds of work, handle increasingly significant projects, and
achieve eventual self-sufficiency.

(7) Establishing a program to assist new, start-up firms, particularly in fields in which DBE
participation has historically been low.

(8) Ensuring distribution of the DBE directory, through print and electronic means, to the
widest feasible universe of potential prime contractors; and

(9) Assisting DBEs, and other small businesses, to develop their capability to utilize
emerging technology and conduct business through electronic media.

The breakout of estimated race-neutral and race-conscious participation can be found in
Attachment K to this program.

The CAS will arrange solicitations, times for the presentation of bids, quantities, specifications,
and delivery schedules in ways that facilitate participation by DBEs and other small businesses
and by making contracts more accessible to small businesses, by means such as those provided
under §26.39.

Contract Goals

If the approved projection under paragraph (c) of §26.51 estimates that the entire overall goal for
a given year can be met through race-neutral means, contract goals will not be set during that
year, unless the use of contract goals becomes necessary in order meet the overall goal.

If the CAS' approved projection under paragraph (c) of this section estimates that can meet the
entire overall goal for a given year through race-neutral means, the CAS will implement its
program without setting contract goals during that year; unless it becomes necessary in order
meet our overall goal.

Contract goals will be established only on those DOT-assisted contracts that have subcontracting
possibilities. A contract goal need not be established on every such contract, and the size of
contract goals will be adapted to the circumstances of each such contract (e.g., type and location
of work, availability of DBEs to perform the work).

Contract goals will be expressed as a percentage of the total amount of a DOT-assisted contract.

Section 26.53 Good Faith Efforts Procedures in Situations where there are Contract
Goals
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Demonstration of good faith efforts (pre-award)

In cases where a contract goal has been established, the contract in question will only be
awarded to a bidder/offeror that has made good faith efforts to meet the contract goal. The
bidder/offeror can demonstrate that it has made good faith efforts by either meeting the contract

goal or documenting that it has made adequate good faith efforts to do so. Examples of good
faith efforts are found in Appendix A to Part 26.

Airport Compliance and Inclusion Coordinators will be responsible for determining whether a
bidder/offeror who has not met the contract goal has documented sufficient good faith efforts to
be regarded as responsive.

The CAS will ensure that all information is complete and accurate and adequately documents the
bidder/offeror's good faith efforts before committing to the performance of the contract by the
bidder/offeror.

In all solicitations for DOT-assisted contracts for which a contract goal has been
established, the following information will be required of every bidder/offeror:

1)  The contract award will be conditioned on meeting the requirements of this section.

2) All bidders or offerors will be required to submit the following information to the recipient,
at the time provided in paragraph (3) of this section:

(i) The names and addresses of DBE firms that will participate in the contract.

(i) A description of the work that each DBE will perform. To count toward meeting a
goal, each DBE firm must be certified in a NAICS code applicable to the kind of
work the firm would perform on the contract.

(iii) The dollar amount of the participation of each DBE firm participating.

(iv) Written documentation of the bidder/offeror's commitment to use a DBE
subcontractor whose participation it submits to meet a contract goal; and

(v) Written confirmation from each listed DBE firm that it is participating in the contract
in the kind and amount of work provided in the prime contractor's commitment.

(vi) If the contract goal is not met, evidence of good faith efforts (as elaborated in
Appendix A of Part 26). The documentation of good faith efforts must include
copies of each DBE and non-DBE subcontractor quote submitted to the bidder
when a non-DBE subcontractor was selected over a DBE for work on the contract.

3) The CAS will require that the bidder/offeror present the information required by
paragraph (b)(2) of this section.

The CAS treats bidder/offers’ compliance with good faith efforts requirements as a
matter of responsiveness. All bidders/offerors are to submit the following information at
the time of bid:

a) Names and addresses of DBE firms that will participate in the contract;
b) Description of the work that each DBE will perform;
c) Dollar amount of the participation of each DBE firm participating;
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d) Written and signed documentation of commitment to use a DBE subcontractor:

e) Written and signed confirmation from the DBE that it is participating in the
contract as provided in the prime contractor's commitment; and

f) If the contract goal is not met, evidence of good faith efforts.

4) Provided that in a negotiated procurement, including a design-build procurement, the
bidder/offeror may make a contractually binding commitment to meet the goal at the time
of bid submission or the presentation of initial proposals but provide the information
required by paragraph (2) of this section before the final selection for the contract is
made by the recipient.

Administrative reconsideration

Within five (5) days of being informed by the CAS that it is not responsive because it has not
documented adequate good faith efforts, a bidder/offeror may request administrative
reconsideration. Bidder/offerors should make this request in writing to the designated DBELO:

Ms. Rosita Turner

Manager, Office of Compliance & Inclusion

5300 Riverside Drive

P.O. Box 81009

(Office) 216.265.6606 / (Mobile) 2165-867-6875 / rturner@clevelandairport.com

The reconsideration official will not have played any role in the original determination that the
bidder/offeror did not document sufficient good faith efforts.

As part of this reconsideration, the bidder/offeror will have the opportunity to provide written
documentation or argument concerning the issue of whether it met the goal or made adequate
good faith efforts to do so. The bidder/offeror will have the opportunity to meet in person with the
reconsideration official to discuss the issue of whether the goal was met, or if the bidder/offeror
made adequate good faith efforts to do. The bidder/offeror will be sent a written decision on
reconsideration, explaining the basis for finding that the bidder did or did not meet the goal or
make adequate good faith efforts to do so. The result of the reconsideration process is not
administratively appealable to the Department of Transportation.

Good Faith Efforts procedural requirements (post-solicitation)

The awarded contractor will be required to make available upon request a copy of all DBE
subcontracts. The contractor shall ensure that all subcontracts or agreements with DBEs to
supply labor or materials include all required contract provisions and mandate that the
subcontractor and all lower tier subcontractors perform in accordance with the provisions of Part
26.

Prime contractors will be prohibited from terminating a DBE subcontractor listed in response to a
covered solicitation (or an approved substitute DBE firm) without the prior written consent of the
CAS. This includes, but is not limited to, instances in which a prime contractor seeks to perform
work originally designated for a DBE subcontractor with its own forces or those of an affiliate, a
non-DBE firm, or another DBE firm.

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023 | Page 22|82



“’
THE DEPARTMENT
OF PORT CONTROL

Such written consent will be provided only if the CAS agrees, for reasons stated in the
concurrence document, that the prime contractor has good cause to terminate the DBE firm. For
purposes of this paragraph, good cause includes the following circumstances:

1) The listed DBE subcontractor fails or refuses to execute a written contract.

2) The listed DBE subcontractor fails or refuses to perform the work of its subcontract in a
way consistent with normal industry standards. Provided, however, that good cause
does not exist if the failure or refusal of the DBE subcontractor to perform its work on the
subcontract results from the bad faith or discriminatory action of the prime contractor,

3) The listed DBE subcontractor fails or refuses to meet the prime contractor’s reasonable,
non-discriminatory bond requirements.

4) The listed DBE subcontractor becomes bankrupt, insolvent, or exhibits credit
unworthiness.

5) The listed DBE subcontractor is ineligible to work on public works projects because of
suspension and debarment proceedings pursuant to 2 CFR Parts 180, 215 and 1,200 or
applicable state law.

6) The CAS determined that the listed DBE subcontractor is not a responsible contractor.

7) The listed DBE subcontractor voluntarily withdraws from the project and provides the
CAS written notice of its withdrawal.

8) The listed DBE is ineligible to receive DBE credit for the type of work required.

(9) A DBE owner dies or hecomes disabled with the result that the listed DBE contractor is
unable to complete its work on the contract.

(10) Other documented good cause that the CAS has determined compels the termination of
the DBE subcontractor. Provided, that good cause does not exist if the prime contractor
seeks to terminate a DBE it relied upon to obtain the contract so that the prime
contractor can self-perform the work for which the DBE contractor was engaged or so
that the prime contractor can substitute another DBE or non-DBE contractor after
contract award.

Before transmitting to the CAS, a request to terminate and/or substitute a DBE subcontractor, the
prime contractor must give notice in writing to the DBE subcontractor, with a copy to the CAS, of
its intent to request to terminate and/or substitute the DBE, and the reason(s) for the request.

The prime contractor must give the DBE five (5) days to respond to the prime contractor's notice
and advise the CAS and the prime contractor of the reasons, if any, why the DBE objects to the
proposed termination of its subcontract and why the prime contractor’s action should not be
approved. If required in a particular case as a matter of public necessity (e.g., safety), a
response period shorter than five days may be provided.

In addition to post-award terminations, the provisions of this section apply to pre-award deletions
of or substitutions for DBE firms put forward by offerors in negotiated procurements.

Each prime contract will include a provision stating:

The contractor shall utilize the specific DBEs listed in the contractor's [bid/solicitation] response
to perform the work and supply the materials for which each is listed unless the contractor
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obtains prior written consent of the CAS as provided in 49 CFR Part 26, §26.53(f). Unless such
consent is provided, the contractor shall not be entitled to any payment for work or material
unless it is performed or supplied by the listed DBE.

The CAS will require a contractor to make good faith efforts to replace a DBE that is terminated
or has otherwise failed to complete its work on a contract with another certified DBE. These good
faith efforts shall be directed at finding another DBE to perform at least the same amount of work
under the contract as the DBE that was terminated, to the extent needed to meet the contract
goal that was established for the procurement. Good faith efforts shall be documented by the
contractor. If the CAS requests documentation from the contractor under this provision, the
contractor shall submit the documentation within five (5) days, which may be extended for an
additional five (5) days, if necessary, at the request of the contractor. The CAS shall provide a
written determination to the contractor stating whether good faith efforts have been
demonstrated.

If the contractor fails or refuses to comply at the time specified, the contracting office or
representative of the CSA may issue an order stopping all or part of payment and or work until
satisfactory action has been taken. If the contractor still fails to comply, the contracting officer
may issue a termination for default proceeding.

[Note: The provisions of the foregoing section apply only when a contract goal is
established.]

Section 26.55 Counting DBE Participation

DBE participation will be counted toward overall and contract goals as provided in §26.55. The
participation of a DBE subcontractor will not be counted toward a contractor's final compliance
with its DBE obligations on a contract until the amount being counted has been paid to the DBE.

In the case of post-award substitutions or additions, if a firm is not currently certified as a DBE in
accordance with the standards of subpart D of this part at the time of the execution of the
contract, the firm's participation will not be counted toward any DBE goals, except as provided for
in §26.87()).

Pursuant to Sec. 150 of the FAA Reauthorization Act of 2018, firms that exceed the business size
standard in § 26.65(b) will remain eligible for DBE certification and credit on FAA-funded projects
as long as they do not exceed the small business size standard, as adjusted by the United States
Small Business Administration, for the NAICS code(s) in which they are certified.

PARTD —
Section 26.61 — 26.73 Certification Process

Currently, the CAS is a non-certifying member of the Ohio Unified Certification Program (UCP).
Ohio UCP will use the certification standards of Subpart D of Part 26 to determine the eligibility of
firms to participate as DBEs in DOT-assisted contracts. To be certified as a DBE, a firm must
meet all certification eligibility standards. Certifying Ohio UCP members make all certification
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decisions based on the facts as a whole.
For information about the certification process or to apply for certification, firms should contact:

The Ohio Unified Certification Program (ODOT)

Office of Small Business and Disadvantaged Business Enterprise

1980 W. Broad Street, MS 3270

Columbus, OH 43223

Phone: (614) 466-3957 / Fax: (614) 728-2078 www.dot.sdbe@dot.ohio.gov

The Ohio Uniform Certification Application form and documentation requirements are found in
Attachment L to this program.

SUBPART F — COMPLIANCE AND ENFORCEMENT

Section 26.101 Compliance Procedures Applicable to the CAS

The CAS understands that if it fails to comply with any requirement of this part, the CAS may be
subject to formal enforcement action under §26.103 or §26.105 or appropriate program sanctions
by the concerned operating administration, such as the suspension or termination of Federal
funds, or refusal to approve projects, grants or contracts until deficiencies are remedied. Program
sanctions may include, in the case of the FAA program, actions consistent with 49 U.S.C.
47106(d), 47111(d), and 47122.

Section 26.109 Information, Confidentiality, Cooperation and intimidation or retaliation

Information that may reasonably be regarded as confidential business information, consistent
with Federal, state, and local law will be safeguarded from disclosure to third parties.

Notwithstanding any provision of Federal or state law, information that may reasonably be
construed as confidential business information will not be released to any third party without the
written consent of the firm that submitted the information, including applications for DBE
certification and supporting information. However, this information will be transmitted to DOT in
any certification appeal proceeding under §26.89 or to any other state to which the individual's
firm has applied for certification under §26.85.

All participants in the Department's DBE program (including, but not limited to, recipients, DBE
firms and applicants for DBE certification, complainants and appellants, and contractors using
DBE firms to meet contract goals) are required to cooperate fully and promptly with DOT and
recipient compliance reviews, certification reviews, investigations, and other requests for
information. Failure to do so shall be a ground for appropriate action against the party involved
(e.g., with respect to recipients, a finding of noncompliance; with respect to DBE firms, denial of
certification or removal of eligibility and/or suspension and debarment; with respect to a
complainant or appellant, dismissal of the complaint or appeal; with respect to a contractor which
uses DBE firms to meet goals, findings of non-responsibility for future contracts and/or
suspension and debarment).

The CAS, contractor, or any other participant in the program will not intimidate, threaten, coerce,
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or discriminate against any individual or firm for the purpose of interfering with any right or
privilege secured by this part or because the individual or firm has made a complaint, testified,
assisted, or participated in any manner in an investigation, proceeding, or hearing under this part.
The CAS understands that it is in noncompliance with Part 26 if it violates this prohibition.

ATTACHMENTS

Attachment A Enclosure A-5: Requirements Concerning Prime and Sub-Contractors
Attachment B Department of Port Control Organizational Chart

Attachment C DBE Financial Institutions Results

Attachment D CAS Mentor Protége Program

Attachment E CAS Small Business Enterprise (SBE) Program

Attachment F DBE Monitoring and Enforcement Mechanisms

Attachment G Enclosure B-3 Certified (DBE/ACDBE) Participation Plan Form
Attachment H Enclosure B-6 Non-certified Contractors/Consultants Form
Attachment | Enclosure B-8 Other Tier Subcontractor/Sub-consultant Form
Attachment J B2GNow Monthly Payment Compliance Report

Attachment K Methodology to Calculate the Overall Goal
Attachment L Uniform Certification Application Form and Documentation

Requirements
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ATTACHMENT A

Enclosure A-5: Requirements Concerning Prime and Sub-Contractors
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ENCLOSURE A-5
REQUIREMENTS COMCERMING PRIME AND SUB-CONTRACTORS

Project Name:

Im sccordance with Federal Regulations 48 CFR, Part 26.11, the Office of Properties, Incusion and Contract
Compliance [OFICC] is required to create and maintain a bidders list on all Prime and Sub-Contractors/Sub-
Consultants that seek to participate on Airport Federally assisted contraces. Please complete this information

in Tes entiraety.

PRIME CONTRACTOR

{This information must be provided on the Prime Bidder on this Project}

Mame of Firm:

Federal Tax Id No: [(***must provide**¥)

[] certified ACDEE [J certified DBE [ =ee ] mon-DBE

Mailing Address:

City/State/Zip Code:

Contact: Phone Nao. Fax No.

Date of Businass Established (Maonth, Day =nd Year):

Gross Sales in Dellars Last FY: Le=ss chan $S500,000 5500,000 - 51 million
51 million - 52 million 52 million - 55 million

Ovar 55 million

SUB-CONTRACTORI[S)

[This informaticon must be provided for all sub-contractor(s] sub-consultant{s] proposad to work an this Project)
*==Please attach sdditlosal papers |l you peed More gphia™=~

Certifiad .
Yaar Firm approximata annual
bamecat e o DEEAACORE. Esta bll;hﬁd % Gross Sales
¥eex 1 Ho

| certify the above information contained in this dooument is true and accurate as of the stated dete. | understand
FALSE or misleading statements may disqualify the firm from participation on Airport Federally assisted contracts.

Title of Ferson Autharized to Si'g'rl'_ Signature Date

OPICC DES/ACDEE/SHE SHOGIAR TOnmME A5 FAGE 1 REV ANMUARY 207)

ATTACHMENT B

Organizational Chart
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ED":I ;| Institution Namel Addres Cit State| Zip | CDFI Contact
14y | CINReOE Bank 502E LocustSt | Chatsworth | IL | 60821 | No | MPHwww.bankatch
10843 C'“z“gsf Bapk 1710 E. College Ave Normal IL | 61761 | No “ttp:”wwz"‘zﬁpnkat“
18503 Cathay Bank | 222 West Cermak Road Chicago IL 60616 | No | MPS a nh‘g;:? e
18503 | Cathay Bank 6a5Hamnuinell Westmont | IL | 60559 | No | NtpsiMwww.cathayb
24170 Hanmi Bank 664 Raymond Drive Naperville IL 60563 | No | hitp://www.hanmi.co
24170 Hanmi Bank Ec‘jegs:‘:::h Chicago IL 60659 No | hitp:/iwww.hanmi.co
| 24170 Hanmi Bank 1700 Milwaukee Avenue|  Glenview IL 60025 No | http:/iwww.hanmi.co
. 1201 West http:/iwww.febank.c
25883 | First Eagle Bank Madison Chicago IL 60807 | Yes Hi
25883 | First Eagle Bank| 1040 East Lake Street | Hanover Park| IL 60133 | Yes http:llwwv;_fribank‘c
26610 | Bank Of Hope 8504 Golf Road Nile IL | 60714 | No h“pi”WWWD é'm]lwﬂw
Arlington http://imww.bankafho
26610 Bank Of Hope 83 West Golf Road Heights IL 60005 No i
26610 Bank Of Hope | 1645 Milwaukee Avenue,  Glenview IL 60025 No http:/h/w;u;l:;}rrlfl:\ufhu
; Jhaww.
26610 [Bank Of Hope  |5526 West Touhy Skokie L o077 | No [P it bankofhop
27074 | e 52K O 515 West Devon Chicago L 0859 | No |lupi/www.statebnk.c
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07074 St?fxggnk Of 100283\:’1\!55 O'Hare Chicago L b0s6s No Qtr;p://www.statebnk.s
pge11 || |Iaski SavingS 3156 5 Morgan St [Chicago IL 0608 [Yes |NoWebsite Given
29399  |Gn Bank 4619Dﬁvl\eﬂartin L King Chicago IL  BO653 |Yes  |hitp://www.gnbank.net
33708 erg&;@ﬁﬂgqo 5069 North Broadway [Chicago IL 0640 |Yes  |http:/iwww.inbk.com
33708 B?rﬁirg?tggr?izlago 611 Green Bay Rd Wilmette IL 60091 |[ves |http://iwww.inbk.com
33708 ngr’iirgaftgxr?iglago 217 West Cermak Road [Chicago IL 60616 |Yes  |hitp://www.inbk.com
33708 | o o | Rean MaNMNeM stone Park | IL 60165 [Yes ttp:/wwwv.inbk.com
33708 |nank Of Chicago 9380 West Ballard Road |Des Plaines | IL 60016 [Yes  http:/www.inbk com
ha108  (5on AMEMICaN 140 West North AvenueMelrose Park | IL 50160 [Yes (ki ity - ANAME
34108  [pan AMEMCAN gy saint Charles  [Bellwood L 0104 [Yes S PANAME
34108 fpan AMEMCEN 1757 W CermakRd  (Chicago L 0608 [Yes  [amani SO PANAME
34108 [nan AMETCAN 496 North Smith Street Palatine L BomB7 |[es  Faaiid reANANE
34108 Eg&?gn-?-ﬁf:tn 108 West Lake Street  [Bloomingdale | IL  B0108 [Yes %&whf A'T!AME
34334 |Amencan Metro 76 North Broadway  (Chicago L 0G40 | No [iirciwiw.americanm
34334 [Amencan Metto bog\y cermakRd  [Chicago L BO616 | No [iibinww.-americanm
58348 |Millennium Bank [2077 Miner Street Des Plaines IL 60016 No Iljnttp:!fwww.milbnk.co
R i S T R oS
58816 | OLa SUS8SS 13033 5 Ashland Ave.  [Chicago IL 0608 |ves |dnpi//wiww.royalbusin
14679  |ndustriel Bank | (0 o connSYVANE leorecrile  MD 0747 [Yes ke industrial
14679  |ndustrial Bank (1900 John Hanson Lane Oxon Hil IMD 20745  |Yes Egﬁifwj"dusma'"
18503 (Cathay Bank  [650 Hungerford Dr  Rockville [MD bogs0 | No [k wiwonifayba
24015 TE)? H:ﬁgﬁgank 25 West Fayette Street |Baltimore ‘MD 21201  |Yes g;tﬁi:ag;vr\zw.theharbor
24015 |02 HaroOr BanK legao Liberty Road  [Randallstown MD 21133 [Yes Egﬁifﬁ;"r‘ﬁ‘”'th""har oor
04015 || praroor Bank | SO00 ParkHeights  laaitimore  MD 1215 [yes [iabetweew-theharbor
b 4015 Tg.?r [\I;]l:'r_t;f:;rngank 1C)D(ZlS tﬁg%stm Street |5 imore |MD b1202  |Yes r;t;ﬁﬁigmw‘theharbor
4015 Tle)ef “I-}lg;;xlcérngank SDOSVt\:gsett Baltimore Baliificia |MD 51201  Nes ggﬁﬁfg:?nmw.theharbar
bagns [T FEEET Rk o R o Balmore ~ MD  [21205 [Yes |oibe - theharbor
4920 ch:nell'mmerica 1001;,“535;l1tg|110ra Elicott City |MD [p1042 | No I;gg;’;‘.lmr.‘nwooriamari
20179 mde:::r:denc FRLRC OIS VS, Detroit M | 48202 | Yes h“p“l mﬁfg‘;’_‘;’;‘ﬁp
20179 Inda;z%?l::ienc ToaQ Ve seven bl Detroit M| 48221 | Yes | M/ frstindep
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First ‘ .
: Clinton http:/iwww firstindep
20179 Indepeﬂndenc 38880 Garfield Rd Township Mi 48038 Yes b R
20856 L}?ﬁ;"&?‘;g ;?1’;" 9108 Woodward Ave Detroit M| 48202 | Yes ““p’”ww“:("ibenyh““
Woori hitp:/lwww.wooriame
24920 Aot 7300 OId York Rd Elkins Park | PA | 19027 | No ol
Abacus Federal 7 http://iwww.abacusba
32257 | Fom  Bank | 147-151 North 10th Street| Philadelphia | PA | 19107 | No e
United Bank 30 South 15th Street, 1st . http://mww.ubphila.c
33568 d) i Philadelphia | PA | 19102 | Yes o
33568 ”“'tegfaa"“ 1501 N Broad St Philadelphia | PA | 19122 | Yes ““"‘"’WW“‘;L;‘?IP“"“
United Bank 30 South 15th http:/iww.ubphila.c
33568 o4 L Philadelphia | PA | 19102 | Yes b
34759 |  Aslan Bank 1023 Race Street Philadelphia | PA | 19107 | Yes h"”:”“““a““n”i“;arg‘a”b
34769 |  Asian Bank 6500 Castor Avenue | Philadelphia | PA | 19149 | Yes | Mp/Www.iheasianb
58196 Noah Bank 7301 Old York Rd Elkins Park | PA | 19027 | Yes ““p”’““““k“v'gg;“ba"
ATTACHMENT D
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CLEVELAND AIRPORT SYSTEM MENTOR-PROTEGE PROGRAM

INTRODUCTION

The Cleveland Airport System (CAS) has designed this mentor protege program in an effort to
foster a more competitive environment for Disadvantaged Business Enterprise (DBE) firms
performing on federally - assisted projects that are let by the CAS.

The program's immediate objective is to strengthen the long- term stability of DBE firms by
fostering the resources on those critical business skills that contractors need to compete
successfully in the open market. The programs goals are the following:

* Enhance DBE firm business skills
« Broaden the base of DBE firms’ construction activity
« Build long term stability of DBE firms

In addition to the above goals, it is the intent of the program to assist DBE firms in overcoming
the following common obstacles:

* |nability to accommodate volume of work
» Inability to secure adequate financing
* Inability to secure adequate bonding

The CAS program will be administered by the Office of Compliance and Inclusion (OCI) Division
within the CAS. OCI has the current responsibility of the administration of the DBE program.

Currently, the CAS/OCI outreach efforts are in the form of participating in more than forty (10)
outreach events annually. Participation is either in the form of sponsor or co-sponsorship. OCI
also participates in all pre-bid meetings associated with all federally - assisted projects at the
CAS. The CAS has included the following clause in all its federally - assisted contracts in an
effort in provide additional access and opportunity to DBE contractors:

5.5 Outreach Events.

All Contractors/Consultants must affirm their commitments to support and/or participate in
Deportment-s sponsored outreach events aimed at atlracting and educating small, minority,
and female-owned companies on business opportunities with the Deportment. This may
include a nominal fee up to Three Hundred Dollars {$300.00} at the Director’s discretion.

The development and implementation of the CAS Mentor-Protege Program will be another step
toward providing opportunity and meeting the intended spirit of the DBE program.

DEFINITIONS

Mentor - An approved CAS contractor providing advisory and supportive services to approve the
CAS DBE protege.
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Protégé - An approved State of Ohio Unified Certification Program (UCP) DBE firm receiving
supportive and advisory services from approved the CAS mentor.

Mentor-Protégé - A three (3) year partnership involving existing businesses that agree to work
together to address matters necessary to help enhance the protege's business success.

Disadvantaged Busi ness Enterprise (DBE) - firms with fifty one percent (51%) owned and
controlled by socially and economically disadvantaged individual(s) that meet the certification
requirements of the State of Ohio UCP and the Code of Federal Regulations (49 CFR part 26)
and have been certified by a State of Ohio certifying agency.

PROGRAM

Involving larger and more established firms in the development of growing DBEs is crucial to the
success of the Mentor-Protege Program. Upon approval of this proposal the CAS will seek
partnership with the Construction Employers Association (CEA) a local contractor (primarily prime
contractor) membership organization dedicated to providing support, resources, education, and
leadership to its contractor membership.

A mentor-protege arrangement exists when an experienced company or individual provides
assistance and training to a DBE. The mentor-protege arrangements can range from technical
through management assistance to the creation of a new, jointly-owned firm or agreement. All
applications for the Mentor-protege program will be reviewed on a case-by-case basis.

The common types of assistance that a mentor may provide are:

1) Business Planning
2) Record Keeping

3) Technical Assistance
4) Capital Formation
5) Financial Counseling
6) Bonding

7) Equipment Utilization

A mentor may provide a protege with working capital. Monthly payments, loans and stocks are
acceptable methods of assuring payment in exchange for working capital. Demand notes are not
acceptable. In no case can day-by-day control of the firm be relinquished by the DBE firm as a
requirement of the loan.

Part ownership in a DBE by a non-disadvantaged entity, including a mentor, is permitted.
However, any property, equipment, supplies, or other services which are sold, rented, or donated
to the DBE as well as any investment by non-disadvantages individuals must be reported to the
CAS in the mentor-protégé development plan and must be covered by bill(s) of sale, lease
agreements, etc. Any financial investment by the mentor cannot provide the mentor with control
over the protege.
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The mentor-protege relationship may include, when not in conflict with state or federal law, an
arrangement by mutual consent in which an independent third party, such as a bank or an
accountant is designated as an agent for the DBE. Such agents may receive progress payments
for work accomplished by the DBE; progress payments must be made out jointly to the agent and
DBE. Agents may make payments on behalf of the DBE to material suppliers or for federal and
state payroll taxes, etc.

Assistance to DBE firms can be provided through many methods. The examples below are
approved methods of allowable support by the CAS but means of support are not limited to what
is provided. All other forms of support must be proposed and approved by the CAS before being
executed. Approved forms of support are the following:

Technical and Management Assistance - The mentor may provide guidance on project
management and construction techniques, training in plan interpretation, estimating and cost
accounting. However, the DBE must retain final decision-making authority.

Equipment and Personnel - The mentor may provide in limited instances skilled personnel and
equipment if a written lease or rental agreement covers the equipment, and the personnel are on
the payroll and under direct supervision of the DBE. Generally, rental and lease agreements with
the mentor will be reviewed on a cost benefit analysis based on average industry prices. long-
term continual or repetitive use by a DBE subcontractor of personnel primarily employed by the
mentor will be construed as an attempt to artificially inflate DBE participation.

Bonding - The mentor may provide the port with assistance by bonding the entire job and either
charging on a pro rata basis or not charging the DBE for the bond. The expectation is that after
gaining experience through federal-assisted projects, the DBE will develop the ability to bond
projects independent of the mentor.

Exclusive Arrangements - An area of special concern for the CAS is exclusive agreements. Any
relationship in which a contractor requires a subcontractor to have an exclusive bidding
agreement may violate federal laws. During the mentor-protege relationship, the subcontractor
must have the right to quote bids to other prime contractors.

Generally Unacceptable Practices - Any subcontracting arrangement contrived to

artificially inflate DBE participation is not acceptable. The interjection of the DBE middlemen or
passive conduits not in accord with standard industry practices or which serve no commercially
useful function and arrangements in which a DBE prime or subcontractor is acting essentially as
a broker are not permitted. In addition, any formal or informal agreement that limits the
disadvantaged owners’ control and management of the firm is unacceptable.

PROGRAM REQUIREMENTS
The following requirements must be met for participation in the CAS Mentor-Protege Program:

1)  The protege must be certified as a DBE with the Ohio UCP prior to entering a
Mentor-Protege Agreement.

2) A Mentor-Protege Agreement must be prepared and approved by the CAS.

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023 | Page 35|82



?T'
THE DEPARTMENT
OF PORT CONTEOL

3) The mentor and protege must be separate entities. Compensation to the DBE should be
related to the amount of work accomplished rather than on an hourly basis.

4) In general, only one Mentor-Protege arrangement will be allowed per non-DBE Prime
Company.

5) Itis recommended that the protege prepare a three (3) year development plan and
update it annually. The development plan shall state the current status of the firm and
goals for the next three (3) years. The development plan shall contain, at a minimum,
information on the background and experience of the owners; the number and types of
personnel; the amount of capital; the number, types, and values of equipment; and the
amount and types of projects to be pursued. This three (3) year period may be extended
to five (5) years on a case-by-case basis.

6) The protege must prepare an annual report on the Mentor-Protege relationship. The
annual report shall contain a comparison with each category in the development plan, a
summary of work accomplished, and an explanation of how the mentor assisted in the
completion of work.

7)  The protegé shall retain an attorney and accountant other than the mentor's attorney
and accountant.

8) The Mentor-Protege relationship shall be initially limited to three (3) years, with a
possible extension to five (5) years.

9) Proteges participating in Mentor-Protege agreements may be utilized in meeting DBE
goals on the CAS federally- assisted projects.

10) Mentors will be required to meet with proteges on a regular basis (at least twice per
month).

11) All participants must be current on all taxes and applicable licenses.

12) All businesses must be in continuous operation for the last 24 months at the time of
application to the CAS program.

13) Participants must be committed to following program rules, guidelines, and processes so
that incremental growth and business can be achieved.

14) The mentors will be required to assist with helping their protege meet the following: set
targets for improvements, set a timetable for meeting targets, assist with protégé
business strategies, evaluating outcomes, assisting protege with development plan,
regular review of development or action plan and monitor key business indicators,
including protege cash flow, work in progress and recent bids.

15) All proteges must have a current business plan to be reviewed with the mentor and

success in the program will be measured against the protege business plan as well as
the development plan.

DEVELOPMENT PLAN

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023 Page 36|82



ﬂ"
THE DEPARTMENT
OF PORT CONTROL

i

All Mentor/Protege relationships should be evidenced by a written development plan approved by
the CAS.

The following guidelines should be considered in the development of such plans:

1) The development plan should clearly set forth the objective of the parties and their
respective roles.

2) The development plan should describe measurable benchmarks to be reached by the
DBE at successive stages of the p!an.

3) The development plan should provide that if resources of the mentor are utilized by the
DBE in the performance of contracts or subcontracts for the mentor or for another
contractor, the resources must be separately identified, accounted for, and compensated
directly by the DBE to the mentor. If the plan provides for extensive use of the mentor's
resources by the DBE, the arrangement will be closely scrutinized.

4) The development plan may also include training to be provided by the mentor to the DBE.
Such training includes business planning; record keeping; technical assistance; capital
formation; loan packaging, financial counseling, bonding, and equipment utilization.

5) The development plan should contain a provision that it may be terminated by mutual
consent of the parties or by the CAS upon its determination that:

a) The protege no longer meets thé eligibility standards for certification as a DBE;

b) Either party has failed or is unable to meet its obligations under the development
plan;

c) The DBE is not progressing or is not likely to progress in accordance with the
development plan;

d) The DBE has reached a satisfactory level of self-sufficiency to compete without
resorting to the development plan; or

e) The plan or provisions thereof are contrary to the requirements of federal, state, or
local law or regulation, or otherwise inimical to public policy.

6) The development plan may include a provision that either party, for any reason, may
dissolve the arrangement only with the CAS approval.

MONITORING
The CAS will conduct a quarterly and annual review of each mentor-protege relationship.

If the CAS determines that the program requirements are not being followed, approval of the
relationship will be revoked.

The CAS Mentor-Protege Program will be implemented in accordance with the guidelines set
forth in 49 CFR Part 26.35(b)(2):

(i) Anon-DBE mentor firm cannot use its DBE Protege to meet more than one-half of the
goal set for a specific project.
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(ii) The CAS will not award DBE credit to a non-DBE mentor firm for using its own protege
firm more than every other contract performed by the DBE Protege firm.

| MEASL!EEMENTS

To determllne if the program is successful the CAS has developed set measurements. 'The
measurements focus on the cepemty growth of the protege firm. The meesurable ebjectwee are
the fellewmg :

_ ‘I) 'CDﬂtIﬂUQUS |mprevement in the fi nenclel strength and bonding c:apeclty ef protege firms:

taa) fWerkmg caprtel
b) Depreciated value of equipment ewned or leased
c) Payroll
d) Material expensed
e) Overhead expended
f) Net profit
g) Available credit

2) Consistent success in meeting the objectives included in each protege's individual
development and business plans; and

3) High rate of successful transition out of the program

a) Program graduation
b) Contracts with other public or private entities
¢) Contracts with contractors other than the CAS mentor

Protege's progress and performance will be measured quarterly and annually. Meetings will be
held quarterly with the CAS staff, the mentor and protege to discuss the progress and mentor
protege relationship. An annual report will be drafted to document protege performance and
program success.

PROGRAM GRADUATION

A firm graduates from the protégé program once it has attained the goals and objectives outlined
in the development plan. A formal graduation will be conducted at the end of the pairing. Many
variables will affect the pace with which each pair realizes its goals. If a pair has not met all the
goals, an exit strategy will be established with the CAS guidance.

49 CFR MENTOR-PROTEGE GUIDELINES

26.35 What role do business development and mentor-protege programs have in the DBE
program?

(a) You may or, if an operating administration directs you to, you must establish a DBE Business
Development Program (BDP) to assist firms in gaining the ability to compete successfully in the
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marketplace outside the DBE program. You may require a DBE firm, as a condition of receiving
assistance through the BDP, to agree to terminate its participation in the DBE program after a
certain time has passed or certain objectives have been reached. See Appendix C of this part for
guidance on administering BDP.

(b) As part of a BDP or separately, you may establish a "mentor-protege” program, in which
another DBE or non-DBE firm is the principal source of business development assistance to a
DBE firm.

(1) Only firms you have certified as DBEs before they are proposed for participation in a
mentor-protege program are eligible to partic_ipate in the mentor-protege program.

(2) During the course of the mentor-protege relationship, you must:

(i) Not award DBE credit to a non-DBE mentor firm for using its own protege firm for more
than one half of its goal on any contract let by the recipient; and

(ii) Not award DBE credit to a non-DBE mentor firm for using its own protege firm for more
than every other contract performed by the protege firm.

(3) For purposes of making determinations of business size under this part, you must not treat
protege firms as affiliates of mentor firms when both firms are participating under an
approved mentor-protege program. See Appendix D of this part for guidance concerning
the operation of mentor-protege programs.

(c) Your BDPs and mentor-protege programs must be approved by the concerned operating
administration before you implement them. Once approved, they become part of your DBE
program.

Appendix D to Part 26 - Mentor-Protege Program Guidelines

(A) The purpose of this program element is to further the development of DBEs, including but not
limited to assisting them to move into non-traditional areas of work and/or compete in the
marketplace outside the DBE program, via the provision of training and assistance from other
firms. To operate a mentor-protege program, a recipient must obtain the approval of the
concerned operating administration.

B)

( (1) Any mentor-protege relationship shall be based on a written development plan, approved
by the recipient, which clearly sets forth the objectives of the parties and their respective
roles, the duration of the arrangement and the services and resources to be provided by the
mentor to the protege. The formal mentor-protege agreement may set a fee schedule to cover
the direct and indirect cost for such services rendered by the mentor for specific training and
assistance to the protege throughout the life of the agreement. Services provided by the
mentor may be reimbursable under the FTA, FHWA, and FAA programs.

(2) To be eligible for reimbursement, the mentor's services provided and associated costs
must be directly attributable and properly allowable to specific individual contracts. The
recipient may establish a line item for the mentor to quote the portion of the fee schedule
expected to be provided during the life of the contract. The amount claimed shall be verified
by the recipient and paid on an incremental basis representing the time the protege is working

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023 | Page 39|82



Y
THE DEPARTMENT
OF FORT CONTROL

on the contract. The total individual contract figures accumulated over the life of the
agreement shall not exceed the amount stipulated in the original mentor/protege agreement.

(C) DBEs involved in a mentor-protege agreement must be independent business entities which
meet the requirements for certification as defined in Subpart D of this part. A protege firm must be
certified before it begins participation in a mentor-protege arrangement. If the recipient chooses
to recognize mentor/protege agreements, it should establish formal general program guidelines.
These guidelines must be submitted to the operating administration for approval prior to the
recipient executing an individual contractor/ subcontractor mentor-protege agreement.

————— T e————

ATTACHMENT E
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Small Business Enterprise Program

CLEVELAND AIRPORT SYSTEM
DISADVANTAGED BUSINESS ENTERPRISE (DBE)
SMALL BUSINESS ENTERPRISE (SBE)
PARTICIPATION PLAN
FEBRUARY 2012

B. Objective (49 CFR PART 26.39)

Recognizing that the DBE Program goals should be met through a mixture of race conscious
and race neutral method and that by definition, DBE firms are small businesses, the
Cleveland Airport System (Airport) seeks to implement a small business element into its
current DBE policy in accordance with applicable law. The Airport is including this element to
facilitate competition by and expand opportunities for small businesses. The Airport is
committed to taking all reasonable steps to eliminate obstacles to small businesses that may
preclude their participation in procurements as prime contractors or subcontractors. The
Airport will meet its objectives using a combination of the following methods and strategies:

1. Set aside: Where feasible, the Airport will establish a percentage of the total value of all
prime contract and subcontract awards to be set aside for participation by small
businesses in FAA-assisted contracts. A “set-aside” is the reserving of a contract or a
portion of a contract exclusively for participation by small businesses. This required that
the Airport and its prime contractors/consultants set aside a portion of the value of each
contract for participation by small businesses. A small businesses set-aside is open to all
small businesses regardless of the owner’s gender, race, or geographic location.

2. Unbundling: The Airport, where feasible, may “unbundle” projects or separate large
contracts which may be suitable for small business participation. The Airport will conduct
contract reviews on each FAA-assisted contract to determine whether portions of the
project could be unbundled or bid on separately. Similarly, the Airport will encourage its
prime contractors or prime consultants to unbundle contracts to facilitate participation by
small businesses.

B. Definitions

1. Small Business: A small business is a business that is independently owned and
operated, is organized for profit, and is not dominant in its field. Depending on the industry,
size standard eligibility is based on the average number of employees for the preceding
twelve (12) months or on sales volume averaged over a three-year (3-year) period. Small
businesses must meet the definitions specified in Section 3 of the Small Business Act and the
Small Business Administration regulations (13 CFR Part 121).

2. Disadvantaged Business: A for profit small business (as defined by the Small Business
Administration) — that is at least fifty one percent (51%) owned by one or more individuals
who are both sacially and economically disadvantaged or, in the case of a corporation, in
which fifty one percent (51%) of the stock is owned by one or more such individuals; whose
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socially and economically disadvantaged owners do not exceed the current PNW cap of
$1.32 million; whose management and daily business operations are controlled by one or
more of the socially and economically disadvantaged individuals who own the firm; and has
been certified with the State of Ohio Unified Certification Program (UCP) in accordance with
49 CFR Part 26.

C. Certification and Verification Procedures

Firms seeking certification with the Airport must not exceed fifty percent (50%) of the NAICS
Code threshold established by the SBA for their specific industry. All firms whose gross
receipts exceed fifty percent (50%) of their industry NAICS threshold will not be certified as an
SBE with the Airport.

The Airport will accept the following certifications for evaluation and possible certification and
participation in the small business element of the Airport's DBE Program with applicable
stipulations:

1. City of Cleveland, Office of Equal Opportunity Cleveland Small Business Certification
(CSB) only.
Cuyahoga County Small Business Enterprise Certification
US SBA (8) a Certification
Northeast Ohio Regional Sewer District Certification
Northern Ohio Supplier Diversity Council

S N

*All firms certified with the entities listed above seeking Airport small business certification
must submit the following:

Most recent three (3) years business tax returns

Complete sections 1, 2. 3, 4

Affidavit of Certification of the Ohio UCP

DBE application

Proof of certification and areas of expertise with its Airport Small Business application.

OUiL poes

**For purposes of the small business element of the Airport's DBE Program, small businesses
which are also owned and controlled by socially disadvantaged individuals will be encouraged
to seek DBE certification.

**Minority and women-owned business enterprises awarded contracts under the small
business enterprise set-aside will be strongly encouraged to seek DBE certification to be
counted towards race neutral DBE participation.

D. Registry
The Airport will maintain an Airport Small Business Registry for all firms it grants SBE

certification. This registry is separate from the Ohio UCP DBE Directory and maintained
solely by the Airport.

E. Contracts and Goals
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1. The DBELO and Project Manager (PM) or the Small Business Officer (SBO) will review
the FAA-assisted purchases and contracts to assess the small business opportunities,
giving consideration to the sixer and scope of each purchase or contract to establish the
set aside percentage. This set-aside is in addition to the DBE contract goals which may
be required pursuant to the applicable law or policy. All Airport FAA-assisted contracts will
have a minimum of a ten percent (10%) Small Business Enterprise (SBE) set-aside goal.
All FAA-assisted contracts will be reviewed individually to determine if the SBE 10% set-
aside goal is appropriate. The goal may be increased or decreased based on size and
scope of the purchase. If it is determined after consideration of size and scope that a SBE
goal of zero percent (0%) or no goal is to be assigned to a contract, the PM and/or SBO
will document why a small business set aside goal is inappropriate. FAA assisted
purchases and contracts valued at $1 million or less will be SBE set-aside contracts. We
will request the successful SBE contractor to utilize certified DBE firms as subcontractors
on the project.

2. Unbundling: The Airport, where feasible, may “unbundie” projects or separate large
contracts which may be suitable for small business participation. The Airport will conduct
a contract review on each FAA-assisted contract to determine whether portions of the
project could be unbundled or bid on separately. Similarly, the Airport will encourage its
prime contractors or prime consultants to unbundle contracts to facilitate participation by
small businesses.

F. Monitoring
All FAA-assisted contracts will be monitored monthly for small business participation.
G. Enforcement

1. Afirm that does not meet the eligibility criteria of the Airport's small business program of
and that attempts to participate in a FAA-assisted program as a small business enterprise
on the basis of false, fraudulent, or deceitful statement or representations or under
circumstances indicating a serious lack of business integrity or honesty, the Airport may
withhold payment, initiate suspension or debarment proceedings against that firm and
recommend to The Department of Justice additional actions.

2. The Airport may refer to the Department of Justice, for prosecution under 18 U.S.C. 1001
or other applicable provisions of law, any person who makes a false or fraudulent
statement in connection with participation of a small business in any FAA-assisted
program or otherwise violates applicable Federal statutes.

H. Implementation Schedule

The Airport will implement the small business element within six (6) months of the FAA's
approval of the Small Business Participation Plan.

l. Assurances

The Airport makes the following assurances:
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1. The DBE Program, including its small business element, is not prohibited by state law.

2. Certified DBEs that meet the size criteria established under the DBE Program are
presumptively eligible to participate in the small business element of the DBE Program.

3. There are no geographic or local preferences or limitations imposed on FAA-assisted
contracts and the DBE Program is open to small businesses regardless of their location.

4. There are no limits on the number of contracts awarded to firms participating in the DBE
Program.

5. Reasonable effort will be made to avoid creating barriers to the use of new, emerging, or
untried businesses; and

6. Aggressive steps will be taken to encourage those minority and women owned firms
participating in the small business element of the DBE Program that are eligible for DBE
certification to become certified

SBE Application for Verification Checklist

Please submit the following documents applicable to your company. You may be requested to
submit other documentation as requested upon review by the Office of Compliance and Inclusion.

Please submit the following for review:

Please submit the following for review:

A. [Completed UCP Application Sections asindicated below:

1. | Section 1: CERTIFICATION INFORMATION
Section 2: GENERAL INFORMATION
Section 3: MAJORITY OWNER INFORMATION

Section4:CONTROL
AFFIDAVIT OF CERTIFICATION

LRSS

B. |INAICS Codes with Documentation

C | Copy of a one of the Certification from Approved Entity listed below:
1. [ City of Cleveland, Office of Equal Opportunity Cleveland Smal Business

Certification (CSB) ONLY
Cuyahoga County Small Business Enterprise Certification

US 5BA 5(a) Certification
Northeast Ohio Regional Sewer District Certification
Narthern Ohio Supplier Diversity Council

4 B B

D. | Most recent last 3 years of Federal Business Tax Returns

1. | Year:
2. | Year:
3. | Year:

ATTACHMENT F
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DBE Monitoring and Enforcement Mechanisms

Cleveland Hopkins International Arport Specihications: Vohune 1 of ]

refuses 1o furmsh the information, the Contractor will so cerufy to the sponsor or the Federal
Avianon Administration, as appropriate, and will set forth what efforts it has made to obtamn
the information

5. Sanctions for Noncompliance: In the event of a Contractor’s noncomphiance with the non-
discrimination provisions of this contract, the sponsor will impose such contract sanctions as
it or the Federal Aviation Admmistranion may determune to be appropnate, including, but not
limited to:

s  Withholding pavments to the Contractor under the contract until the Contractor
comphes; and’'or

b. Cancelling, termnating, or suspending a contract, in whole or in part

6. Incorporation of Provisions: The Contractor will include the provisions of paragraphs one
through six in every subcontract, including procurements of matenals and leases of
equipment. unless exempt by the Acts, the Regulanons, and directives 1ssued pursuant
thereto. The Contractor will take action with respect to any subcontract or procurement as
the sponsor or the Federal Aviation Administration may direct as a means of enforcing such
provisions including sanctions for noncompliance. Provided, thar if the Contractor becomes
mnvelved in. or is threatened with lingation by a subcontractor, or supplier because of such
direcnion, the Contractor may request the sponsor 1o enter into any litigation to protect the
interests of the sponsor. In addition, the Contractor may request the United States to enter
mto the litgation to protect the interests of the Umited States.

TITLE VI LIST OF PERTINENT NONDISCRIMINATION ACTS AND
AUTHORITIES

Dunng the performance of this contract, the Contractor, for itself, 1its assignees, and successors
interest (hereinafter referred to as the “Contractor) agrees to comply with the following non-
discrimination statutes and authorines; mcluding but not limited to:

s Title VI of the Civil Rights Act of 1964 (42 USC § 2000d er seq., 78 stat. 252) (prolibats
discrimination on the basis of race, color, national engmn},

s 49 CFR part 21 (Nen-discrimunation in Federally-assisted programs of the Department of
Transportation—E ffectuation of Title V1 of the Civil Rights Act of 1964);

e The Unmiform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 USC
§ 4601) (prohibits unfar treatment of persons displaced or whose property has been acquired
because of Federal or Federal-aid programs and projects);

s  Secton 504 of the Rehabilitation Act of 1973 (29 USC § 794 of seg.), as amended (prohibats
discrimination on the basis of disabihity); and 49 CFR pant 27;

® The Age Discrimination Act of 1973, as amended (42 USC § 6101 er seq.) (prohibits
discrimination on the basis of age),

e  Auport and Airway Improvement Act of 1982 (49 USC § 471, Section 47123), as amended
{prohibits discrimination based on race, cread, color. national erigin, or sex);

s The Civil Rights Restoration Act of 1987 (PL 100-209) (broadened the scope, coverage and
apphicability of Title V1 of the Civil Rights Act of 1964, the Age Discrimination Act of 1975 and
Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023 Page 45|82



N"
THE DEPARTMINT
OF PORT CONTROL

Cleveland Hopkins International Aurport Specifications Volume | of |

or activities” to include all of the programs or activities of the Federal-aid recipients, sub-
recipients and contractors, whether such programs or activities are Federally funded or not),

o Titles 11 and Il of the Americans with Disabilities Act of 1990, which prolubit discnnmination on
the basis of disability 1n the operation of public entities, public and private transportation systems,
places of public accommodation, and certain testing entities (42 USC §§ 12131 - 12189) as
implemented by U S Department of Transportation regulations at 49 CFR parts 37 and 38,

s  The Federal Avianon Admimistration’s Nondiscrimination statute (49 USC § 47123) (prohibits
discrimination on the basis of race, color, national ongin, and sex);

e Executive Order 12898, Federal Actions to Address Environmental Justice in Mmonty
Populations and Low-Income Populations, which ensures nondiscrimination agamst minosty
populations by discouraging programs, policies, and activities with disproportionately high and
adverse human health or environmental effects on minority and low-mcome populations;

® Executive Order 13166, Improving Access to Services for Persons with Limited English
Proficiency, and resulting agency guidance, national ongin discnmanation includes discnimination
because of limited English proficiency (LEP). To ensure compliance wath Title VI, you must
take reasonable steps to ensure that LEP persons have meaningful access to your programs (70
Fed. Reg. at 74087 1o 74100);

s Title IX of the Education Amendments of 1972, as amended, which prohibits you from
discriminating because of sex n education programs or activities (20 USC 1681 ot seq)

CLEAN AIR AND WATER POLLUTION CONTROL

Tiis provision is required if the Agreement and lower tier contracts exceed 5150,000.

Contractor agrees to comply with all applicable standards, orders, and regulations 1ssued pursuant to the
Clean Air Act (42 USC § 740-7671q) and the Federal Water Pollution Control Act as amended (33 USC
§ 1251-1387). The Contractor agress to report any violation to the Owner immediately upon discovery.
The Owner assumes responsibility for notifving the Environmental Protection Agency (EPA) and the
Federal Aviation Administration

Contractor must mclude this requarement in all subcontracts that exceeds $150,000.

CONTRACT WORKHOURS AND SAFETY STANDARDS ACT
REQUIREMENTS

This provision applies if the Agreement exceeds 5100,000 and employs laborers, mechanics, watchmaen,
and guards or invelves installation of equipment onsite. This includes members of survey crews and
exploratory drilling operations.

1. Overime Requirements.

No contractor or subcontractor contracting for any part of the contract work which may requure or
mvolve the employment of laborers or mechanics shall require or permit any such laborer or mechanic,
mcluding watchmen and guards, 1n any workweek in which he or she 1s emploved on such work to work
in excess of forty hours in such workweek unless such laborer or mechanic receives compensation at a
rate not less than one and one-half times the basic rate of pay for all hours worked m excess of forty
hours m such workweek
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2. Violation; Liability for Unpaid Wages; Liquidated Damages.

In the event of anv violation of the clause set forth in paragraph (1) of this clause, the Contractor and
any subcontractor responsible therefor shall be hable for the unpaid wages. In addition, such contractor
and subcontractor shall be hable to the United States (in the case of work done under contract for the
Dhstnict of Columbia or a temitory, to such Dastrict or to such termitory), for hquidated damages. Such
liquidated damages shall be computed with respect to each individual laborer or mechanic, including
watchmen and guards, employed 1n violation of the clause set forth in paragraph (1) of this clause, in the
sum of $10 for each calendar day on which such mdividual was required or permitted to work in excess
of the standard workweek of forty hours without pavment of the overtime wages required by the clause
set forth in paragraph (1) of this clause.

3. Withholding for Unpaid Wages and Liquidated Damages.

The Federal Aviation Admunistration (FAA) or the Owner shall upon its own action or upon written
request of an authonzed representative of the Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed by the contractor or subcontractor under any
such contract or any other Federal contract with the same prime contractor, or any other federally
assisted contract subject to the Contract Work Hours and Safety Standards Act, whach 1s held by the
same prime contractor, such sums as may be determined to be necessary to satisfy any habilities of such
contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth

in paragraph (2) of this clause
4_ Subcontractors.

The Contractor or subcontractor shall msert in any subcontracts the clauses set forth in paragraphs (1)
through (4) and also a clause requiring the subcontractor to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower
tier subcontractor with the clauses zet forth in paragraphs (1) through (4) of this clause.

DISADVANTAGED BUSINESS ENTERPRISE

Information Submitted as a matter of bidder responsiveness:
The Owner's award of this contract 1s conditioned upon Bidder or Offeror satisfying the good farth

effort requirements of 49 CFR §26 53,

As a condition of bid responsiveness, the Bidder or Offeror must submit the following information with
its proposal on the forms provided herein:

1) The names and addresses of Disadvantaged Business Enterprise (DBE) firms that wall participate
in the contract;

2) A description of the work that each DBE firm will perform:

3) The dollar amount of the participation of each DBE firm histed under (1)

4) Written statement from Bidder or Offeror that attests thewr commitment to use the DBE firm(s)
listed under (1) to meet the Owner’s project goal; and
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3) If Bidder or Offeror cannot meet the advertised project DBE goal, evidence of good faith effons
undertaken by the Bidder or Offeror as descnbed in appendix A to 49 CFR part 26,

information submitted as a matter of bidder responsibility:

The Owner's award of this contract 1s conditioned upon Bidder or Offeror satisfying the good faith
effort requurements of 49 CFR §26.53.

The successful Bidder or Offeror must provade wnitten confirmation of participation from each of the
DBE firms the Bidder or Offeror lists 1n its commutment within five days after bid opening.

1) The names and addresses of Disadvantaged Business Enterprise (DBE) firms that wall participate
in the contract;
2} A descniption of the work that each DBE firm wall perform,
3) The dollar amount of the paricipation of each DBE firm listed under (1)
4) Wntten statement from Bidder or Offeror that attests therr commutment to use the DBE firm(s)
Iisted under (1) to meet the Owner's project goal; and
3) 1f Bidder or Offeror cannot meet the advertised project DBE goal, evidence of good faith efforts
undertaken by the Bidder or Offeror as descnibed in appendix A to 49 CFR pant 26.

SOLICITATION LANGUACGE (RACE/GENDER NEUTRAL MEANS)

The requirements of 43 CFR part 26 apply to this contract. It is the policy of the Department of Port
Control to practice nondiscrimination based on race, color, sex, or national origin in the award or
performance of this contract. The Owner encourages participation by all firms gualifying under this
solicitation regardless of business size or ownership.

DISADVANTAGED BUSINESS ENTERPRISES

Contract Assurance (§ 26.13) -

The Contractor or subcontractor shall not disciminate on the basis of race, color, nanonal ongin, or sex
in the performance of this contract The Contractor shall carry out applicable requirements of 49 CFR
part 26 mn the award and adnunistration of Department of Transportation-assisted contracts. Failure by
the Contractor to carry out these requirements 15 a matenal breach of this contract, which may result in
the termunation of this contract or such other remedy as the Owner deems appropriate, which may

nclude, but 1s not limated to
1) Withholding monthly progress pavments;
2) Assessing sanctions,
3) Ligudated damages; and/or
4) Dasgualifiang the Contracter from future bidding as non-responsible.

Prompt Pavment {§26.2§) — The prime contractor agrees 1o pay each subcontractor under this prime
contract for sausfactory performance of its contract no later than 10 days from the receipt of each
payment the prume contractor receives from the Depantment of Port Control. The prime contractor
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agrees further to retumn retainage pavments to each subcontractor wathin 10 days after the
subcontractor’s work 13 satisfactonly completed. Anv delay or postponement of payment from the above
referenced time frame may occur only for good cause following written approval of the Department of
Port Control]. This clause applies to both DBE and non-DBE subcontractors. Failure to comply with
these prompt payment requirements 15 2 breach of the Contract, which may lead to any remedies
permutted under law, including, but not limited to Contractor debarment

EQUAL OPPORTUNITY CLAUSE

This provision gpplies if the Agreement tnciudes atther construction work or tnstallation of equipment
onsite.

Durnmng the performance of this contract, the Contractor agrees as follows:

(1) The Contractor will not discrimunate aganst any emplovee or applicant for employment because of
race, color, rehigion, sex, or national ongin. The Contractor wall take affirmative action to ensure that
applicants are employed, and that employees are treated dunng employment, without regard to thewr
race, color, religion, sex, sexual onentation, gender idenufy, or national ongin. Such action shall
melude, but not be limited to, the following: emplovment, upgrading, demotion, or transfer; recruitment
of recruitment advernsmng. lavoff, or termination, rates of pay or other forms of compensation, and
selection for trammmng, including apprenticeshup. The Contractor agrees to post i conspicuous places,
available to emplovees and applicants for employment, notices to be provided setting forth the
provisions of this nondiscnimunation clause

(2) The Contractor will, n all solicitations or advertisements for employees placed by or on behalf of
the Contractor, state that all qualified applicants will recerve considerations for emplovment without
regard to race, color, religion, sex or nanonal ongin

(3) The Contractor will send to each labor union or representative of workers with whach 1t has a
collective bargaiing agreement or other contract or understanding, a notice to be provided advising the
said labor umon or workers' representatives of the Contractor's commitments under this section and
shall post copies of the notice in conspicuous places available to emplovees and applicants for
emplovment.

(4) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965,
and of the rules, regulations, and relevant orders of the Secretary of Labor.

(5) The Contractor wall furnush all information and reports required by Executive Order 11246 of
September 24, 1565, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto,
and wall permit access to his books, records, and accounts by the admumstening agency and the Secretary
of Labor for purposes of investigation to ascertamn compliance wath such rules, regulations, and orders

(6) In the event of the Contractor's noncomphance with the nondiscrimunation clauses of this contract or
with any of the saud rules, regulations, or orders, this contract may be canceled, terminated, or
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ENCLOSURE B-3
CERTIFIED DISADVANGT, bt /AIRPORT CONCESSION DISADVANTAGED BUSINESS ENTERFPRISE
(DBE/ACDBE) PARTICIPATION PLAN
Name of Prime Cantractor
Name of Project ]

l"mjwlfl:'nmrnﬂ No

Tota) BASE Bid/Proposal Amount |

***All firms musl provide FEDERAL TAX 1D NUMBER*** and must complete and sign o B-2 snd B-4A form®" """
Name of CERTIFIED Federal Tax ID Contacl Percent Dollar Value of
DBE/ACDBE [must provide) Address Person Scope of Work Participntion Work
L
Ex
3
4.
5
6.
Total DBE/ACDBE Dollars (%) ‘

The undersigned will enter into formal agreement with the certified DBEs/ACDBES listed above for work in this schedule conditioned upon the award of a

contract by 51! Cleveland Airport System.

Signature of Prime Contractor Representative

Email

?n]tp\imm

Fax

Date
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Enclosure B-6: Non-Certified Contractors/Consultants Form

ENCLOSURE B-6

NON-CERTIFIED DISADVANGTAGED BUSINESS ENTERPRISE/AIRPORT CONCESSIO)
(NON CERTIFIED DBE/ACDBE) AND SMALL BUSINESS ENTERPRISE LHI!PJ_EAB]]CIEAHQN_LMN

i IST make a Good Faith Effort to meet the. i
Name of Prime C'unlnlciur
\urrw umejﬂ:t |
ijoct/Cunlmct No Total BASE Bid/Proposal Amount
***All firms must provide FEDERAL TAX 1D NUMBER*"* and must complete and sign o B-4B form**"**
SBE Federal o e o
: o Y . " "alu
Name of CERTIFIED DBE/ACDBE | (o | Address | Gomioel | Seopeof Work | Porelt Don | Vo
Vs 50 provide) e (SBE)
DBE/AC EHE]

m|

Total NON CERTIFIED DBE/ACDBE Dollars (%)

Tha undorsigned wil enter nfo farmal agredmnent with the subcontracions lsted abova for work in this schodulo condiioned upon the sward of a contract by the Cleveland Airport Syslem

Signature of Prime Contractar Representative Email Telephone Fax Date
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Enclosure B-8: Other Tier Subcontractors/Consultants Form

ENCLOSURE B-8

OTHER TIER SUBCONTRACTORS/CONSULTANTS FORM

THIS FORM IS TO PROVIDE A LISTING OF OTHER TIER (La. 2%D, 3#0, ETC.) SUB-CONTRACTORS ANS SUBCONSULTANTS PERFORMING ON THE
PROJECT, ALL SUBCONTRACTOR AGREEMENTS MUST BE PROVIDED PRIOR TO RECEIVNG A DBE/ACDBE NTP (NOTICE TO PROCEED), DELAY
IN RECEIPT OF THIS INFORMATION CAN DIRECTLY IMPACT PROJECT SCHEDULE.

DEFINITION

OTHER TIER (L. 2°°, 3", ale.) SUB-CONTRACTORS/CONSULTANTS ARE CONTRACTORS THAT CONTRACT DIRECTLY WITH THE 1" TIER SUBCONTRACTOR/CONSULTANTS OR
ABOVE A DESIGNATED TIER SUBCONTRACTOR/GONSULTANT, Example; 2= tierto 1% Tier, ° Tierto 1% Tier, 3° Tler fo 2 Tier

. Name of Prime Contractor

ame of Projact Total BASE Bid/Proposal Amount o o

sessan

2=*All firms must provide FEDERAL TAX ID NUMBER"** and must complete and sign B-2, B-4A and or B4-B form
Agreement with 1% Identity Certified
#43rdlate, Tier Tier Subconlractor/ the Tler Federal Tax Contact Dollar Valua of
subcontractoriconsultant consultant (s D&E’Qfggf D Address person | ocope of Work Work
253%%ete )
1.
2,
3.
4
S e e S
6.
e —————
Total Tier Dollars

The undersigned will enter inlo Tormal agreement with (he subcontractors listed abave for work In this schedule conditioned upon the award of a contract by the Cleveland Airport System.

Signature of Prime Contractor Representative Emall _?alephnue Fax Date

DFFIC DEE/ACTRE FROGRAR FOARE B-SFAGEL Rev Janusry 1021
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B2Gnow Monthly Payments Compliance Report

G. In the event a conlract is awarded a3 a resull of this procurement, the DBE/ACDBE/SBE
Participation Plan submitted by the successful Proposer/Bidder/Qualifier and the terms,
conditions and requirements contained in this notice shall become an integral part of the contract,
hinding sald Proposer/Bldder/Qualifier to full and faithful performance in accordance with said
plan,

H. Any award resulting from the procurement shall be and is conditioned upon the attainment of the
aforesaid goals or the satisfactory showing of good faith efforts to attain said goals.

I. Al successful Proposers/Bidders/Qualifiers shall submit ALL the required documents to project
managers prior to OC| final writlen approval o proceed (i.e. fully execulad contract, that includas
Purchase Order, Certification Request, Signature page of the contract between successful
Proposers/Bidders/Qualifiers with the City of Cleveland, City Ordinance, Board Control Resolution
(all proposed DBEs/ACDBES/SBESs, Non-Centified DBEs/ACDBES/SBES should be fisted), all
Subcontract/consultant Agreements, Post Project Summary and Project Contract Summary),
Affirmative Aclion and/or EEQ-1 forms are to be submitted to QCI bi-annually.

J. All successful Proposers/Bidders/Qualifiers have dual reporting requirements. Successful
Proposers/Bidders/Qualifiars and their respective tier subcontractors/subconsultants will be
required lo enter revenue reporis and all payments recelved from the City and paymenis made to
their respective subconiractors/subconsullants into the B2GNow Certification and Compliance
Reporting System, accessible at hilps //cieveland diversitvcompliance com/Defaull 8sp.
Additionally, supporting documents (Le. invoices and cancelled checks) uplpaded into the system.

Moreover, provisions of the Davis Bacon and Related Acts (DBRA) and the Ohio Revised Code
4115 (ORC 4115) prevailing wages shall follow the guidelines and requirements of 29 CFR Paris
1,3.5,6,7; United Stales Code: 40 3241-3144, 3146-36148, Copeland *Anti-Kickback™ Act and
The Contract Work Hours and Safely Standard Act accordingly. DBRA Cenrtified Payroll
Regislers (CPR} are submilted weekly to QC| and the ORC 4115 are inputted inta the LCPiracker
system.

K. During the performance of any resuiting contract and for a period of up 1o three (3) years
following completion of the conlract work, the Airport may initiate reviews for compliance with the
requirements of the Airport's DBEJACDBE and SBE Programs and the successful
Proposers/Bidder's/Qualifier's (hereafter *Contractor’) DBE/ACDBE/SBE Participation Plan.

Such reviews will require compliance of monthly audits on payments or revenue reporis and
confirmations in B2GNow Cerlification and Campliance Reporting Systam. Such reviews also
require review of monthly statements, desk audits and on-site reviews.

Where a Contractor is found by the Airport to have failed to comply with the requirements of the
DBE/ACDBE Program and the SBE element or the DBE/ACDBE/SBE Participation Plan, the
Contractor will be required to take corrective action. If corrective action is not promplly taken by
the offending Contractor, the following sanctlons may be imposed singly, in any combination and
in addition to any other remedies provided by law or equity:

1. The Airport may withhold and all further payment under the contract.
2. The Contractor may be ordered to stop work.
3. The conltract may be terminated for breach |

OC| DRC/SBI/ACDRL Gukdaling Updated January 2024
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4. Suspension or debarment proceedings may be commenced in accordance with 49 CFR Part
29

5. The Director of Purchasing and Supplies may find the defaulting contractor non-responsible in
respec! to other solicitations for a stated period of time.

6. The relevant performance bond(s) may be enforced.

7. The contract paymenis may be reduced by an amouni equal to that designated in the
DBE/ACDBESSBE plan for DEE/ACDBE/SBE participation.

L. Upon completion of the project (or portion of the project for partial releases of retainage) or
completion of any subcontraclor/sub-consultant/sub-concessionaire portion of the project, and
upon receipt of all required documentation and deliverables, the Airport will approve release of
retainage or portions thereof directly to the Coniractor/Consultant. Required documentations
i i Pariial or Final Affidavits of Compliance Prevailing VWages and Lien
Waivers. The Contractor/Consultant shall release retainage due to each subcontractor or material
supplier within ten (10) days following Owner's payment to the Contractor/Consuitant for work
completed or material supplied.

M. Agreemenis between a supplierconiractor and DBE/ACDBE/SEE in which the latter promises not
to provide subcontracting quolations {o other supplier/coniractors are prohibited.

N. The Contractor will keep records and documents for three {3) years following perfermance of this
contract to indicate compliance with this nofice. Such records and, or copies thereof, will be
made available at reasonable times and places for inspection by any authorized representative of
the Airport and will be submitted to Alrport upon request with any other compliance information
which such representative may require.

0. If at any time the Department of Transportation or the Airport has reason to believe thal any
person or firm has willfully or knowingly provided incorrect information or made a false stalement,
it may refer the matier 1o the General Counsel of the Department of Transportation. They may
initiate debarment proceedings in accordance with 41 CFR 1-1.604 and 12-1.602 and/or refer the
matier o the Depariment of Justice under 18 U.5.C. 1001, as they deem appropriale.

P. Propesers and Contractors agree to be bound by all the requirements, lerms and conditions of
this notice.

0. Nothing in this shall be interpreted 1o diminish the present contract compliance reviews.

OO0 DUE/SNE/ACHEE Guidaling Updated 1aniiary 2023
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DISADVANTAGED BUSINESS ENTERPRISE
GOAL AND GOAL SETTING METHODOLOGY
FISCAL YEARS 2023-2025
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DISADVANTAGED BUSINESS ENTERPRISE GOAL AND GOAL SETTING

METHODOLOGY FISCAL YEARS 2023-2025

Introduction

The Cleveland Airport System (CAS) has prepared this document to describe the methodology usad to
establish its overall Disadvantaged Business Enterprise {DBE) goal for Federal Aviation Administration
[FAA) assisted contracts. The DBE overall goal setting methodology is 8 requiremeant set forth in the United
States Department of Transportation [USDOT) DBE regulations. CAS performed = thorough analysis of the
relative availability of DBEs to participate in cur DOT-assisted contracts by using historical contract and
paymeant dztz, the Ohic UCP Diractory of Certified DBEs, and the Census Bureau Business datsbase to
arriva at its owvearall goal of 9.62%. CAS followed the regulations and guidance contained in the USDOT DBE
regulations, 49 CFR Part 26.

PROPGSED OVERALL GOAL FCR Federal Fiscal Year (FFY) 2023-2025

CAS will use an overall DBE goal for the three-year FFY period 2023-2025 (October 1, 2022 to September
30, 2025) of 5.629%, ta be accomplished through 7.63% race-conscious and 1.99% race neutral maasures.
This goal will apply to all FAA-assisted cantracts and reprezents the relative availability of DBEs based on
evidence of ready, willing, and able DBE: in ralationzhip to all comparable businesses, which are known
to be available to compete in FAA-assisted contracts. The astimated FAA-assisted contract amounts CAS

expects to bid out in the naxt three years is as follows:

Table 1: Anticipated FAA -Assisted Contracts Annual Spending

Federal Fiscal Year Est. Contact Amounts
2023 513,663,114
2024 544,904 816
2025 $55,336,021

Grand Total 5113,903,951

Anticipated FAA Funding Contracts (AIP)

FAA-assisted contracting for Fiscal Years 2023 — 2025 is expected to consist of sixteen [16) projects.
Additional praojects may be undertaken if additional revenue bacormes available (the overall DBE goal will
be adjusted if necessary). These sixteen [16) snticipated contracts with the calculated percentage of
federal dollars allocated to each project category are listed in Table 2.
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Table 2: Anticipated FAA-Assisted Contracts for FY 2023 - 2025'

Est. Contact
Projects Amounts
1. Airfield Pavemant Improvement Dasign 52,500,000
2. Baggagze Handling Upgrade Dasign 52,250,000
3. Concourss A Design 54,323,114
4. Runway 6R-24L Construction Phase 1 54,400,000
5. Taxiway Victor Design 5150,000
6. Airfizld Pavement Improvement Construction 510,248 K66
7. Bapgaze Handling Upgrade Design 515,000,000
8. Concourss C Renovation Design 57,744,150
9. Perimeter Fence Replacement Design $2,210,000
10. Taxiway Golf Relocation Design $4,824,000
11. Taxiway Lima Design 52,818,000
12. Taxiway Victor Construction 51,000,600
132, Wetlands Removal 51,000,000
14, Concoursse A Renovation Construction 623,276,886
15, Runway BR-24L Construction Phase 1 531,199,135
16. Taxiway Victor Phase 2 Design $760,000
Grand Total $113,903,951

The USDOT DBE regulations, 49 CFR Part 26 require using a two-step process for setting the overall DBE
gaal that reflacts the level of DBE participation. The first step is the calculation of 2 base figure for the
ralative availability of DBEs in the relevant market area. The sacond step requires examining all relevant
evidence to determine what adjustment, if 2ny, is needed to the base figure to arrive at an cverall goal,
Once the adjusted overall goal is determined, the process requires considering what portion of the goal
will be met by race and gender-neutral maasures. The method uzed to calculate the relative availability
was gstherad from the cartified ready willing and able DBE, small and minority firms available to perform
= commerdially useful function an fedearally assisted projects let by the Cleveland Airport System. The
total number of all ready, willing and =ble businsssas available in tha loczl market area was gathered
through the Census Bureau dasta, Ohio Unified Certification Program [UCP) datsbase, Ohio EDGE
certification datzbzse and the City of Claveland Small Business Enterprise database.

Total # of ready, willing and able DBEs

= Base Goal
Total # of ALL ready, willing and able

|E———-
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Table 2: Anticipated FAA-Assisted Contracts for FY 2023 - 2025

Est. Contact
Projects Amounts
i. Airfield Pavement Improvemant Dasign 52,500,000
2. Bappage Handling Upzrade Dasign 52,250,000
3. Concoursze A Design 54,323,114
4. Runway 6R-24L Construction Phase 1 $4,400.000
5. Taxiway Victor Design $190,000
6. Airfield Pavement Improvement Construction 510,248 656
7. Baggage Handling Upgrade Dasign 515,000,000
8. Concourse C Renovation Dasign 57,744 150
9. Perimeter Fence Replacement Dasign 52,210,000
10. Taxiway Golf Relocation Design 54 Ba< 000
11. Taxiway Lima D-EEiEH 52,818,000
12. Taxiway Victor Construction 51,000 000
13. Wetlands Remowval 51,000,000
14. Concoursa A Renovation Construction 523,276 8586
15. Runway BR-24L Constructicn Phase 1 $31,189 135
16. Taxiway Victor Phasa 2 Desizgn S760,000
Grand Total | 5113,903,951

1
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The USDOT DBE regulations, 49 CFR Part 26 require using a two-step process for setting the overall DBE
gaal that reflects the lavel of DBE pzrticipation. The first step is the calculation of 2 base figure for the
relative availability of DBEs in tha relevant market area. The sacond step requires examining zll relavant
evidence to determine what adjustment, if 2ny, is nesded to the base figure to arrive at an overall goal.
Once the adjusted overall gosl is determined, the process reguires considering what portion of tha goal
will be met by race and gender-neutral maasures. The method used to calculate the relative availability
was getharad fram the certified ready willing 2nd able DBE, small and minority firms available to parform
2 commercially useful function on federally sssisted projects let by the Cleveland Airport System. The
total number of all ready, willing and 2ble businessas available in the local market srea was gatherad
through the Census Bureau dasta, Ohio Unified Certification Program (UJCP) dztabase, Ohio EDGE
certification database and the City of Claveland Small Business Enterprize databasze.

Total # of ready, willipg and able DBEs

= Basa Goal

Total # of ALL ready, willing and able

-

P m————
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Weighted Base Figurs

Following the FAA recommendations from the "Tips for Goal Satting in the Disadvantagad Business
Enterprise (DBE] Program™ the relative availability was weighted based on the dollar amount projected to

be spant an each NAICS code.

Weighted Base Figure = Weight x Relative Availability

Dividing the weightad DBE totals by the totzl astimate for all trades gives a base DBE availability figure for
the projects anticipated during the goal-setting period. This figure is expressed as a percentage and halps
serves as the basis for the thres-year overall goal. A weight w?s calculated based on the projected dollars
assignad to each MAICS code. Then, for each NAICS code, the percentage of relative DBE zvailability was
multiplied times the carrespending weight. As shown in Table 4, the weighted DEE availability is 8% based

on anticipated federzl funding projects.

Table 4: Weightad Base Figure
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STEP 2. BASE FIGURE ADJUSTMENT
Per 45 CFR 2&.45(d), following czlculation of a base figure, all available avidence must be examined to

detarmine what adjustment, if any, is nzeded to the basa fizure to make the DBE goals as precise as
possible. This adjustment can be made if relevant and reliable data is available. The consideration of and

sdjustment is intended to a2ccount for any impact tha relevant facters may have on a DBE's contracting
opportunities with the CAS.
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Table 4 details DBE utilization, measured by actual awards to DBE an contracts awarded from 2019 tc
2021. The data usad to determine the adjustment to the base figure was the median of historical DBE
participation which ranged from 5.34% to 17.26%.

Table 5: Dollar Value of Past DBE Participation

Contract
FFY Emaunt DEE Participation DBE %
2015 | 315338213 52,662,235 17.3e%
2020| 517382581 51,623,227 9.34%
2021 $3,450,038 £387,30% 11,235
hMedian icipation within ive year: 11.23%

The median past participation for these years is 11.23%. The difference between the step cne weighted
base figura (8%} and median past DBE participation [11.23%) indicates that DBEs have the capacity to
perform Aviation work and suggests that an adjustment of the Step One base figure is warranted. By
calculating the average of the Step One weighted base figure and the average median of past
participation, the CAS datarmined an adjusted base figure of 9.62%. This is an overzll goal for the
Cleveland Airport Systam.

USE OF RACE-NEUTRAL METHODS AND DBE CONTRACT GOALS

CAS will meet the maximum faasible portion of its overall gasl by using race-neutral means of facilitating
race-neutral DBE participation, including those set out in 49 CFR&26.51(b). Race-neutral DBE participation
includas any time 3 DBE wins a prime contract through customary competitive procurement procedures
or is awarded a subcontract on prime contract that does not carry & DBE contract goal.

Table 5 details DBE utilization, measurad by actual commitmeants on contracts complatad from 2019 to
2021, The median race and gender-neutral DBE utilization achieved by CAS was 1.99%.

Table 6: Dollar Value of Past Race-Neutral Participation

Race Meutral DBE
FFY Contract smount Srhipwpronns
2019 | 515338818 ] 651408 | 4.51%
2020 | £17.382,581 s 193 813 1.11%
2021 | 53,450,026 & 68,784 1.99%

CAS will adjust the estimated breakout of race-neutral and race-conscious DBE participation as nesded to
reflect actusl DBE participation and will track and report race-conscious and race-neutral participation
separately. For reperting purposes, race-neutral DBE participation includes, but is not necessarily limited
to the following: DEE participation through a prime contract obtained through custemsary competitive
procurement procaduras; DBE participation through a subcantract on a prime contract that does not carry
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s DBE geal, DEE participation on 2 prime cantract exceeding a contract goal, and DBE participation through
& subcentract from 3 prime contractor that did not consider a firm’s DBE status in making tha award.

Breakout of Estimated “Race and Gender Meutral” (RN) and “Race and

[

()]

ender Conscious” (RC)

Participation Cleveland Airport system {Cleveland Hopkins International Airport) will mest the maximum
feasible portion of the overzall zoal by using race neutral means of facilitating DBE participation.

i. Arrznging solicitations, times for the presentation of bids, quantities, specifications, and delivery
schadules in ways that facilitates DBE, and othar small businesses, participation;

2. Providing assistance in overcoming limitstions such as inability to obtain bonding or financing;

3. Providing technical assistance and other services:

4_ Carrying out information and communications programs on contracting procedures and specific
tortract appoctunities;

5. Implementing a supportive services program to develop and improve Immediate and long-tarm
business management, record keeping, and financial and accounting capability for DBEs and other
small husinesses;

5. Providing services to help DBEs and other smzll businesses improve long-term development,
increaze apportunities to participate in s variety of kinds of work, handle increasingly significant

projects, and achieve eventual self-sufficiency;
7. Establishing a program to assist new, start-up firms, particularly in fields in which DBE

participation has historically been low;

8. Ensuring distribution of DBE directory, through print and electranic means, to the widest feasible
universe of potentizl prime confcactors;

9. Assist DBEs and other smzll businasses, to develop their capability to utilize emerging technology
znd conduct business through electronic media.

CAS estimates that in mesting the established overall goal of 9.62%. It will obtain 1.95% from race neutral
participation and 7.62% through rac2-conscious measures.

CONTRACT SPECIFIC GOALS

Contract specific goals are established so that, over the period te which the overall gosl applies, they will
cumulatively result in meeting any porticn of the CAS’s overall goal that is not projected to be metthrough
the use of race-neutral mezns. We will establish cantract goals only on those FAA-assisted contracts that
have subcontracting possibilitias. We naed to estsblish a contract goal on every such contract, 2nd the
size of contract goals will be adapted to the circumstances of each such contract {2.5., type and locatien
of work, availabilicy of DBEs to perform the particular tvpe of werk).
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PUBLIC PARTICIPATION AND CONSULTATION

CAS is firmly committad to its DBE program. As part of this continuing effort, CAS staff will seek and obtain
input from minority, women, and ganeral contractor groups; community organizatiens; and other officials
who have 3 vested interest in the performance and success of the DBE pragram through work on Airport
contracts. Thesza stakeholders will includa:

i. The City of Cleveland Office of Economic Opportunity

2. Black Pags Ohio/The Summit Magazine

3. Cuyahoga County Cffice of Diversity, Equity and Inclusion

4. Alrport Minarity Advisory Councl!

5. The Urban League of Greater Cleveland

5. Council of Smzll Business Enterprisez

7. Mortheast Ohio Hispanic Center for Economic Development (NEQOHCED)
B. The Mational Assorciation of Women in Construction (MAWIC)

PROCESS AND NOTICE OF GOAL

The Cleveland Airport System hereby announces its proposed Disadvantaged Business Entarprise (DBE)
trizannual gozl of 9.62% for Cleveland Hopkins International Airport’s Federal Aviation Authority’s fundead
contracts/agreemaents. The proposed gosl pertains to federal fiscsl years 2023-2025. A notice of the
proposed goal and its sttendant methadolagy will ke published on the CAS's website, infarming the public
that the proposed goal and its rationzle were avsilabla far inspection during normal business hours,
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ATTACHMENT L

Ohio Uniform Certification Application Form and Documentation

i@,
i" l\\ OMB AFIPROVAL NO:
21050510

} Ixpiration Date: 104312021

Fuipy Appendix F
UNIFORM CERTIFICATION APPLICATION
DISADVANTAGED BUSINESS ENTERPRISE (DBE) /
AIRPORT CONCESSION DISADVANTAGED BUSINESS ENTERPRISE (ACDBE)
49 C.F.R. Parts 23 and 26

Roadmap for Applicants
1. Should 1 apply?
You may be cligible to participale in the DBF/ACDBE program if
& The finm is a for=prafit business that performs or secks to perform Iransportation related work (or 4 concession
activity) for a recipient of Federal Transit Administration, Federal Highway Administration, or Federal Aviation
Admimistration funds,
= The figm 15 at least 31% owned by a socially and economicully disadvamaged individual(s) who also controls it
= The firm's disadvantaged owners are U8, citizens of lawfully admitted permanent residents of the 1.5,
= The firm meets the Smal) Business Administration’s size standard pnd DBE/ACDBE size standards—
hittpa Avww iransportation gov/ DB Esizexiandnrds

2. How do | npply?

First time applicants lor DRE certification must complete and submit this certification application and related material
ta the centifying agency in your home state and panicipate in on on-site mierview conducted by that agency, The
nltached document checklist can help you locate the ilems you need to sulimit fo the ageney with your completed
application. If you fail 1o submit the required documents, your spplication may be delayed and’or denied. Firms
already certified as a DBE do nol have to complete tis form, but may be asked by certifying agencies outside of your
home stale to provide a copy of your inilial application form, supporting documents, and any other information you
submitted to yeur home state to abtain centification of 1o any other state related to your certification.

3. Where can | send my applieation? Follow the spplication instructions nl www.ohiotcp.org

4. Whao will contaet me about my application and what are the eligibility standards? A imnsportation agency in
your state that performs certification functions will contact you, The ageney is o member of a statewide Unified
Centification Program (LCP), which is required by the LS, Depariment of Transportation, The UCP s a one-stop
certification program that climinates the aced for your fim to obtain certification from multiple certifving agencies
within your state, The UCP is responsible Tor certilying firms and maintaining a daabase of certificd DBEs and
ACDBEs, pursuant 1o (he eligibility sinndards found in 49 C.F.R. Parts 23 and 26.

5. Where can 1 lind more information?
U.S. DOT- ] 1 shits (This site provides useful links 1o the rules and regulations

governing the DBE/ACDBE program, questions and anawers, and other pertinent information)

SBA=—Small Business Size Standards matched to the North Amernican Industry Classification System (SAICS)
hitpe Avww consus pov/eoswww/naies’ and hitp fwww sha gov/content tnhlesmall-businesssize—stamdards

Inn cullevtiag the information requested by this form, the Department ol Transpontation (Departmuni) complivs with the provisions of the Feders]
Frwnlam of Information and Privacy Acts (4 1.S.0C. 432 and 5522). The Privasy Act provides somprehensive protections for your perional

This brelides how inf 15 eollected, vend, bisclimed, stored, and discandad. Yoo inlormation will not be dieclosed io thind
p.mu;a withoul your cotsent, The information collectzd will be wsed solcly 1o determing your ' cligibility 1o panticipate in the Depariment's
[sadvantaped Husiness Faerprse Prograes us defined in 29 C PR 526 5 snd the Alrpﬂl Coneession Disadvantaped Husiness Eeterprise Program
s defined in 45 CFR §25.3 You may review DOT's complets Privacy Acl Staternent in ihe Federal Reginer pubilished oa April 11, 2000 (63
TR I2277)

Under 29 CF R E26,107, dined February 2, 1999 and January 26, 201 1, if 2t any time, the Drpaitinenl of o fesipicent has reaion 10 believe that any
person o T has wallfully snd knowingly provided ingorre? infy tiom o1 maide Taloe staterments, the Departimest may iniilate suspension o
debarsient procecdings agains the person or firm under 2 £ F K. Tarte 180 and 1700, No pmeurement Suspeasion and Depanment, take
eniforzeimet soiion uder 49 CF R Part 31, Program Fraud and Civil Remedies, andor refer the matier o the Doparment of Justice for oriminal
prusceation undey 18 U78.C, 1001, which prohibrs falsz sustements in Fedetal programs.

1.5, DOT Uniferm DBE / ACDBE Cemification Application « Page 1 of 15
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INSTRUCTIONS FOR COMPLETING THE

DISADYVANTAGED BUSINESS ENTERPRISE (DBE)
AIRPORT CONCESSIONS DISADVANTAGED BUSINESS ENTERPRISE (ACDBE)
UNIFORM CERTIFICATION APPLICATION

KOTE: All participating firms must be for-profit enterprises. If your firm is not for profit, then you do NOT gualify for
the DBE/ACDBE program and should not complete this application. If you require additional space for any question in
this application. please attach additional sheets or copies as needed. taking eare to indicate on each attached sheet/copy

ion 1: CERTIFICATION INFORMATION

Basic Contact Information

Ester the comtact mame and title of the pesson
completing this application and the person who will
serve as your firm's contaet for this application.

Enter the legal name of your firm, as indicated in your
firm’s Anicles of Incorporation o1 chaner,

Eznter the primary phone number of your {irm.

Ester a secondery phone number, ifany.

Ester your firm’s fas number, if any.

Enter the contact person’s email address,

E=nter your firm’s websile addresses, ifany.

Enter the street address of the fim where its offices are
physically located (not a P.O. Box).

Enter the mahing address of your firm, 11711 15 different
from your firm’s street address.

Prior/Other Certifications and Applications

Check the appropriate box indicating whether your firm
1= currently cortified in the DREACDHE programs,
and provide the name of the cemilving agency tha
certified your firm. List the dates of any site visits
conducted by vour home state and any other stales or
UCP members. Also provide the names of state/UCP
members that conducted the review,

Indicate whether your firm or any frms owned by the
persons listed has ever been denied certzfication ax 8
DBIYACDBE, &{a), or Small Dizadventaped Business
{5131} firm, or state and local MRIYWHE firm. Indicate
if the firm has ever been decentified from one of these
progrums. [ndicate if the application was withdruwn or
whether the firm was debarred, suspended, or utherwise
had its bidding privileges denicd or restricied by any
slate or local agency, or Federal entity. If vour answer
is vex, idemify the name of the agency. and explain
fully the nature of the action in the space provided.
Indicate if you have ever appealed this decision o the
Departeient end if so, attach a copy of USDOT s final
ageney decision(s).

jon 2: GENERAL INFORMATION

A. Business profile:

(3]

Give a concise description of the LBrm's primary
activities, the produclis) or services the company
provides, or type of construction, 1f your company
offers more than one product/service, list primary
product or service first (attach additional sheets I
necessary), This description may be vsed in our UCP
online directory if you are certified as o« DBE.

(2) I you know the appropriate NAICS Code for the line(s)
of work you identilicd in your business profile, enter
the codes in the space provided.

(1) Swete the dute on which your lirm was established as
stated In your firm’s Arficles of Incorporation or
charter,

(4) State the date cach person became o firm owner,

(3) Check the appropriate box describing the manner in
which vou and cech other owner acguired ownerzhip of
your firm. If you checked “Other.” explain in the space
provided,

() Check the appropriate box that indicates whether your
firm is “for profit.” If you checked “No,” then you do
NOT qualify for the DBE/ACDBE program and
should not complete this application. All participaling
firma must be for<profit enterprises, Provide the Federal
Tax I number as stated on your firm’s Federal tax
returm,

17) Check the appropriate box that deseribes the 1ype of
legal business structure of your firm, as indicated in
vour  firm’s  Arnticles of Incorpomation  or  aimilar
document. If you checked “Other,” briefly explain in
the space provided.

(8} Indicate in the spaces provided how many employees
your firm hag, specifying the number of emploayees who
work on & Tull=lime, pari=time, and scasonal basis.
Atlach a list of employees, their job titles, znd dates of
employment, to your application,

() Specify the mi's gross receipix for each of the past
three years, as stated in your firm’s filed Federal tax
remurns. You must submit complete copies of the firm’s
Federal tax retums for each year. If there are any
affiliates or subsidiaries of the applicant firm or owners,
you must provide these firms” grogs receipis and submil
camplete copics of these frmix) Federal tax returns.
Affiliation 1= defined in 49 C.F.R. §26.5 and 13 CF.R
Pan 121.

B. Relationshipy and Dealings with Other Businesses

(1) Cheek the appropriate hox thal indicates whether your
frrm 35 co=located a1 any of s business locations, or
whether your firm shares @ telephone numberts), a post
office box, sny oflice space, a yerd, warchouse, other
facilities, any equipment, financing, or any office stafl’
and/or emplovees with uny other business, organization
or eatity of any kind., If you answered “Yes,” then
specify the name of the other firm(s) and fully explain
the nature of your relstionship with these other
businesses by identifying the business or person with
whom you have any formal, informal, written, or aral

LS, DOT Uniform DBE / ACDBE Certification Application e Page 2 of 15
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agreement. Provide an explanation of any items shared
with other firms in the space pravided.

{2y Check the appropriete box indicating whether any ather
Grez currenily has o had an ownership interest in your
firmm at present or al any time in the past. If vou checked
yes, please explain,

13} Check the appropriate box that indicates whether a
present or at any time in the past vour frme

(o) ever exizted under different ownership, o different type
of owsership, or a differem name;

(b)) extsted as a subsidiary of any other firm;

(€1 existed as a partoership i which ane or more of the
pariners are/were other linms;

() owned any percentage of any otter firm; and

(£)  had any subsidiarics of s own.

(1) served as a subcontractor with another firm constituting
more than 25% of your firn's receipts.

ranen o

If you answered “Yes™ 1o any of the questions in (3)(s=f),
vou may be ssked 10 explain the wrrangement i detail,

Section 3: MAJORITY OWNER INFORMATION

Idenufy all individuals or bolding companies with any
ownership milerest i your firm, providing the information
requested below (i your firm has more than one owner,
provide completed copies of this section for each owner):

A. ldentify the majority owner of the firm holding 51%
or more ownership interest

(1) Ester the full name of the owner,

12} Enter hisher title or posiion within your firm.

(33 Ghve is‘her home phone number. |

t4) Enter iw'her home (street) address.

15y Indicaic this owner's gender.,

(6) Idemiify the owner's ethnic group membership. If vou
checked  “Other,” specily  this owne's  cthnic
group/identity not otherwise listed.

(7) Check the appropriate box to indicate whether this owner
is 1 US citizen or 3 lawfully sdmitied permanent
resident. If this owner is neither a ULS. citizen nor a
lawfully admitted permanent resident of the LS, then
this owner s NOT cligible for certification as 2 DBE
owner.

18) Exnter the number of yeurs during which this owner has
been an ewner of your firm,

19} Indicate the percentuge of the total ownership this person
holds and the date acquired, including (f appropriate),
the class of stock owned.

{10y Indicate the doller value of this owner's mitial
investment to acguire an ownership interest in your
firm, broken down by cash, real estale, equipmenl,
andior other invesiment. Describe how you acquired
your business and attach documentation substantiating
this invesimenl

B. Additional Owner Information

(1) Describe the familial relationship of this owner to cach
other owner of your lirm and employees.

(23 Indicate whether this owner performs 4 management or
supervisory funclion for uny other husiness, I you
checked *Yes,” state the name of the other business aml
this awner’s function/title held in that business.

() {a) Check the appropriate box that imdicales whether
this owner owns or works for any other [irmds) thot has
any relationship with your firm, If you checked “Yes,”
identify the name of the other business, the nature of the
business relationship, and the owner’s funclion ot the
fizm,

{b) If the owner works for any other firm, non=profit
organization, or is engaged i any other activily maore
than 10 hours per week, please identify this activity,

{4} (n) Provide the personal net worth of the owner applying
for centification m the space provided. Complete and
amach  the  accompanying “Personal  Net Warth
Statemmemt for DBE/ACDBE Program Eligibility™ with
your application, Note, complete this section and
accompanying statement only for cach owner applying
for DBE quaiificetion (i.e., for each owner claiming o
be socially and economically disadvaniaged).

(b) Check the appropriate box that indicates whether any
trust hag bBeen created for the hencfit of the
dispdvantaged owner(s). 17 you answered "Yes” you
may be asked o provide a copy of the trust mstrument

(53 Check the appropriate to indicate whether any of your
immediate family members, managers, or emploveces,
awn, manage, or are associaled with another company
Immediate family member is defined in 49 CF.R.
$20.5. I you answered “Yes,” provide the name of
cach person, your relationship 1o them, the name of
the company, the type of business, and whether they
own or manage the company.

Sectlon 4: CONTROL

A, ldentify the firm’s Officers and Board of Directors
(1) In the space provided, state the name, title, date of
appointment, ethnicity, and gender of each officer.

(2) In the space provided, state the name, title, date of
appointment, cthnicity, and gender of cach individual
serving on your firm’s Beard of Directors,

(}) Check the appropriate box to indicate whether any of
your firm's officers und/or directors listed above
performs a management or supervisory function for any
other business. If you answered "Yes,” identily each
person by name. his‘her title, the name of the other
business in which &he i3 involved, and his/her function
performed in that other business,

(4) Check the appropriste box that indicates whethier any of
your firm's officers and/or direclors listed above own
or work for any other firmi(s) that hes a relationship with
your firm. (e.g., ownership interest, shared office space,
financial investments, cquipment leases, personnel
sharing, etc.) IT you answered “Yes,” identify the name
of the firm, the individual’s name, and the nature of
his‘her business relationship with that other firm.

B. Duties of Owners, Officers, Directors, Mansgers and
Key Personnel

(13, (2) Specify the roles of the majority and mnority
owners, directors, officers, and managers, and key
personnel who are responaible for the finctions listed for
the firm. Submit résumiés for cach owner and pop=owner
identified below, State the name of the individual, title, race

U.S. DOT Uniferm DBE / ACDBE Centification Application = Page 30l 15
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and gender and percentage ownership if eny. Circle the
frequency of cach person’s invelvement as follows:
“alwaeys, frequently, seldom, or never™ 1 each area.

Indicate whether any of the persons listed in this section
perform a management or supervisory function Tor any other
business  [dentify  the  person,  business, amd  ther
title/function. Identfy if any of the persons listed sbove own
ar wark for any other firm(s) that has a relationship with this
firm (¢ g ownership interest, shared office space, financial

investment, equipment, leases, personnel sharing, cte) 17

vou answered “Yes ™ desenbe the nature of histher business
relatienship with that other firm.

C. Inventory: Indicate finn mventory in these categories:

(1) Equipment and Vehicles
Suite the make and model, and current dollar value of
each picec of equipment and motor vehicle held and/or
uged by your firme Indicale whether each picee s either
owned or leased hy your firm or owner, whether it is
used ag eollateral, and where this ilem 15 stored,

12) Office Space
State the street address of each office space held sndfar
used by yvour firm. Indicate whether your firm or owner
owns or leases the office space and the current dollar
vitlue of that propeny or s lease.

(3) Storapge Space
State the street address of each storage space held
and/or used by vour firm. Indicate whether your firm or
owner owns or leases the storage space and the current
dollar value of that propenty or its lease. Provide a
signed lense sgrecment for each property.

D. Does your firm rely on any other firm for
management functions or employee payroll?

Check the appropriate box that indicates whether your firm
relics on any other firm for management lunctions or for
employes pavroll. If you answered “Yes,” vou may be asked
1o explain the nature of that reliance and the extent o which
the other finm carries out such functions.

E. Financial / Banking Information

State the narme, City and State of your firm’s bank. Identify
the persons able w sign checks on this account. Provide bank
guthorization and signature cards.

Bonding Information. State your firm’s bonding limits both
sggregate and project himits,

F. Sources, amounts, and purposes of money loaned 1o
yvour firm. including the names of persons or firms
guaraniceing the loan.

State the name and address of each source, the name of

persan securing the loan, original dollar amount and the
current bulance of ench laan, and the puipose for which each

loan was made to your firm. Provide copies of signed loan
sgreements and secunty agrecments

G. Contributions or transfers of assels (o/from your firm
and to/from any of its owners or another individual over
the past two years:

Indicate in the spaces provided, the type of contribution o1
ussel that was transferrud, 115 current dollar value, the person
or firm from whom it was wansferred, the person or firm (o
whaom it was transferred, the relationship between the two
persons and/or firms, and the dare of the transfer.

H. Current Heenses/permits held by sny owner or
employee of your firm.

Ligt the name of each person in your firm who holds s
professional license ar permit, the type of permit or leense,
the expiration date of the permit or license, nnd ixsuing State
uf the license of permit. Attach copies of lieenses, license
renewal (orms, permits, and hanl authority forms

L. Largest coniracts completed by your firm in the past
rthree years, if any.

Lis: the name of cach owner or contractor for each contract,
the name and location of the projects under each contract,
the type of work performed on each contract, and the dollar
value of each contract.

J. Largest active jobs on which your firm is currently
working.

For cach active job listed, state the name of the prime
contractor and the project number, the location, the type of
work performed, the project start date, the anticipated
completion date, and the dollar value of the contract.

Section 5: AIRPORT CONCESSION (ACDBE)
APPLICANTS

Complete the entries in this section if you are applying for
ACDBE certification. Indicaic in Section A if you operoie o
concession # the airport, and/or supply o pood or service 1o
un airport concessionaire. Indicate in Section B whether the
spplicant firm owns or operates any ofl=airport locations,
providing the type of business, lease information,
pddressilocation, and annual  gross receipls  generated,
Provide similar information in section C for any airport
concession locations the firm currently owns or operptes, 1T
the applicunt firm has any afTilistes, provide the requested
information in Seetion D, Indicate whether the ACDBE firm
ix participating in any joint ventures, and il so, include the
original and any smended joint venture sgreements

FIDAY SIGN I

The Affidavit of Cegtificalion musi accompany your
application. Carcefully read the anached affidavit in its
entirety. Fill in the requited information for cach blank
spuee, and sign and date the alfidavit in the presence ol a
Notary Public, wha must then notarize the form.

U.S. DOT Uniform DBE / ACDBE Cenification Application = Page 4 of 15

CAS FEDERAL DBE PROGRAM REVISED 11/01/2023

Page 70|82



I’
THE DEPARTMENT
OF PORT CONTROL

Section 1: CERTIFICATION INFORMATION
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/4

. Busic Contact Info io 1 am applying for certification as [ JDBE TACDBE :
T
(1) Contact person and Title: (2) Legal name of firm:
(3) Phone #:(__ ) - (4) Other Phone #: ( ) - (5) Fax #: ( -
(6) E-mail: (7) Firm Websites: =
{8) Strect address of firm Vo 2.0 foxs City: County/Parish: State: L
(9) Mailing nddress of firm (if differemy City: County/Parish: State: Lip:
B. Prior/Other Certifications and Applications

(10) Is your firm currently certified for any of the following 1.8, DOT programs?
JdDBE J ACDBE Names of centifying agencies:

2 I you ase corttfied w vour home state as @ DBIEACDBE, you do pot have to complete thas application for other siates.

Ask vour state UCT about the intersinte cerfifionfion provess

List the dates of any site visits conducted by your home state and any other states or UCP members:

Date f_ /4 State/UCP Member: Date _ /_ /  State/UCP Member:

(11) Indicate whether the firm or any persons listed in this application have ever been:

{a) Denied certification or decertified as a DBE, ACDBE, 8(a), SDB, MBE/WBE firm? U Yes JdNo

(b) Withdruwn an application for these programs, or debarred or suspended or otherwise had bidding privileges

deniced or restricted by any state or local ageney, or Federal entity? 4 Yes 1 No

If yes, explain the nature ol the aclion. (f vou appealed the decision lo DOT or another agency. attach a copy of the deciston,

Section 2: GENERAL INFORMATION

A. Business Profile: (1) Give a concise deseription of the firm’s primary activities and the produci(s) or service(s)
it provides. 1f your company offers more than one product/service, list the primary product or service first. Please
use additional paper if necessary. This deseription may be used in our database and the UCP online directory it you

are cerlified as a DBE or ACDBE.

{2) Applicable NAICS Codes for this line of work include: _

{3) This firm was established on i ! {4) I/We have owned this firm since: ! !
LS. DOT Unitorm DBE / ACDBE Certification Application = Page 5 ol 15
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(5) Method of acquisition (Check all that apph):

7] Staried new business J Bought existing business I Inherited business - Gified
) Merger or consolidation 1 Other fexplain) N e

(6) Is your firm “for profit"? dYes No—+ @ STOP! If your firm is NOT for-profit, then you do NOT
Faderal Tax 1D# qualify for this program and should not fill out this application.

(7) Type of Legal Business Structure: (check all thai appivi:
-l Solc Proprictorship
- Limited Liabiity Parinership
- Partnership dCorporation
- Limited Liability Company'd Other, Describe

(8) Number of employees: Full-time Part-time Seasonal Total
(Provide a list of employees, their job titles, and dates of emplayment, o your application).

(2) Specify the firm’s gross receipts for the last 3 years. (Submit complete copies of the firnt's Federal tax returns for
each year. If theve are affiliates or subsidiaries of the applicant fiem or awners, vou must submil complete copies of these
Sfirms” Federal 1ax returns),

Year Gross Receipts of Applicant Firm § Gross Receipts of Affiliate Firms §
Year Gross Receipts of Applicant Firm § Gross Receipts of Affiliate Firms §
Year Gross Receipts of Applicant Firm $ Gross Receipts of Affiliate Firms § L

B. Relationshi i ith Other Businesse

(1) Is your firm co-located at any of its business locations, or does it share a telephone number, P.O, Boy, ofTice
or storage space, yard, warehouse, facilities, equipment, inventory, financing, office stafl, and/or employees with
any other business, organization, or entity? 1 Yes U No

If Yes, explain the natire of your refationship with these other businesses by wentifving the business or person with whom you
have any formal, wnformal, written, or oral agreemem. Also detail the items shared

(2) Has any other firm had an ownership interest in your firm at present or at any time in the past?
- Yes I No If Yes, explain

(3) At present, or at any time in the past, has your firm:

(a) Ever existed under different ownership, o different type of ownership, or a different name? I Yes | No

(b) Existed as a subsidiary of any other firm? 1 Yes | No

{c) Existed as a partnership in which one or more of the parlners are/were other firms? J Yes  No

(d) Owned any percentage ol any other firm? _ Yes _| No

(e} Had any subsidiaries? J Yes _| No

(1) Served as a subcontractor with another firm constituting more than 25%; of your firm’s receipts? _ Yes o No
A you answered “Yes ™ jo any of the questions tn (2) and/or (3iai-(f), you may be asked 1o provide further detatls and explain
whether the arrangement continues).

LS. DOT Uniform DBE / ACDBE Centification Application s Page 6 of 15
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Section 3: MAJORITY OWNER INFORMATION f \ﬁ
A. Identily the majority owner of the firm holding 51% or more ownership interest. b j
Fiaigy ¥
(1) Full Name: ‘ {2) Title: ’ (3) Home Phone #:
( ) *

State!

{4) Home Address (Sereer and Namber): Zip:

(8) Number of years as owner:

(5) Gender: I Male 1 Female (9) Percentageowned: %

Class of stock owned: Date acquired
(6) Ethnic group membership (Check all that apply):

- Black (10) Initial investment to  Type Dollar Value
 Hispanic acquire ownership Cash s
1 Asian Pacifie interest in firm: Real Estate 3§

J Native American Equipment %

i Subeaiinoal /i Deseribe how you acquired E::::c;u'\'-im"is's
1 Other (specifiy eseribe how you neq Y SINESS:

I Started business myself.

(7) U.S. Citizenship: 1 U.S. Citizen j :'h‘;‘“‘ ;:lg.if:_ rr::::
I Lawfully Admitted Permanent Resident SUUEE 1L o
? S - [ inherited it from:
- Other

fAnach documentation substandating vour investment)

B. Additional Owner Information
(1) Describe familial relationship to other owners and employees:

{2) Does this owner perform a management or supervisory function for any other business? 1 Yes J No
Il Yes, identify: Nume of Business: Function Title: _

{3)(a) Docs this owner own or work for any other firm(s) that has a relationship with this irm? («g., sunership
interest, shared affice space, financial mvestmenis, equipment, leases, persennel sharing, efc.) dYes INo
Identify the name of the business, and the nature of the relationship, and the owner’s function at the firm:

{b) Does this owner work for any other firm, non-profit organization, or engage in any other activity more
than 10 hours per week? If yes, identify this sctivity:
{4){(a) What is the personal net worth of this disadvantaged owner applying for certification? §

(b)Has any trust been created for the benefit of this disadvantaged owner(s)? A Yes U No
fIf Yes, vou may be asked 1o provide a copy of the trust instrument).

(5) Do any of your immediate family members, managers, or employees own, manage. or are associated with
another company? _1 Yes 1 No If Yes, provide their name, relationship, company, type of business, and
indicate whether they own or manage the company: (Please anach extra sheets, if needed):

U.S. DOT Unilorm DBE / ACDBE Certification Application » Page 7 ol 15
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firm (Attach separate sheeis for cach additional awner)

(1) Full Name:

Section 3: OWNER INFORMATION, Cont’d.

L)
A. ldentify all individuals, firms, or holding companies that hold LESS THAN 51% ownership interest in the @l’

{ ) J

’ (2) Title:

(4) Home Address (Sweer and Number):

Fraiey o

l (3) Home Phone #:

City: State: Lip:

(5) Gender: 1 Male 1 Female
{6) Ethnic group membership (Check all that apply)

1 Black

- Hispanic

- Asian Pacifie
-] Native American
1 Subcontinent Asian
- Other {specifi)

(7) U.S. Citizenship:
I LL.S, Citizen
2 Lawtully Admitted Permanent Resident

{8) Number of years as owner:
(9) Percentage owned:
Class ol stock owned:

Yo
Date acquired

(10)  Initial investment
to acquire ownership
interest in firm:

Jype Dollar Value
Cash 3
Real Estate %
Equipment %
Other 5 .
Describe how you scquired your business:
! Started business mysell”
It was a gift from:

[ bought it from:

J 1 inherited it from:

i1 Other

{Antach documeniation substantiating your invesiment)

B. Additional Owner Information

(1) Describe familial relationship to other owners and employees:

If Yes, identify: Name of Business:

(2) Does this owaer perform a management or supervisory function for any other business? 1 Yes 1 No

FunctionTitle:

(3)(n) Does this owner own or work for any other firm(s) that has a relationship with this firm? (eg, awnership
interest, shared office xpace, financial tnvestments, equipment, leares, personne! sharing. erc.) dYes LI No

Identify the name of the business, and the nature of the relationship, and the owner’s function at the firm:

(b) Does this owner work for any other firm. non-profit organization. or is engaged in any other activity
more than 10 hours per week? 15 yes, identify this activity:

{4)(n) What is the personal net worth of this disadvantaged owner applying for certification? §

(b) Has nny trust been created for the benefit of this disndvantaged owner(s)? 1 Yes ' No
{If Yes. you may be asked to provide a copy of the trust tnstrumenty,

(5) Do any of your immediate family members, managers, or employecs own, manage, or are associated
with another company? ! Yes (1 No If Yes, provide their name, relationship, company, type of
business, and indicate whether they own or manage: (Please attach extra sheets. if needed):
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Section 4: CONTROL S,

\
(%

A. Identify your firm’s Officers and Board of Directors (If additiona! space is required, attach a separvate sheet): \

Name Title Date
Appointed | Ethnicity | Gender

(1) Officers of the Company | (1)
()
{ch
(d)
(2) Board of Directors (a)
(b}
(ch
(d)

{3) Do any of the persons listed above perform a management or supervisory function for any other business?
2 Yes J No If Yes, identify for each:

Person: Title:
Business: Function;
Person: Tutle:
Business; Function:

(4) Do any of the persons listed in section A above own or work for any other firm(s) that has a relationship
with this firm? (e.z. ownership interest. shored office space. financial imvestments. equipment, leases, personnel sharing, erc.)

< Yes dNo

IF Yes, identify for cach:

Firm Name: Person;
Namwre of Business Relationship;

B. Duties of Owners, Officers, Directors, Managers, and Key Personnel
1. Complete for all Owners who are responsible for the following lunctions of the firm (Anach separate sheets as

needed).
Majonty Owner (51% or more) Minonty Owner (49% or less)
A= Always 5 = Seldom ?;f?l:"ﬁi _ = ¥:“'-‘1
-F A R itle: itle:

¥ =Frequenily 2 = Never Percent Owned: Percenl Owned:
Sets policy for company directionscope |[A ] [F[] [sUI[N O [Aa LI|F s O [N OO
ol operations
Bidding and estimating A F SLIIN L] | A F 5 N
Major purchasing decisions A F 5 N A F 5 N
Marketing and sales A F S N A I 5 N
Supervises field operabons A F 5 N A I 5 N
Attend id opening and lelings A F 5 N A I s N
Perform olTice management (billing, ALl |F L SN L A LT : -1 : N :
accounts receivable/pavable, etc )

| Hires and fires management stafl’ A E b N A F s [] InN
Hire and fire Hield staff or crew A F 5 N A F 5 N
Designates profits spending or investment| A F 5 N A S N
Obligates business by contract/credit A F 5 N A I 3 N
Purchase equipmen A F 5 N A ¥ 5 N

| Signs business checks A F S N A I s N

LLS. DOT Unilorm DBE / ACDBE Centification Application » Page 9ol 15
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2. Complete for all Officers, Directors, Managers, and Key Personnel who are responsible for the following \!

)|
%

functions of the firm. (duach separate sheets as needed). Farin ¥
Officer’Direcior/Manager/Key Personnel | Officer/Director/Manager/ Key Personne
A= Always S = Seldom .-';"[ﬂ:‘l'tﬁ .];f:a:'ne:
o . wo— A itle: ile:
= Frogucatty BNy Race and Gender: Race and Gender.
Percent Owned: Percent Owned:
Sets policy for company direction/seope |A [ | F ] [ s T~ O AT OO s 8 O
of operations
Bidding and estimating A E 5 N Al |F S N ||
Major purchasing decisions A F 5 N Al IF S N
Marketing and sales AlLlE 5 N Al IF 5 N
Supervises ficld operations A F 5 N Al IF S N
Attend bid opening and lettings A F 5 N Al |F 5 N ||
Perform office management (hilling, ALLIFL s N L ALF L] |sd | N L
accounls recesvable/pavable, eic.)
Hires and fires management stafl’ A F 5 N Al IF 5 N
Hire and fire field saff or crew A F 5 N Al {F 5 N
Designates profits spending or investment| A F 3 N Al IF b N
Obligates business by contract/credit A I ] N Al |F S N
Purchase equipment A F 5 N Al IF S N
Signs business checks A F s N Al |F S N

Do any of the persons lisled in Bl or B2 perform a management or supervisory function for any other business? I Yes,
identify the person, the business, and their title/ function:

Do any of the persons listed above own or work for any other {irm(s) that has a relationship with this fim? (g,
awtiership interesy. shared office space, financial tnvestments, equipment, leases, personnel sharing, ete.) 1l Yes, describe the nature of
the business relationship;

C. Inventory: Indicate your firm's inventory in the following categonies (Please attach additional sheels i needed)=

1. Equipment and Vehicles

Make and Model Current Owned or Leased Used as collaternl?  Where is item stored?
Value by Firm or Owner?

: I

3 .

4.

5

6. e

7.

8.

9.

2. (MTice Space
Street Address Owned or Leased by Firm or Owner? Current Value of Property or Lease

11.5. DOT Uniform DBE / ACDBE Certification Application » Page 10 of 15
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LT
3. Storage Space (Provide signed lease agreements for the properties listed) f ‘M\q
Street Address Owned or Leased by Current Value of Property or Lease 550 j

Firm or Owner?

D. Does your firm rely on any other firm for management functions or employee payroll? U Yes 1 No
E. Financial/Banking Information (Provide bank authorization and signature cards)

Name of bank: City and State:
The following individuals are able to sign checks on this account:

Name of bank: ) City und State:

The following individuals are able to sign checks on this account:

Bonding Information: If you have bonding capacity, identify the firm’s bonding aggregate and project limits:
Apgregate limit § Project limit $

F. Identify all sources, amounts, and purposes of money loaned to your firm including from financial
institutions. Identify whether you the owner and any other person or firm loaned money to the applicant
DBE/ACDBE. Include the numes of any persons or firms guarantecing the loan, if other than the listed owner.
(Provide capies of signed loan agreements and secarity agreements).

Name of Source Address of Souree Name of Person Original Current Purpose of Loan
Guarantecing the Amount Balanee
Lonn
I
2,
k2

G. List all contributions or transfers of assets to/from your firm and to/from any of its owners or another
individual over the past two years (dtach additional sheets if needed).

Contribution/Asset Dollar Value  From Whom To Whom Relationship  Date of
Transferred Transferred Transfer

L.

2. =

3

H. List current licenses/permits held by any owner and/or employee of your firm
(e.g. comtractor, enginecr, architest, efe. ){Atach additional sheets if needed}):

Name of License/Permit Holder Type of License/Permit Expiration Date State

+a
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I. List the three largest contracts completed by your firm in the pasi three years, if any: @;
Frirga 1#
Name of Name/Location of Type of Work Performed Dollar Value of
Owner/Contractor Project Contract
L.
2. .
3.
J. List the three larpest active jobs on which your firm is eurrently working:
Name of Prime Location of Type of Work Project Anticipated  Dollar Value
Contractor and Project Project Start Date Completion  of Coniract
Number Date
L.
2
3
Additional Information:
U.S. DOT Uniform DBE / ACDBE Certification Application s Page 12 of 15
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SECTION 5 - AIRPORT CONCESSION @

[ACDBE APPLICANTS ONLY)

A. 1 am applying for ACDBE certilication to: feheck all that apply)

Operate a concession at an airport | Supply a good or service to an airport concessionaire

B. Daoes the applicant firm own/operate any off-airport locations? O Yes O No [/ Yes, identily the following

Type of Business Lease  Lease Address / Location Annual Gross
ez, FAR, News & Gifi, Retail, | Term Start Receipts Generated
Duty Free, Advertising, etc.) (vears) Date

C. Does the applicant irm currently ewn/operate any airport concession locations? [JYes [JNo {f Yes, supply
the fallowing information:

Airport Name | Concession Type |Number of)| Number of | Annual Gross Lease Type
[e.g., F&I, News & Lenses Locations Receipts fe.g. Direet Lease, Subcontract
Ciafl, Retml, Duty Free, Generated Management Agreement, etc. enler
Adverusing, cie.) all that apply 1o the leases listed)

D. Does the applicant firm have any affiliates? (Yes ONo [ Yes, provide the following information concerning
any locations ewned/eperated by affiliate firms.

Airport Name | Concession Type |Number of|Number of]  Annpual Gross Lease Type
le.g., F&R, News & Leases Locations Rcmiptg fe.g Direct Lease, Subcontract
Gifl, Retail, Duty Free, Cenerated Managemen! Agreement, elc. enter
Advertising, etc ) all that applv 1o the feases listed)

E. 1s the ACDBE applicant firm u participant in any joint ventures? OYes ONo [/ Yes, attach all original and
any amended Joint Venture Agrecments and any amendments ta the agreementis.

1.5 DOT Uniform DBE ¢ ACDBE Certificotion Application » Page 13 of 15
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AFFIDAVIT OF CERTIFICATION

This form must be sipned and notarized for gach owner upon which disadvantaged status is relicd

A MATERIAL OR FALSE STATEMENT OR OMISS10N MADE IN CONNECTION WITH THIS APPLICATION 15
SUFFICIENT CAUSE FOR DENTAL OF CERTIFICATION, REVOCATION OF A PRIOR APPROVAL, INITIATION
OF SUSPENSION OR DEBARMENT PROCEEDINGS, AND MAY SUBJECT THE PERSON AND/OR ENTITY
MAKING THE FALSE STATEMENT TO ANY AND ALL CIVIL AND CRIMINAL PENALTIES AVAILABLE
PURSUANT TO APPLICABLE FEDERAL AND STATE LAW,

I ) ) (Rl name printed),

swear of afficm under peralty of law that Tam

(13tley of the applicant firm
and that |

bave read and understood all of the questions in this
spplication and that all of the foregoing information and
statements submitted in this application and its attuchments
and supporting documents are true and correct (o the best of
my knowledge, and that all responses o the questions are full
and complete, omitting no material information. The responses
include all material information necessary (o [ully and
accurately identify and explain the operations, capabilities and
pertinent history of the named firm as well ag (he ownership,
cantrol, and affilintions thereofl

1 recognize that the information submitted in this application is
fur the purpose ol inducing cerlification approval by a
government agency. | understand that o government ggency
may, by means il deems appropriate, detenmine the sccuracy
and truth of the statements in the application, and 1 authorize
such agency o contact any entity named in the application, and
the named firm’s bonding companies, bunking institutions,
credit agencies, contractons, clients, and other cerlifving
apencies for the purpase of verifyving the information supplicd
and determining the named firm’s eligibility.

I agree to submil to government audit, examination and review
of books, records, documenis and files, in whatever torm they
exist, of the numed firm and i1z affiliates, inspection of its
places(s) of business and cquipment, and 1o permul intervicws
ol its principals, agenis, and employees. T understand that
refusal to permit such imquirics shall be grounds for denial of
certilication.

If awarded a contract, subcontract, concession lease or
sublease, T agree to prompily and directly provide the prime
contractor, if any, and the Deparniment, recipicnt agency, or
federal funding agency on an ongeing basis, current, complele
and accurate nformation regarding (1) work performed on the
praject: (2) payments; and (3) proposed changes, il any, o the
foregoing arrangements.

1 agree to provide writlen notice to the recipient agency or
Unified Certification Program of any material change in the
information contained in the original application within 30
calendar days of such change (c.g., ownership changes,
address/ielephone number, personal net warth cxceeding §1.32
million, elc.).

11,5, DOT Uniform DAE / ACDRE Cenification Application s Page 14 ol 15
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I acknowledge and agree that any misrepresenlalions in this
application or in records perlaining to a contraci or subconiraci
will be grounds for terminating any contract or subcontract
which may be awarded; denial or revocation of centification:
suspension and debarment; and for initisting sction under
federal and/or state law concerning false statement, fraud or
other applicable offenses,

I eertify that T am a socially and economically disndvantaged
individual who is an owner of the above-referenced firm seeking
certification as a Disadvantaged Business Enterprise or Airport
Concession Disadvantaged Business Enterprise. In suppon of my
application, 1 certify that 1 am a member ol one or more of the
following groups, and that [ hove held mysell out as a member af
the group(s): (Check all that apply):

O FemaleO Black Americand Hispanic American
O Native American  J Asinn=Pacific American
U Subconunent Asian American W Other (specily)

T certify that 1 am zocizlly disadvantaged because | have been
subjected 1o racial or ethnic prejudice or cultural bins, or have
suflered the effects of discrimination, because of my identity
as a member of one or more of the proups identificd nbove,
without regard to my individual qualities.

I further certify that my personal net worth does not exceed
$1.32 million, and that [ am economically disadvaniaged
besause my ability 1o compete in the free enterprise system has
been impaired due 1o dinminished capital and credit
opportunities as compared 1o others in the same or similar line
of business who are not socially and economically
dizadvantaged.

I declare under penalty of perjury that the information
provided in thiz application and supporting documents s true

and correct.

Signature

(DBE/ACDBE Applicant) (Date)

NOTA 1
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DRE/ACDBE certilication.

rquired Documents for Al licant

Résumés (that include places of employment with
correxponding dotes), for all owners, officers, and key
personnel of the applicant firm

" Personal Nel Worth Stalement for ench socially and
cconomically disadvantaged owners who the applicant firm
relies upon o sulisfy the Regulation’s 51% ownership
requirement,

Personal Federal tax returns for the past 3 years, af’
applicable, for each disadvantaged owner

" Federal 1ax retumns (and reguests for extensions) filed by
the firm and its affiliates with relmed schedules, for the pist 3
years,

Documented proof of contribulions used to acguire
ownerghip lor each owner (e.g . both sides of cancelled
chrcks)

Signed [oan and securily agreements, and bonding forms

List of equipment and/or vehicles owned and leased
including VIN numbers, copy ol titles, prool of ownership,
inzurance cards for each vehicle.

Title(s), registration certificate(s), and LS. DOT numbers
for each truck owned or operated by vour firm

Licenses, license renewal forms, permits, and haul
authority forms

. Deserniptions of all real estate (including office/storage
space, elc.) owned/leased by your firm and documented proaf’
of ownership/signed leases

Documented prool of any transfers of assels tw/from your
firm and/or 1o/from any of its awners over the past 2 years

DBE/ACDBE und SBA 8(a). SDB. MBE/'WBE
certifications, denials, and/or decertification’s, if applicable;
and any LS. DOT appeal decisions on these actions,

Bank authorization and signatory cards

Schedule of salaries (or other remuneration) paid (o all
officers. manegers, owners, and/or directors of the firm

List of' all employees, job titles, and dates of employment.

P'roof of warchouse/storage focility awnership or lease
:'l'lT:I.HL!L"I'I'{L'HIN'

Partnership or Joint Venture

Original and any amended Partnership or Joint Venture
Agreements

Co i LILC

Official Articles ol Incorporation (signed by the state
afficial)

Both sides of all carporate stock certificates and your
firm’s stock transfer ledger

Sharcholders” Agreemeni(s)

Minutes of all stockholders and board of director’s meetings

UNIFORM CERTIFICATION APPLICATION
SUPPORTING DOCUMENTS CHECKLIST b ,/

7))

iy 1P

In order to complete your application for DBE or ACDBE certification, you must attach copies of all of the following
REQUIRED documents. A Iilure to supply any information requested by the UCP may resull in your firm denied

! Corporate by-laws and any amendments
Corporate bank resolution and bank signature cards

| Officl Cerificate of Formation and Operating Agreement
with any amendments (for LLCs)
Optinnal Do enis to Re Provided Linid

The certifying agency to which you are applying may reguire
the submission of the following documens, If requesied fo
pravide these doctiment, you must supply them with your
application or at the an-site vigit.

Proof of citizenship
! Insurance agreements for cach truck owned or operated by
vour firm
! Audited financial stalements (if available)
| Trust agreements held by any owner claiming
disadvantaged status
Year-end balance sheets and income statements for the
past 3 years (or life of firm, il less than three years)

Suppliers

! Ligt of product lines carried and list of distribution
equipment owned and/or leased
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e is |eft blank.
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